Technical Support

TNA Settings

% Check Points before Attendance Setting
1. Check TNA on [Add Terminal] for the attendance management terminal as below.

2. The record authenticated at the terminal appointed the attendance record on attendance
management terminal.

Modify terminal’s information @
Basic Information
D Lo Function
_Name AC5000 | VI TNA | [T] Meal [F] School
Branch [ODOZ : Busan ']
Install Type Anti Pass Back
Location Enter Zone
Other Exit Zone 0001 : District 1 &
Reg. Date 2012/03/20 13:50:05 - [ Soft Passback
] Time Zone  [(UTC+08:00) Seoul =

2012/11/22 10:17:50

Assign Terminal Administrator

Unassigned Admin Assigned Admin
Admin ID Name Admin ID Name
00000006 Naomi
< n - » < 1 »
[ Modify l [ Close

- Examples by Workplaces and Attendances
1. General Workplace: Example of Attendance Basic Setting.
2. Public Office: Example of Attendance Setting at Public Office such as Overtime Work.

3. Night Shift: Example of the case where the range of attendance per day is 24 hours like frequent
night shifts.

4. Shift Work: Example of the case where the range of Going to and Leaving from Work is
complicated like three-shift work, etc.

5. Multiple Going to and Leaving from Work: Applicable when the frequency of Going to and Leaving
from Work is one or more times per work day. For example, it is the case where the work is
divided into Morning work - Break - Afternoon work and the Times when going to and
leaving from work is added to the range of Morning/Afternoon Work Range respectively
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1. General Workplace

General Workplace: Example of Attendance Basic Setting
= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]

Enter Information
Code Name 3
ol government ‘ (1}|Code |11 Name normal |
11 normal e
12 morming time sample : yesterday[-09:45). today [ 09:45]. tomorrow[+0345]
13 day : ki fi
1 night ’ Basic Clocking Config
B multiAT 5 : ;
(2 |Clocking M
u allnight 2 )|Clocking Mode |Use all funcion keys v ]
% holiday 3 -[Time Frame | 06:00 | ~ [+06:00 ]
[Jlgnore if Absent Late IN Time 03:00
[JMultiple Daily Shifts [@Early OUT Time | 18:00
[ Advanced Settings(Clocking) l
- Set Shift Times —
Pay Rate Rate Stan End
'4 Shift 1 |Normal Time v | Fixed Shift v | | 09:00 | ~ | 18:00
Shift 2 | Time Before St v | |Fixed Shift w | | 06:00 | ~ | 03:00
Shift 3 | Overtime! Hour v |Fixed Shift v| | 18:00 | ~ | 22:00
Shift 4 | Overtime2 Hour v |Fixed Shift v| | 22:00 | ~ |+06:00
Shift 5 | Not Defined v -~
[ Advanced Settings(Shift) ]
[ Add ] [ Modify ] [ Delete ] I Close

(1 Code : Enter a two-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name : Code Name
= Code : 11 / Name: Enter the ordinary days (ex. Working day, normal day, etc.)

(2 Clocking Mode
- Use all function keys : Acknowledge all the records inquired
in [Log Management]-[Access Log]as the attendance record
- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and
Leaving from Work data
* Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)
= Set to [Use all function keys]

(@ Time Frame : Process the record of Going to and Leaving from Work within the applicable
zone as the attendance
= Normally set to 06:00~+06:00 (In the event of going to work at 05:59 and going from
work at 06:01 on the following day, it is not recorded as attendance)

(@) Set Shift Times : Split into a maximum of five types depending on options
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= Normal Time : 09:00~18:00
(Times of going to work and leaving from work to be entered accurately)
= etc, In the event of counting Time Before Shift, Overtimel Hours, Overtime2 Hours
enter the applicable time
% Note: The range of time zones of [Start] and [End] must be within the time range input in
No.

Add . . . :
* : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule

as follow in [Set Schedule]

—_— — Enter Information — e
Code Name &
0001 A .}‘[Code 111 Name |B I
8| i -
m_ Define Holidays
Holiday *=++ : Not Assigned v
Holiday Shift == ! Not Assigned v
Set Schedule
Start Date [2007-01-01 v | (2))|Repeat After |7 Days v
3] '
Date Day | Set Shift Ent,..
2007-01-01  mon |11 : normal
2007-01-02  tue |11 :normal
2007-01-03 wed | 11 : normal
Pay Rate Rules 2007-01-04  thu |11 : normal
- - 2007-01-05  fri |11 :normal
[ Normal Time Detail ] 2007-01-06  sat |11 : normal
[ Time Before Shift Detail ] 2007-01-07 | sun_} 11 normal
[ Overtime 1 Hours Detail ]
[ Overtime2 Hours Detail ]
[ Off Day Hours Detail J
[ Overtime3 Hours Detail ]
add | | Modty | [ Deete | [ Close

(1 Code : Enter a four-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name: Code Name
= Code : 1111 / Name: Enter Code Name

(2 Repeat After : Select the number of days revolving repeatedly
(Normally in the unit of 7 days)
= Select 7 days (Normally repeated in the unit of 7 days)

(3 Set Shift : Double-click to inquire the work code registered in [ Shift Config ]
= Double-click to designate the registered code

Add
* : Click this button to register the input data.
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3. [TNA Settings] : Designate the attendance codes registered as follow on a lump sum
basis in [Apply Schedule]

Apply Schedule @

Schedule ~

DD ODODDODDDODODODDODODODODODOOODO0OOODDO@mE oD

v

G D Name Unique ID

00000164 Userl6d 0164 1"
00000166 User166 0166 1t :
00000168 User168 0168 1 :
00000169 User163 0163 1 :
00000170 User170 0170 1" :
00000171 User!71 07 1ni:
00000174 Userl?4 0174 1
00000295 User295 0295 " :
00000312 User312 312 1 :
00000319 User319 0318 1 :
00000322 User322 0322 1 :
00000329 User32g 0329 1n:
00000339 User339 0339 ni:
00000341 User3d] 0341 1t :
00000350 User350 0350 1"t :
00000351 User351 0351 1 :
00000353 User353 0353 1 :
00000372 User3®2 0372 1" :
00000376 User376 0376 i
00000382 User382 0382 it :
00000383 User3a3 0383 " :
00000385 User3s 0385 1t :
00000387 User387 0387 1 :
00000368 User358 0388 1t :
00000389 User389 0389 "t :
00000390 User330 0390 1t :
V1 | nnnnn392 I1spr3q? 39?2 1
<

1 fApply Schedule TG |
[ Set ] [ Close l

(D Apply Schedule : Select the work type to be applied
== Select the attendance code

(2) Check box : Check the applicable employee
== Check All Employees

Set

*

employee checked as above.

: Click this button to have the applicable contents to be applied to the
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4. [TNA] : Attendance is counted and applied based on the set value registered
as follow in [Process Transactions]

| Set Period - 3
(D]010-05-01 »| ~ [2010-0531 v I Process l [ Close ]
[ Ignore Modifications

)

Select Employee &)
[c] ® Name  UniqueID Schedule Result
[C] | 00000164 User1td 0164 111:8 Process OK
[C] | oo000188 User166 0166 1111:8B Process OK
[ | oooooies User168 0168 1111:8 Process OK
[C] | 00000163 Userl&9 0163 1M1:B Process OK
[C] | 00000170 User170 0170 n:8 Process OK
[ | ooooo1? Userl71 o 111:8B Process OK
] | 00000174 Userl74 0174 1111 : B Process OK
[J | 00000235 ¢ Remote Manager Process OK
[] | oooo0312 - Process OK
] | 00000319 : . Process OK
0 | ooooo322 5 _!S The process is complete Process OK
[ | 00000329 c Process OK
[ | 00000333 Process OK
[J | 00000341 : | J Process OK
[] | ooooo3so User3s0 0350 1111:B Process OK
[J | 00000351 User3s! 0351 111:8 Process OK
[J | 00000353 User3s3 0353 1M11:8 Process OK
[ | oooo0372 User372 03712 111:8 Process OK
[ | 00000376 User376 037 1nM:B Process OK
[ | 00000382 User32 0382 111:8 Process OK
[ | 00000383 User3a3 0333 1111:8 Process OK
[] | 0000038s User385 0385 111:8 Process OK
[ | oooo03s7 User3s? 0387 1111:B Process OK
[ | 00000388 User38s 03338 1111:8 Process OK
[ | 00000369 User339 0339 1n:8 Process OK
] | 00000330 User330 0390 1111:8 Process OK
[J | ooo003%2 User3s2 0332 111:8 Process OK
[C] | 00000333 User333 0333 1n:8 Process OK
[] | 00000334 User334 03%4 1111:8B Process OK

(D Set Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

(2 Check box : Check the applicable employee
== Check All Employees

.
* : button to display ‘complete’ message

on the processing result after processing
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5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [vees - Not Assigned v SeachiPeriod ©Search allecorg  (2)]_Search | [ Peiot_J [ Conig ]
Depacnent | eees : Not Assianed g ([ 2005-01 v = |010-0531 ¥ | & incomeiete record Save 1o File | [Print Setup
D Name Uaique ID Date Oay | Shit Name | Amiva... | Depant,. | Late... | Eary.., | Nom,, | Time Bef., | Owr... | Overti... onlf(:{J
00000372 | Userd®z | 032 2010-05-29  sat noemad  10:47 1605 01:47 0395 OXI8 000 000 0000 00
00000372 User3T2 mn 2010-05-20  sun noemal -~ 4= 000 00 000 00400 o 00:00 00:
0000372 UserdT2 wn 200-05-31  mon noemal 08:37 10:55 W oS 015s 0023 0000 00 00:
0000037 User3? LEn 3 010-06-01  sat noemal —-- —— 0000 =00 00:00 00:00 w0 00:00 00:
0000037% User37% 1376 2010-05-  sun noemal - =i 0000 000 00:00 00:00 0000 00:00 00:
3@11??6 User3® L0 2100503  mea normal 09:00 172:68 P 00:
=0000037% User3T e 10-05-04  twe nosmal 051 00:

XSS Userale . W% D005 wed  neemdl - - 3 g ; i
W06 Userd’ (e 3 210-05-06 thu | nomal 0301 10:42 0001 (00 09:59 000 042 0000

00:
0000376 User3? W% 10-05-07 Wi noemal 08:43 A3 0000 000 0300 00:12 31 00:00 00:
003N User3% feny 210-05-08  sat noemal —— —— 0000 000 00:00 00:00 000 0000 00:
0000037% User3T licn 3 210-05-09  sun noemal - | s 0000 000 00:00 0000 w0 0000 00:
000037% User3® 3% 2010-05-10  mon noernal 08:55 1250 LIz R ) 3% 0016 L)) 0000 00:
00000376 User3 3% 210-05-11 e noemal 08¢ 18:3% 0000 0000 0500 00:16 L 00:00 00:
00000376 User3 0% 10-05-12 wed  nesmal 852 19:43 0000 000 0500 00:08 00:43 00:00 00:
000037 User3d’s o 010-05-13  thy normal 0851 1.2 0000 000 0%:00 0003 0030 0:00 00:
00000376 User3? s 210-05-14  #i normad 08:37 185 0000 0000 0300 0023 0055 000 on:
0000037% User3? % D10-05-15  sat noemal —~— 4=-— 0000 0000 00:00 0000 0000 00:00 00
00000378 User3T we 2010-05-16 ~ sun noemal s = 0000 00 00:00 00:00 w0 0000 00
0000037 User3® 3% 2010-05-17  mon noemal 0851 15:21 00w @3 06:21 LiB 0000 00:00 00:
00000376 User3® e 2010-05-18  tue noermal o852 16:54 0000 000 (LR 00 0054 00:00 00:
0000037 User3% % 210-05-19  wed nosmal 08:50 1832 0000 O0x00 @ 03:00 00:10 R 00:00 00:
00000376 User3% o 210-05-0  thy noemal #0000 000 00:00 00:00 00200 00:00 00:
00003% Userd?s % 010-05-21 noemal $—— = 00 000 00:00 00100 0000 00:00 00:
00000376 User3? 1E03 10-06-2  sat neemat —— #—-— 000 0x00 000 00:00 0000 00:00 00
000003% User37 0% 2010-05-23  sun nosmal —— —— 0000 000 00:00 00100 0000 000 00:
000003% User3® L 2010-05-24  mon noemal 0857 1909 0000  0x00 0%:00 00:03 ;s 00:00 00:
00003% User3® Lic M10-05-5 e neemal 0846 18:3 000 000 03:00 00:14 R 00:00 00:
00000376 User3® L) A0-05-26 wed  noemal 08:45 2:% 0000 0000 05:00 00:14 =56 00:00 00:
e HeardMh e AMDEDT  thae Nt At e M fein  eeen M1z mm ) n;o v

(D Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

: Output the results.

(3 Transaction Reports

Arrival | Departure G ety Normal UL
Date . : After | Departure . Before | Overtimel Hours
Time Time . . Time :
Time Time Shift
Attendance ) ) After Before Before .
Setting Value U LHUY 09:00 18:00 clalSllE 09:00 AT 0D
2010-05-06 | 09:01 18:42 00:01 00:00 08:59 00:00 00:42
| 2010-05-07 | 08:48 | 20:31 | 00:00 = 00:00 | 09:00 @ 00:12 | 02:31
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2. Public Office

Public Office Excessive Work: Example of Public Office Attendance Setting such as Excessive Work
Hours. = Please set up following the mark

1. [TNA Settings] : Set/add time as below from[Shift Config]

shift Conlig - - }Bj

Enter Information
Code Name ( NG 5 N
ol ot | (3)[Code ame |government |
11 normal
12 morning time sample : yesterday[-09:45], today[ 09:45]. tomorrow[+0345]
13 day 2 2 .
1 night Basic Clocking Config — ————
33 multiaAT 5 . .
(2)|Cl M
i allnight 2 [C ocking Mode |Use all funcion keys VI
s holiday (3)[ Time Frame [ 04:00 | ~ [+04:00 |
| Dllgnore if Absent [7]Late IN Time 03:00
| CIMutiple Daily Shifts [@Early OUT Time | 18:00
[ Advanced Settings(Clocking) ]
- Set Shift Times —
Pay Rate Rate Stant End
4 Shift 1 | Overtime3 Hour v |Fixed Shift v | | 0400  ~ | 09:00
Shift 2 |Normal Time v |Fixed Shift w| [ 09:00 | ~ | 18:00
Shift 3 | Overtime3 Hour v |Fixed Shift v | | 18:00  ~ [+04:00
Shift 4 | Time Before St v |Fixed Shift v | | 04:00 | ~ | 09:00
Shift 5 | Overtime! Hour v |Fixed Shift v 18:00 | ~ |+04:00
[ Advanced Settings(Shift) ]
I Add I [ Modify ] [ Delete I | Close ]

@ Code : Enter a two-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name : Code Name
= Code : 01 / Name: Enter the ordinary days (ex. Date of Work, Weekday, etc.)

(2 Clocking Mode
- Use all function keys : Acknowledge all the records inquired in
[Log Management]-[Access Log]as the attendance record
- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to
and Leaving from Work data
*% Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)
= Set to [Use all function keys]

@ Time Frame : Process the record of Going to and Leaving from Work within the applicable zone
as the attendance
=" Normally set to 04:00~+04:00 (In the event of going to work at 03:59 and leaving from work
at 05:01 on the following day, it is not recorded as attendance)
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@ Set Shift Times : Split into a maximum of five types depending on option

= Normal Time : 09:00~18:00

(Times of going to work and leaving from work to be entered accurately)
= Time Before Shift : 04:00~09:00
= OQvertimel Hours : 18:00~+04:00 (Omit entry if counting is not necessary)
= Qvertime3 Hours : 04:00~09:00
= Overtime3 Hours : 18:00~+04:00

(All the hours other than basic work are summed up as excessive hours)

¢ Note: The range of time zones of [Start] and [End] must be within the time range input in No.

Add
* : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule as follow in

Set Schedule

Enter Information
Code Name

= = (1)[Code_[1111 Name |B ]
11 B
’ Define Holidays
Holiday ===+ : Not Assigned v
Holiday Shift == | Not Assigned v

Set Schedule
Start Date | 2007-01-01 v ¢2: ||Repeat After | 7 Days v
3

Date Day | Set Shift Ent..
2007-01-01  mon | 01 : government
2007-01-02  tue | 01 : government
2007-01-03  wed | 01 : government
Pay Rate Rules 2007-01-04 thu | 01 : government
2007-01-05  fri | 01 : government
2007-01-06  sat | 99 : holiday
2007-01-07  sun | 99 : holiday

Normal Time Detail

Time Before Shift Detail

Overtime2 Hours Detail

Off Day Hours Detail

b S P

J
)
Overtime! Hours Detail |
J
J
J

Overtime3 Hours Detail

| a0 | [ Moaty | [ Delete | [ cClose

@ Code : Enter a four-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name: Code Name
5" Code : 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit of 7 days)
= Select 7 days (Normally repeated in the unit of 7 days)

@ Set Shift : Double-click to inquire the work code registered in [ Shift Config ]
= Double-click to designate the registered code
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@ Overtime3 Hours Detail : Set the public office overtime work standard

Overtime3 Hours Detail

Define Daily Hours Rules

X

Rounding |ND Rounding

]

E

Add, Hours Add, Hours After
1 Del, Hours After [00:00
2)[Min, Time [01:00_|3|Max, Time (0400 | Fiate %

Define Pay Period Rules

Del, Hours

Add, Hours [00:00 Add Atter (x) Days [0 |
Del, &fter (x) Days D
tin, Hours | 00:00 Max, Hours |393:00

Transfer to | Mot Defined “

Set [ Cancel ]

> (DDel. Hours : One hour is deducted for the overtime work period
= @Min. Time : Acknowledge as overtime work when the work time is at least one hour
= @Max. Time : Acknowledges a maximum of four hours per day

Set
* : Save the set value.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump sum basis in

[Apply Schedule]

Apply Schedule @

& D Name Unigque ID Schedule
00000164 Userlbd4 0164 1":B
00000166 User166 0166 11:B
00000168 User168 0168 1M1 :B
00000169 User169 0169 111:8
00000170 User170 0170 1M1:8
00000171 User1 71 o 1n:g
00000174 Userl74 0174 1nmn:e
00000295 User2% 0295 1111:B
00000312 User312 0312 111:B
00000319 User319 0313 111:8B
00000322 User3ze 0322 11:8
00000329 User329 0329 1111:8B
00000339 User339 0339 11:B
00000341 User341 0341 1M11:B
00000350 User350 0350 1":B
00000351 User3si 0351 111:8B
00000353 User353 0353 111:B
00000372 User3®2 0372 111:B
00000376 User37 0376 1M1:B
00000382 User3g2 0382 1n:B
00000383 User383 0383 11 :B
00000385 User3ss 0385 1M1:8B
00000387 User38? 0387 11:8
00000388 User388 0388 11:8
00000389 User389 0389 111:B
00000330 User330 0330 11:B
L?i NNNNN392 I1spr3q? M39? 1 :Fl) b2

1 ]Apply Schedule |TTIEEHIIEIE—

[ Set ] [ Close ‘

@ Apply Schedule : Select the work type to be applied
1= Select the attendance code

@ Check box : Check the applicable employee
= Check All Employees

5
* ot : Click this button to have the applicable

contents to be applied to the employee checked as
above.
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4. [TNA] : Attendance is counted and applied based on the set value registered as follow
in [Process Transactions]

’rocess Transactions

AL Bt

Set Period - 3
\ !-l 2010-05-01 & ~  |2010-05-31 "J l Process l [ Close ]
[ Ignore Modifications
)
Select Employee =

C D Name Unique ID  Schedule Result
[ | 00000164 User164 0164 1n1:B Process OK
[] | 00000168 User166 0166 111:8 Process OK
[] | ooo00168 User168 0168 1M11:8 Process OK
[C] | ooo00169 Userl69 01638 111:8 Process OK
[ | 00000170 User170 0170 111:8 Process OK
[ | 00000171 User!71 07 111:8 Process OK
[] | 00000174 User!74 0174 1111: B Process OK
O | 00000235 ¢ Remote Manager Process OK
[J | 00000312 : Process OK
[ | 00000319 E . Process OK
0 | ooooosz2 : A The process is complete Process OK
[ | 00000329 : Process OK
[J | 00000339 Process OK
[ | 00000341 i Process OK
[J | 00000350 User3s0 0350 111:B ~ Pracess OK
[J | 00000351 User3s! 0351 111:8 Process OK
[J | 00000353 User353 0353 11:8 Process OK
[J | 00000372 User372 0372 1111:8 Process OK
[J | 0000037 User376 0376 111:8 Process OK
[ | 00000382 User382 0382 111:8 Process OK
[ | 00000383 User383 0383 111:8 Process OK
[ | 00000385 User385 0385 111:8 Process OK
[JJ | 00000387 User387 0387 11:8 Pracess OK
[J | 00000388 User388 0383 1111:8 Process OK
[ | 00000389 User389 0339 111:8 Process OK
] | 00000390 User330 0330 1111:8 Process OK
[J | ooo003%2 User3se 03%2 111:8 Process OK
[C] | 00000333 User3s3 0393 111:8 Process OK
[] | 00000334 User334 03%4 1111:8B Process OK

@ Set Period : Designate the subject period of attendance processing. (Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

@ Check box : Check the applicable employee
@ Check All Employees

Process
* : button to display ‘complete’ message on the processing result after processing
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5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Braneh [cuee Mot Assignad v @ Sewchierd ©Searchalirecord (@) _Search | [ Prot ] [ Confis ]

Doparment | eees | Not Assigned v :m"}m"o‘ ¥ = 00515 %] 6 incomeiets record Save 10 File| [Print Setup |

[ Name Date Day Aiv.,. | Depar.,, | Late ... | Eardy... | Nomm... | Time ... | Owrs,., | Overti,. | Off Da,.. | Owert. MONEY %
0000388 User3® 100518 M 1450 0065 | 0550 0000 060 00:00 0645 0RO 0000 0400 4995
0000350 User350  2010-05-06 tw 08:31 2353 000 0040 0300 w0:29 0553 000 00:00 00 13
0000186 Usarl68 20100503 mon 0793 2310 000 0040 0300 oner 05:10 w00 00:00 0400 %50
00000168 User168 2010-05-10 mon 0654 2315 00:00 000 0300 ®:06 0515 0000 00:00 04:00 s
00000319 User319 &1 mon 0720 +012% 000 0000 0300 one 075 ox00 00:00 0400 8216
00000163 User168 2010-05-04 e 05:44 2303 0000 000 000 00:18 B3 000 00:00 04:00 5128
0000382 User3® 2010-05-12 wed 0840 0247 0000 0000 0200 0:20 08:47 00:00 00:00 0400 8127
0000169 User6S  2010-05-14 LU 8% 233 000 0000 0300 0001 053 00:00 00:00 04:00 ]
000029 User2®s 20100508 e 1046 2351 014 0000 e 00:00 0551 0000 00:00 0400 51.06
0000169 User163 2010-05-10 mon 0721 243 0000 0000 0300 03 04:13 0000 00:00 04:00 17
000I 4 User174 2010-05-1¢ fri 1431 Q% 0531 0000 0323 00:00 072% 000 00:00 400 5328
00000169 User163 2010-05-12 wed 0337 2317 037 0000 0523 00:00 0s7 000 00:00 0400 17
000001 74 User178 20100506 L] 0853 (243 00:00 0000 000 L) 0343 0000 00:00 400 8327
oo User17¢ 2010-05-0¢ L 0847 2338  00:00 0000 0200 013 0538 000 00:00 04:00 b
00N User71 2010-05-1¢ i 859 0k 00:00 0000 0300 00:01 0644 00:00 00:00 04:00 S6.61
o0t User1?1 2010-05-10  mon 0793 2% 00:00 0000 0500 01:47 03:3% 000 00:00 04:00 8
00001 Useri?t 2010-05-06 L] 0925 0S5 0025 0000 ‘% 00:00 0655 0000 00:00 04:00 %550
00000388 User338 2010-05-04 e M5 243 000 0000 0300 0455 0443 000 00:00 0400 5883
00000170 User170 2010-05-04 e 073 2130 000 0000 0200 ox® 0330 000 00:00 0356 4218

00000168 Userl68  2010-05-08 e 1241 235 034 00 19 00:00 55 0300 00:00 0355 BB
00000383 User333 2010058 L] 0831 213 000 0000 0x00 00:23 04:13 0300 00:00 0342 84
0000168 Userl68  2010-05-07 [ 0821 2159 0000 0000 000 00:33 0359 00:00 00:00 0338 A%
0000169 User168  2010-(5-11 e 083 2B 0033 00 B2 00:00 (=) 0000 00:00 032 4218

001N User1?  2010-05-13 thy 0855 22 000 000 0300 0:04 M2 0000 00:00 0326 a3
000017 User71 2010-05-04 e 1298 224 3% 000 5R 0:00 0424 00:00 00:00 0324 BB
00000168 Userl68  2010-05-11 e B 2120 000 0000 (300 0058 0320 0300 00:00 0318 £ 3
00000341 User34! 2010-05-04 e 0805 2213 0005 0000 0355 00:00 0413 0000 00:00 013 218
0000170 User1?0 20100510  mon 072 20% 00:00 0000 00 0138 123 00:00 00:00 010 s
0004 User1?é  2010-05-11 e 0801 20 00 000 0559 00:00 ] 00:00 00:00 0308 4218
. ks llearlf  MINSEN% e ML MM AvIE M (et o R mmn 0 na 218

@ Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

: Output the results.

@ Transaction Reports
= Qvertime3 Hours : Hours other than the basic work, acknowledges a maximum of four hours
per day (For a minimum of at least one hour, basically one hour is deductible)

Earl
Time Arrival | Departure | Late After De ::t\[]re Normal | Time Beofre | Overtimel Overtime3
Time Time Time p‘ Time Shift Hours Hours
Time
Attendance Time Before
: 18: : B 18: B : 18:
STV 09:00 8:00 After09:00 | Before18:00 |9Hours | Before09:00 | After18:00 Shift+Overtimel
107:20 | +01:25 | 00:00 | 00:00 | 09:00 & 01:40 | 0725 |  04:00
CASEL = Overtime3 Hours =1:40+7:25 = 9:05 (Del. Hours 1, Max. Time 4) [> 4:00
|11:02 | +01:05 | 02:02 |  00:00 0658 | 0000 | 07:05 |  04:00
= Overtime3 Hours = 07:05 (Del. Hours 1, Max. Time 4) [> 4:00
casea 1 12:41 | 22:55 | 03:41 | 00:00 | 05:19 |  00:00 | 04:55 | 03:55
= Overtime3 Hours = 04:55 (Del. Hours 1) [> 3:55
108:50 | 19:33 | 00:00 | 00:00 | 09:00 & 00:10 | 01:33 | 00:00
CASE3 ‘ = Overtime3 Hours = 00:10 + 01:33 = 01:43 (Del. Hours 1, Min. Time 1) [> 00:00
|08:41 | 19:227 | 0000 | 00:00 | 09:00 | 00:19 | 01:27 |  00:00
= Overtime3 Hours = 00:19+ 01:27 = 01:46 (Del. Hours 1, Min. Time 1) [> 00:00
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= Qvertime3 Hours : Time other than Basic Work Time, Acknowledge a maximum of four hours

Time

Attendance
Setting
Value

CASE4

= Overtime3 Hours = 01:45 (Del. Hours 1) [> 00:45

per day (Del. Hours 1)

Arrival Departure | Late After =T} Normal Time Overtimel | Overtime3
. . . Departure . Before
Time Time Time . Time . Hours Hours
Time Shift
Time Before
09:00 18:00 | After09:00 DT80 gours Beforoeog.o After18:00 | Shift +
Overtimel
08:41 19:27 00:00 00:00 09:00 00:19 01:27 00:46
r=" Qvertime3 Hours = 00:19+ 01:27= 01:46 (Del. Hours 1) [> 00:46
07:15 15:13 00:00 02:47 06:13 01:45 00:00 00:45

Virdi / 501,Hyundai Topics bldg.,44-3, Bangi-dong, Songpa-gu, Seoul, 138-050, Korea
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3. Night Shift

Night Shift : Example of the case where the range of attendance per day is 24 hours
like frequent night shifts.
= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]

Shift Config X

Enter Information
Code Name

0l government (1 |Code [44 Name |allnight |
11 normal
12 moming time sample : yesterday[-03:45]. today( 09:45]. tomorrow(+0345]
13 day ic Clocki fi
1 night Basic Clocking Config
33 multiaT 5 : -
T — 2)|Clocking Mods [Use il uncion keys Y
e holiday (3)|Time Frame | 06:00 | ~ [+12:00 |

[[Jlgnore if Absent [[Late IN Time

[C1Multiple Daily Shifts [C]Early OUT Time

[ Advanced Settings(Clocking) J
- Set Shift Times —
Pay Rate Rate Stan End
(4)[Shift 1 [Normal Time | [Actual Time v ~

Shift 2 |Not Defined v -
Shift 3 |Not Defined v -
Shift 4 |Not Defined  w T
Shift 5 | Not Defined v o

[ Advanced Settings(Shift) J

{ 4 || Moty | [ pelete | [ ciose |

@ Code : Enter a two-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name : Code Name
> Code : 44 / Name: Enter the ordinary days (ex. Working day, normal day, etc.)

@ Clocking Mode
- Use all function keys : Acknowledge all the records inquired
in [Log Management]-[Access Log]as the attendance record
- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to
and Leaving from Work data
*¢ Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)
=" Set to [Use all function keys]
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@ Time Frame : Process the record of Going to and Leaving from Work within the applicable zone
as the attendance
= Normally set to 06:00~+12:00 that is night shift time zone
(In the event of going to work at 05:59 and going from work at 13:01 on the following day,
it is not recorded as attendance)

@ Set Shift Times : Split into a maximum of five types depending on options
= Normal Time : All hours from the time when going to work until the time when leaving from
work (Count it as the record of Going to and Leaving from Work within the applicable zone)
% If there is Basic Work Time Standard, you can set in the same way as general workplace

Add . . . .
* : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule as follow in

Set Schedule

Set Schedule @

— — Enter Information —
Code Name 2
0001 A (1)[Code [1111 Name |6 |
1nn B

Define Holidays
Holiday »=»+ : Not Assigned v

Holiday Shift == ! Not Assigned v

Set Schedule

Start Date |2007-01-01 v | (2)|Repeat After 7 Days v
3

Date Day’| Set Shift Ent..
2007-01-01  mon | 44 : allnight
2007-01-02  tue | 44 : allnight
2007-01-03  wed | 44 : allnight
Pay Rate Rules 2007-01-04  thu | 44 : allnight
: E 2007-01-05  fri | 44 : allnight
Normal Time Detail | 2007-01-06  sat | 99 : holiday

Time Before Shift Detail | 2007-01-07  sun | 99 : holiday

Overtime 1 Hours Detail ]

Overtime2 Hours Detail

Overtime3 Hours Detail

[r— — — — f— p—

J
Off Day Hours Detail ]
J

Add [ Modify I [ Delete | [ Close

@ Code : Enter a four-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name: Code Name
=" Code : 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit of 7 days)
=" Select 7 days (Normally repeated in the unit of 7 days)
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@ Set Shift : Double-click to inquire the work code registered in [ Shift Config ]
= Double-click to designate the registered code

Add
* : Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump sum basis in
[Apply Schedule]

Apply Schedule @

G D Name Unigque ID Schedule »
(00000164 User164 0164 1i1:B
00000166 Userl66 0166 1111:B
00000168 User168 0168 111 :B
00000169 User169 0163 111:B
00000170 Userl 70 0170 111 :B
00000171 Userl 7 017 11 :B
00000174 User174 0174 111:B
00000295 User2%s 0295 1111:B
00000312 User312 0312 1111:B
00000319 User319 0313 1 :B
00000322 User3z2 0322 111:8B
00000329 User32g 0329 1111:B
00000339 User339 0333 11:B
00000341 User3dl 0341 1111:B
00000350 User3s0 0350 111:B
00000351 User3s! 0351 1M1:8B
00000353 User353 0353 1 :B
00000372 User3?2 0372 11:B
00000376 User3?6 0376 11:B
00000382 User3s2 0382 111:8
00000383 User3g3 0383 1111:B
00000385 User3gs 0385 111:8
00000387 User38? 0387 1n11:B
00000388 User388 0388 1M11:8B
00000389 User389 0333 111:B
00000330 User330 0330 111:B
LW NNNNN392 apr3q? 39?2 11 :Fi> i

1 [Aoply Schedule TR |

Set Close ]

@ Apply Schedule : Select the work type to be applied
= Select the attendance code

@ Check box : Check the applicable employee
= Check All Employees

* : Click this button to have the applicable contents to be applied to the employee
checked as above.
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4. [TNA] : Attendance is counted and applied based on the set value registered as follow in
[Process Transactions]

Et.oc,ess Transactions

| Set Period 3)
(D[200-5-01 v ~ (20100531 v I Process l [ Close ]

‘ [ lanore Modifications

)

Select Employee S o ) ] ta3)
T‘ ID Name Unique ID  Schedule Result
[] | 00000164 User164 0164 1M1:8B Process OK
[1 | 00000166 User166 0166 111:8 Process OK
[] | 00000168 Userl68 0168 1111:8B Process OK
[C] | ooooo1es User163 0163 111:8 Process OK
[J | 00000170 User170 0170 1n11:8 Process OK
[] | ooooo171 User171 01 1M11:8 Process OK
[ | 00000174 User174 0174 1111: B Process OK
[J | 0000028 e Process OK
[C] | 00000312 Process OK
] | 00000319 Process OK
(] | ooooo322 Process OK
[ | 00000329 Process OK
[ | 00000339 Process OK
1| 00000341 Process OK
[] | 00000350 User3s0 0350 11:B Process OK
[J | ooo00351 User3s! 0351 1M11:8 Process OK
[J | 00000353 User3s3 0353 1n1:8 Process OK
[ | 00000372 User372 0372 111:8 Process OK
[J | o0oooo37s User376 037 111:8 Process OK
[C] | ooooo382 User382 0382 1m:s Process OK
[] | 00000383 User383 0383 1111:8 Process OK
[ | 00000385 User385 0385 1111:8 Process OK
[] | 00000387 User3g? 0387 1118 Process OK
[ | 00000388 User3ss 0338 1111:8 Process OK
[ | 00000389 User339 0339 1111:8 Process OK
] | 0oooo3so User330 03%0 111:8 Process OK
[J | 0Ooooo3se2 User3s2 03%2 1111:8 Process OK
[C] | 00000393 User333 0393 111:8 Process OK
] | 00000334 User334 03%4 1111:8 Process OK

@ Set Period : Designate the subject period of attendance processing. (Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

@ Check box : Check the applicable employee
@ Check All Employees

Process
: button to display ‘complete’ message on the processing result after processing
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5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [eees : Not Assigned ¥ (@r——— Search Perlod ———— o\ irecod (2] Search | [ Prnt__] [ Config_]
Doparment | eees ; Not Assigned v [JNO-CHN ¥~ |2010-04-20 "] O incomoiete 1ecord [Save 1o File | [Print Setup |

e
[ Name Date Day Aaiv... | Depar... | Late ... | Eardy... Norm... | Time ... | Owrs,., | Overti,. | Off Da,.. | Oworti,, | MONEY t::J
W32 Userd®2 20100418 sun  #—i— e G000 0000 0000 0000 0000 OO0 0000 000 0.00
WO0372 | Userd2  2010-04-19  mon 0816 0849 0:00 0000 2431 00:00 0000  OX00 0000 Q000 2664
000372 UserdT2  2010-M4-20 w2148 0348 000 0000 100 O0:00 0000 000 0000 QR0 122
00000376 User3? 2010-04-01 L] 0837 +0%53 00:00 0000 24:16 00:00 0000 00:00 00:0 000 664
0003% | User3® 2010042 i 1627 000 0300 0000 0000  OX00 0000 000 000
0036 | User3®  2010-04-03 sw & 0000 0000 0000 0000  Ox00 | 000 0000 000
0037 | User3”  2010-04-08 | sun  feeie- WM 0000 00:00 0000 000 | 0000 0000 000
00037 | Userd®  2010-04-05  mon (853 000 2609 00:00 0000 0000 | 00:00 0000 | 2866
W03  User3®s  010-04-06 e 00 1654 00:00 0000  OX00 0000 0000 | 0%
W03 Userd?®  2010-04-07  wed 000 000 00:00 0000 000 0000 0000 | 000
WO03%  User3?s  2010-0-08 e W0 X 0000 0000 0X0 0000 0000 | 2886
0000037% User3T 2010-4-09 L 0000 1721 00:00 0000 000 00:00 0000 18.87
| 0003 | User3® | 0100410 a oW 0w o | 0o o600 | 000 o0 0.00
W0003%  User3®  201004-11  sun o0 0200 00:00 0000  OX00 0000 0000 000
0036 User3?  2010-0-12  mon 0000 ¥R 000 000 000 | 0000 00 000
WO0F% | Userd?s  2010-04-13 me 0000 2R 0000 0000 OX00 | 000 (000 233
003% | User3?®  2010-04-18 | wed 0000 217 0000 0000 OX00 | 0000 000 2N
W003%  Userd®  2010-04-15 e 0000 1808 0000 0000 000 000 000 19%
0000037%  User3”  2010-04-16 i 0000 0300 0000 00O0  OX00 0000 0300 000

"

0000037% 2010-04-17 o 0000 000 00:00 0000 ox00 00:00 0000 0.00
0000037% 2010-04-18 sun 0000 000 00:00 00:00 00 00:00 0300 0.00
00000376 2010-04-19 mon 0000 357 00:00 000 0000 00:00 0000 553
0000037% 2010-04-20 we 0000 1853 00:00 0000 0000 00:00 0000 1998
000032 2010-04-01 L] 0000 383 00:00 L) 000 00:00 000 553
000032 2010-04-02 fri 0000 0539 00:00 0000 000 00:0 0000 5%
0000382 2010-4-03 sat 0000 000 00:00 0w 0300 00:00 0a:00 0,00
00000352 2010-4-04 sun 0000 0000 00:00 0000 000 00:00 0000 0.00
0000032 2010-04-05 mon 0000 B2 00:00 0000 0000 00:00 000 31.08
00003 2010-04-06 L L) 172 00:00 L) 00 00:00 L) 1667
o M0 wad mm N M o mmn nm o ek ~

@ Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
> Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

@ : Output the results.
=" |dentify Access Log

Perind |=2010-04-05 00:00 5 |~ [E2010-04-10 2359 2|
Condition User + | Detail Condition \DDDDDS?B : Userdig V\

Time Terminal 1D User ID MName Unigue D Class Mode
wa 2010-04-05 035347 0100 00000376 Userd®s 0376 User  Attend
wa 2010-04-05 10:18:23 0100 00000376 Userd®s 0376 User  Access
B0 2010-04-05 11:36:23 0100 00000376 Userd®s 0376 User  Attend
8 2010-04-05 14:52:01 100 00000376 Userd?s 037 Uset  Access
8 2010-04-05 15:20:20 a0 00000376 Userd?s 037 Uset  Access
8 2010-04-05 15:47:06 0oo 00000376 Userd?h 037 Uset  Access
09 2010-04-05 18:22:06 0100 00000376 Userdi6 0376 User  Aftend
w9 2010-04-05 18:33:18 0100 00000376 Userdi6 0376 User  Leave
w8 2010-04-05 21:09:49 0100 00000376 User3%6 0376 User  Attend
w0 2010-04-05 21:16:20 0100 00000376 Userd®6 0376 User  Attend
e 2010-04-05 23:01:19 0100 00000376 Userd®s 0376 User  Attend
s 2010-04-05 08:53:02 0100 00000376 Userd®s 0376 User  Attend
0100 00000576 User376 037 User  Attend
niog 00000376 User3i6 037 User  Access
w0 2010-04-07 02:55:29 0100 00000376 Userd®s 0376 User  Attend
8 2010-04-07 08:51:39 100 00000376 Userd?s 037 Uset  Attend
a0 00000376 Userd?s 037 Uset  Attend
0oo 00000376 Userd?h 037 Uset  Aftend
9 2010-04-08 10:26:01 0100 00000376 Userdi6 0376 User  Access
9 2010-04-08 13:28:53 0100 00000376 Userdi6 0376 User  Aftend
W 2070-04-09 113314 0100 00000376 Userd?6 037 User  Attend
w08 2010-04-00 18:35:37 0100 00000376 Userd®6 0376 User  Leave
0100 00000376 Userd®s 0376 User  Attend
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@ Transaction Reports
= Calculation Standard : Record of going to work and leaving from work
between 06:00 and +12:00

NO Date of Work Arrival Time Departure Time Normal Time
1 2010-04-05 08:53 +11:12 26:19
2 2010-04-06 18:43 +11:37 16:54
3 2010-04-07 - - 00:00
4 2010-04-08 08:41 +11:33 26:52
5 2010-04-09 18:35 +11:56 17:21
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4. Shift Work

Shift Work: Example of the case where the range of Going to and Leaving from Work is complicated
like three-shift work, etc
= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]

Shift Config X

Enter Information
Code Name ( - -
ol government | { }'lCode 12 Name 'morming I
11 normal
12 time sample : yesterday (-03:45), today [ 09:45]. tomorrow(+0345]
13 day ) G 2 .
1 night ~——— Basic Clocking Config
3 muliAT A : :
u allnight 2 [Clocklng Mode |Use all funcion keys "l
% holiday 3 [ Time Frame | 06:00 | ~ | 18:00 ]
[[Jignore if Absent [[JLate IN Time
[IMultiple Daily Shifts [C]Early OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
7)) Pay Rate Rate Stant End
Shift 1 |Normal Time  + | | Fixed Shift v | | 08:00 |~ | 16:00
Shift 2 [Time Before St v | |Fixed Shift v| [06:00 | ~ [08:00
Shift 3 | Overtime2 Hour v | | Fixed Shift v 16:00 | ~ | 18:00
Shift 4 |Not Defined  w =
Shift 5 | Not Defined v i
[ Advanced Settings(Shift) J
[ Add ] [ Modify ] [ Delete ] [ Close
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Shift Config 8|
Code Nae ] | - ‘ Enter Information I
ol government n!.~ICode 13 Name day
11 normal
12 morning time sample : yesterday(-09:45), today( 09:45]. tomorrow[+0945]

!z ) ; . .
m night Basic Clocking Config
3 multiAT A : : i
u allnight 2)|Clocking Mode [Use all funcion keys vl
% holiday (3)[Time Frame [ 14:00 | ~ [+02:00 |
[Jlgnore if Absent [[JLate IN Time |
[CIMultiple Daily Shifts [C]Early OUT Time
[ Advanced Settings(Clocking) ]
= Set Shift Times
4) Pay Rate Rate Stant End
Shift 1 [Normal Time v | |Fixed Shif v| [16:00 | ~ [+00:00 |
Shift 2 | Time Before St v |Fixed Shift v [14:00 | ~ [16:00
Shift 3 | Overtime2 Hour v | |Fixed Shift v| [+00:00 | ~ [+02:00 |
Shift 4 [Not Defined %) o S [00:00 | ~ [
Shift 5 |Not Defined v t | ™ J
[ Advanced Settings(Shift) ]
{ 4 || Moty | [ opetete | [ cose |

Shift Config X
Code Name ] = ‘ Enter Informat,OIn
o1 government ‘ (1)[Code [14 Name |night |
11 normal
12 moming time sample : yesterday[-09:45]. today( 09:45]. tomorrow[+0345]
| 13 day R . .
T PR ——
3 multiAT P . -
44 allnight 2 Clocking Mode \Use all funcion keys ] sj
ks holiday (3)(Time Frame | 22:00 | ~ [+10:00 |
[Jlgnore if Absent [JLate IN Time |
[[IMultiple Daily Shifts [C]Early OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
3 Pay Rate Rate Stan End
Shift 1 [Normal Time v | |Fixed Shift v | [+00:00 | ~ [+08:00
Shift 2 | Time Before St w| |Fixed Shift v| [22:00 | ~ [+00:00
Shift 3 |Overtime2 Hour v |Fixed Shift v | [+08:00 | ~ [+10:00
Shift 4 :Not Defined v f [ )¢
Shift 5 |Not Defined v t | i J
[ Advanced Settings(Shift) ]
Add Modify ] [ Delete I [ Close
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@ Code : Enter a two-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name : Code Name
= Code : 11 / Name: Enter the ordinary days (ex. Working day, normal day, etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in
[Log Management]-[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to
and Leaving from Work data

% Authentication record used for attendance is applied when such authentication was

successful(The record of failure in authentication is disregarded from the attendance)
=" Set to [Use all function keys]

@ Time Frame : Process the record of Going to and Leaving from Work within the applicable zone
as the attendance
= Normally set in broad range to 06:00~18:00 so as to include basic work range
(In the event of going to work at 05:59 and going from work at 18:01,
it is not recorded as attendance)

@ Set Shift Times
= Normal Time : 08:00~16:00
(Times of going to work and leaving from work to be entered accurately)
Enter the time in accordance with each shift work time
= 15 etc, In the event of counting Time Before Shift, Overtimel Hours, Overtime2 Hours enter
the applicable time
3 Note: The range of time zones of [Start] and [End] must be within the time range input in No.

#dd
* g: Click this button to register the input data.
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2. [TNA Settings] : Register the work type in accordance with the work schedule as follow in

Set Schedule

Set Schedule @

——— — Enter Information — E—
Code Name e |

(Dicos [T ] tlana JA |
1" B i T = T e —
Define Holidays
Holiday | »==+ : Not Assigned v
Holiday Shift == Not Assigned v

Set Schedule

Start Date [2010-01-01 | (2)|Repeat After 15 Day v

3
Date Day | Set Shift Ent..| &
2010-01-01  fri | 12 : moming
2010-01-02 sat | 12 : moming
2010-01-03 sun | 12 : moming
Pay Rate Rules 2010-01-04 mon | 14 : night
2010-01-05 tue | 14 : night
[ ] 2010-01-06  wed | 99 : holiday
[ ] 2010-01-07  thu | 13:day
2010-01-08 fri |13 :day
[ ] 2010-01-09 sat |13 :day
2010-01-10  sun | 14 ! night
[ Overtime2 Hours Detail ] 2010-01-11 mon | 99 : holiday
[ J
( ]

Normal Time Detail

Time Before Shift Detail

Overtime 1 Hours Detail

2010-01-12  tue | 12 : morning
2010-01-13  wed | 12 : momning
2010-01-14  thu | 12 : moming
2010-01-15  fri | 14 : night 5

‘ Off Day Hours Detail

Overtime3 Hours Detail

I Add I ’ Modify l I Delete I [ Close

@ Code : Enter a four-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name: Code Name
= Code : 0001 / Name: A Team (Name of the subject group replaced)

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit of 7 days)
=" Select 7 days (Normally repeated in the unit of 7 days)

@ Set Shift : Double-click to inquire the work code registered in [ Shift Config ]
= Double-click to designate the registered code

Add
* : Click this button to register the input data.
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3. [TNA Settings] : Designate the attendance codes registered as follow on a lump sum basis in
[Apply Schedule]

Apply Schedule @

D Name Unigue ID Schedule &
00000164 User164 0164 0001 : &
00000166 User166 0166 0001 :

00000168 User168 0168 0001 :
00000163 UserlB3 0163 0001 :
00000170 User!70 0170 0001 :
00000171 Userl71 0n 0001 :
00000174 Userl74 0174 0001 :
00000295 User2%s 0295 0001 :
00000312 User312 0312 0001 :
00000319 User319 0318 0001 :
00000322 User322 0322 0001 :
00000329 User329 0329 0001 :
00000339 User339 0333 0001 :
00000341 User3di 0341 0001 :
00000350 User350 0350 0001 :
00000351 User35i 0351 0001 :
00000353 User353 0353 0001 :
00000372 User372 0372 0001 :
00000376 User376 0376 0001 :
00000382 User382 0382 0001 :
00000383 User383 0383 0001 :
00000385 User3gs 0385 0001 :
00000387 User387 0387 0001 :
00000383 User388 0388 0001 :
00000389 User389 0383 0001 :
00000330 User330 0330 0001 :
NNNNN392 |1spr39? g2 nnnt :

TJDDDDDDDDDDDDDDDDDDDDDDDDDD r‘)l
WPPPPPPPPPPPOCPPPPERORPRRDD DD

1{Apply Schedule [0001 : A v

I Set l [ Close I

@ Apply Schedule : Select the work type to be applied
=" Select the attendance code

@ Check box : Check the applicable employee
@ Check All Employees

@ : Click this button to have the applicable contents to be applied to the employee

checked as above.
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4. [TNA] : Attendance is counted and applied based on the set value registered as follow in
[Process Transactions]

‘ Set Period 3)

(D[20-05-01_w| ~ (20100531« I Process ] [ Close ]
[ Ignore Modifications
¥ 5]

Select Employee =
C D Name Unique ID  Schedule Result
[J | 00000164 Userled 0164 1n1:8 Process OK
[ | 00000166 User166 0166 1111:8 Process OK
[J | ooo00168 User168 0168 1111:8 Process OK
[ | 00000169 Userl63 0163 111:B Process OK
[] | 00000170 User170 0170 1111:8 Process OK
[ | 00000171 User!71 1} 111:8 Process OK
[ | 00000174 User174 0174 1111:8 Process OK
[J | 0oooo2ss IBL Remote Manager Process OK
[C] | 00000312 Usd Process OK
[J | 00000319 Usd . Process OK
0O | ooooos22 Use A The process is complete Process OK
[J | 00000329 Usd Process OK
[J | 00000339 Usd Process OK
[J | 00000341 Usg Process OK
[J | 00000350 User350 0350 1111:B Process OK
[J | 00000351 User3s! 0351 1111:8 Process OK
[J | 00000353 User353 0353 1m:8 Process OK
[J | 00000372 User372 0372 111:8 Process OK
[ | 0000037 User376 037% 1111:8B Process OK
[ | 00000382 User382 0382 1111:8 Process OK
[] | 00000383 User3a3 0333 1M11:8 Process OK
[J | 00000385 User385 0385 111:8 Process OK
[ | 00000387 User387 0387 1111:8B Process OK
[ | 00000338 User388 0388 1111:8 Process OK
[ | 00000389 User339 0339 1M1:8 Process OK
] | 0000030 User330 0330 1111:8 Process OK
[J | ooooo3se User332 03%2 1111:8 Process OK
[C] | 00000393 User333 0393 1111:8 Process OK
[] | 00000334 User334 03%4 1111:8B Process OK

@ Set Period : Designate the subject period of attendance processing. (Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

@ Check box : Check the applicable employee
= Check the group to be processed for attendance

Process
* : button to display ‘complete’ message on the processing result after processing
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5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Trannaction Heports

Branch | eees : Not Assigned v Search Period © Search all record | Search J[ Pdamt | [ Config |
5 o - i 1 — e
Doparment [ves : Not Assigned g (0010 )~ (20100115 | &5 incomsete record Save 1o File| [[Print Setp

D Name Date | Day [ Shit Name [ Aniv... [ Depart.. TLat. [Ea.. [ Nomn... | Time ... [ Owes. T Overti.. [ Ofi Da... | Overti,.. | MONI A
Userd® 20000101 W momna | OF31 1653 W00 W B0 0 0w 0% 00 mw | e
00003 Usard®% 2010-012  sat moming 07:19 173 00:00 0000 (800 00:41 0000 01:39 00:00 0300 13
000037 Userd? 2010-01-03 sun  moming B2 172 00:00 0000 0300 on® 0000 o0z 00:00 0000 155
0000037% User3? 2010-01-04  mon night 2343 +0843 00:00 0000 OR00 oo 0000 a9 00:00 0000 8.6
0000037% User3 2010-01-06 e night 2319 033 00:00 0000 0300 00:41 0000 o3 00:00 000 133

0000037% User37 20100106 wed heliday $ies  feeze-  00:00 0000 OO0 00:00 0000 000 00:00 0000 0.0
000037% User3®%  2010-01-07 day 1537 «01:47  00:00 0000 300 00:23 0000 orar 00:00 0000 133
00000376 User3®%  2010:01-08 day 1505 +0153  00:00 0000 0300 0S5 0000 053 0000 000 133
00000376 User3%  2010-01-08  sat day 1453 «0149  00:00 0000 OR00 o2 0000 0ned 0000 0000 155
0000037% User3? 2010-05-10  sun night RS 0240 00:00 0000 000 (O 0000 080 00:00 000 1nn
00003% User3? 2010-01-11  mon holiday ¢—--  #—-— 00:00 0000 OO0 00:00 0000 0000 0000 0000 0.0
0000037% User3T 2010-01-12  te morming 07:40 16:15  00:00 0000 0500 020 0000 axis 00:00 0300 88

T 2 T wed moming : - g W W W w00

00000376 User3% 20100008 ®u  moming 0859 1748  00:00 0000 0701 0:00 0000 01:é8 000 0200 122
00000376 User3%  2010-01-15 1 night 20 207 000 0000 0x00 000 0000  0x00 0000 0000 0.00

000032 User3R 20100001 i moming | #—i== ¢~ 000 0000 (000 00:00 0000 000 00:00 000 0.0¢
000003 User3® 20100102 sat  moming  #—i—- #—— 0000 0000 QOO0 00:00 0000 0000 00:00 0000 0.0
000032 User3®2  2010-01-03 sun  moming  #—i— #—-— 0000 0000 OO0 00:00 0000 000 00:00 0300 0.0

00000382 User382 2010-01-04  mon night +0%31  +033]  00:00 0000 000 00:00 0000 00:00 00:00 000 0.0
00003 User3s2 20100106 e night «0%05 +0305 00:00 0000 OXx00 00:00 0000 ko0 00:00 0c:00 0.0
000003 User3R 20100106 wed holiday 163% - 21:07  00:00 0000 000 00:00 0000 0000 04:30 000 22

000003 User3R2 20100007 ®w day 137 131 00:00 0000 000 00:00 0000 k00 00:00 000 0.00
0000032 UserdR 20100108 i day 1751 18:28  00:00 0000 037 00:00 0000 00:00 00:00 00 0.00
0000032 User3R2  2010-01-08  sat day #—— =~ 0000 0000 0300 0:00 0000 00 00:00 000 0.0

000032 User3® 2010-01-10  sun night +{8:59  +838 00:00 0000 0000 00:00 0000 (] 00:00 0300 0.0
000032 User332 2010-01-11 * mon heliday 1340 20:04 00:00 0000 03O0 00:00 0000 00 06:30 0000 i3
oooo3a2 User332 010-01-12 e morming 12801 11:43  00:00 0000 (39 00:00 0000 00 00:00 0300 2%
000003 User3R 2010-01-13  wed  moming 0392 1547  00:00 0000 06 00:00 0000 00:00 00:00 000 6,6¢
00003 User3R 20010-01-18  tw morming |5 1743 00:00 0000 OB 00:00 000 01:48 00:00 0300 12
Mo loars®d Min01.08 L) ninke e Hevrew | OOCMO O mm mm mon o mMmm mrm ne™

@ Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

: Output the results.
= |dentify Access Log
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Period [«12010-01-01 00:00 % |~ |&2010-01-13 2369 %
Condition User v Detail Condition | 00000376 @ User3?s v
Result Success v Mode Search All -

Tirme Terminal 1D User ID Marme Unique 1D Class Mode
B 2010-01-01 07:31:24 n1an 0oo003vE  User3¥e 0376 User Attend
o 2010-01-01 16:59:47 n1an Q0000376 User3?6 0376 User Attend
e 2010-01-02 07:19:14 n1an Q00003vE  User3de 0376 User Access
e 2010-01-02 17:39:22 n1an Q0000376 User3?e 0376 User Attend
e 2010-01-03 06:22:24 n1an 00000376 User3¥6 0376 User attend
e 2010-01-03 17:22:54 n1ao 00000376 User3¥6 0376 User Accass
oo 2010-01-04 23:49:39 n1an 0oo003ve  User3ve 0376 User Aftend
B 2010-01-06 05:49:59 n1ao 00000376 User3¥e 0376 User Attend
o 2010-01-05 23:19:26 n1an Qo0003v6  User3?6 0376 User Attend
o 2010-01-06 09:34:14 n1an Q0000376 User3?e 0376 User Attend
e 2010-01-07 15:37:39 n1an Qooo03vE  User3?e 0376 User Attend
e 2010-01-08 01:47:02 n1ao 00000376 User3¥6 0376 User attend
e 2010-01-08 15:09:03 n1an 00000376 User3¥6 0376 User Accass
B 2010-01-09 01:53:59 n1ao 00000376 User3ve 0376 User Aftend
B 2010-01-09 14:58:59 n1an 0oo003vE  User3¥e 0376 User Attend
A 2010-01-10 01:49:07 n1an Q0000376 User3?6 0376 User Access
o 2010-01-10 22:56:13 n1an QO0003vE  User3¥e 0376 User Attend
e 2010-01-11 08:40:14 n1an Q0000376 User3?e 0376 User Attend
e 2010-01-12 07:40:09 n1an 00000376 User3¥6 0376 User attend
o 2010-01-12 16:15:37 n1ao 00000376 User3¥6 0376 User aftand
B 2010-01-13 08:54:41 n1an 00o003ve  User3Ve 0376 User Attend
B 2010-01-13 09:13:49 n1ao 00000376 User3¥e 0376 User Attend

@ Transaction Reports
= Calculation Standard: Processing the attendance by shift work time zones

Work Type Time Before Shift Normal Time Overtimel Hours
Morning 06:00~08:00 08:00~16:00 16:00~18:00
Day 14:00~16:00 16:00~+00:00 +00:00~+02:00
Night 22:00~+00:00 +00:00~+08:00 +08:00~+10:00

Date Work Type | Arrival Time |Departure Time |[Normal Time | Time Before Shift OvHe;t;rgel
2010-01-01 | Morning 7:31 16:59 8:00 0:29 0:59
2010-01-02 | Morning 7:19 17:39 8:00 0:41 1:39
2010-01-03 | Morning 6:22 17:22 8:00 1:38 1:22
2010-01-04 Night 23:49 +8:49 8:00 0:11 0:49
2010-01-05 Night 23:19 +9:34 8:00 0:41 1:34
2010-01-06 | Holiday - - - - -
2010-01-07 Day 15:37 +1:47 8:00 0:23 1:47
2010-01-08 Day 15:09 +1:53 8:00 0:51 1:53
2010-01-09 Day 14:58 +1:49 8:00 1:02 1:49
2010-01-10 Night 22:55 +8:40 8:00 1:05 0:40

2010-01-11 | Holiday - - - - -
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5. Multiple Going to and Leaving from Work

Multiple Going to and Leaving from Work: Applicable when the frequency of Going to and Leaving
from Work is one or more times per workday. For example, it is the case where the work is divided
into Morning work - Break - Afternoon work and the Times when going to and leaving from work is
added to the range of Morning/Afternoon Work Range respectively.

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]

Shift Config X

Code S Enter Information
ol government 1 '1Code 3 Name multiaT l
11 normal
12 morming time sample : yesterday[-09:45]. today( 09:45]. tomorrow[+0345]
13 day ) . 2 .
1 night ~————————————— Basic Clocking Config ——————
(2)|Clocking Mode [Use all funcion keys VJ
44 allnight S
9 holiday 3 l Time Frame | 06:00 | ~ |+06:00 ]
[[Jlgnore if Absent
[¥]Multiple Daily Shifts
[' 5) Advanced Settings(Clocking) ]
- Set Shift Times —
3 Pay Rate Rate Stant End
Shift 1 | Time Before St v |Fixed Shift v | | 08:00 | ~ | 12:00
Shift 2 | Overtime! Hour v |Fized Shift w| | 14:00 | ~ | 18:00
Shift 3 |Normal Time v |Fixed Shift v | 08:00 |~ | 1200
Shift 4 [Normal Time ~  |Fixed Shift v| [14:00 | ~ [18:00
Shift 5 |Not Defined v it
l § i Advanced Settings(Shift) ]
| a0 | [ Moty | [ opeete | [ cClose |

@ Code : Enter a two-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name : Code Name
= Code: Individual Entry / Name: Multiple going to and leaving from work

@ Clocking Mode
- Use all function keys : Acknowledge all the records inquired in
[Log Management]-[Access Log]as the attendance record
- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to
and Leaving from Work data
* Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)
= Set to [Use all function keys]
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@ Time Frame : Process the record of Going to and Leaving from Work within the applicable zone
as the attendance

= Normally set in broad range to 06:00~18:00 so as to include basic work range
(In the event of going to work at 05:59 and going from work at 06:01 on the following day,
it is not recorded as attendance)

@ Set Shift Times
= Shiftl : Early Departure Time 08:00~12:00
= Shift2 : Overtimel Hours 14:00~18:00
¢ Recognize the times when going to and leaving from work for early leave work as Morning
Work, and those for overtime work as Afternoon Work
= Shift3 : Normal Time 08:00~12:00
= Shift4 : Normal Time 14:00~18:00

¥ These are the settings to seek the basic work time by summing up the early leave work and
overtime work hours as set above

@ Advanced Settings(Clocking)

Advanced Settings(Clocking) @

Time Frame | 06:00 | ~ |+06:00
- Auto Clock -

- Qut of Office Settings ——————
OiBreak by OUT record
Clocking Mode

[] Break by LEAVE record
Clocking Mode

- Break Times
[[] 1st Break ~
[J2nd Break ~
[]3rd Break ~
[] 4th Break ~
[C]5th Break ~

Set Multi Daily Shift Times
(1[I 1st Band 06:00 | ~ [ 13:00
2nd Band 13:00 | ~ [22:00
(] 3rd Band &

(] 4th Band &

Set [ Cancel ]

= @ 1st Band : 06:00~13:00 / 2nd Band : 13:00~22:00
= Broadly set Normal Time so as to include the time zones 08:00~12:00 and 14:00~18:00
= The hours of 1st Band and 2nd Band may not be overlapped

" Set

: Click this button to register the input data.

Virdi / 501,Hyundai Topics bldg.,44-3, Bangi-dong, Songpa-gu, Seoul, 138-050, Korea E
Tel : 02-6488-3090 Fax : 02-6488-3097, I D/
E-Mail :alice@virditech.com http://www.virditech.com




Technical Support

@ Advanced Settings (Shift)

Advanced Settings(Shift) X

Shift 1
Pay Rate Rounding |No Rounding
Min, Time | 00:00 Max Time [93:00 Rate (100 | %
Select Range | 1st Band v || [ Shift Auto OUT
Shift 2 -
Pay Rate Rounding |No Rounding
Min, Time |00:00 Max| Time 99:00 Rate 100 | %
Select Range |2nd Band v (¥] Shift Auto OUT
Shift 3
Pay Rate Rounding |No Rounding
Min, Time [00:00 Max| Time [93:00 Rate (100 | %
Select Range v ft Aut
Shift 4
Pay Rate 1 Rounding |No Rounding
Min, Time [00:00 Max! Time [99:00 Rate (100 | %
Select Range |Not Defined it Aut
— — Shift 5 - —
Pay Rate | Rounding
Min, Time Max. Time Rate 1 %
Select Range |
Set Cancel

= Set the applicable zones to 1st Band, 2nd Band, Not Defined, Not Defined for the Shiftl
through Shift4 settings as above

Set

Add

: Click this button to register the input data.

: Click this button to register the input data.
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2. [TNA Settings] : Register the work type in accordance with the work schedule as follow in

Set Schedule
Set Schedule @
Code Nora - - Enter Information -
0001 A \ } ‘[ Code 111 Name |B ]
B AT
. ? Define Holidays
Holiday ===+ Not Assigned v
Holiday Shift == | Not Assigned v
Set Schedule
Start Date '2&]7;-?‘-01 v ~2 i|Repeat After 7 Days v
Date Day | Set Shift Ent...
2007-01-01  mon | 33 : multiAT
2007-01-02  tue | 33 : multiAT
2007-01-03  wed | 33 : multiAT
/ Pay Rate Rules 2007-01-04  thu | 33 : multiAT
- - 2007-01-05  fri | 33 : multiAT
[ Normal Time Detail | 2007-01-06  sat | 33 : multiAT
[ Time Before Shit Detal | PZ-01-00S 0N L0 hobday
[ Overtime 1 Hours Detail ]
[ Overtime2 Hours Detail ]
( Off Day Hours Detail |
[ Overtime3 Hours Detail ]
Add [ Modify ] [ Delete ] [ Close

@ Code : Enter a four-character code consisting of digits or English alphabet letters without
overlapping (Special characters are not allowed) / Name: Code Name
5 Code: 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit of 7 days)
=" Select 7 days (Normally repeated in the unit of 7 days)

@ Set Shift : Double-click to inquire the work code registered in [ Shift Config ]
= Double-click to designate the registered code

Add . . . .
* : Click this button to register the input data.
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3. [TNA Settings] : Designate the attendance codes registered as follow on a lump sum basis in
[Apply Schedule]

Apply Schedule @

C D Name Unique 1D Schedule &
00000164 User!64 0164 1i:B
00000166 User166 0166 1M1:B
00000168 Userl68 0168 1M1 :B
00000169 User169 0169 1M1:B
00000170 User170 0170 1M1 :B
00000171 Userl71 017 1M :B
00000174 User174 0174 111:B
00000295 User23s 0295 111:B
00000312 User312 0312 1:B
00000319 User319 0319 11:B
00000322 User32z2 0322 111:B
00000329 User329 0329 111:8B
00000339 User333 0339 1M11:B
00000341 User34] 0341 111:B
00000350 User350 0350 1M:B
00000351 User351 0351 1n:B
00000353 User3s3 0353 1:B
00000372 User3®2 0372 11:B
00000376 User376 0376 11:B
00000382 User382 0382 1n:B
00000383 User383 0383 1:B
00000385 User3gs 0385 11:B8
00000387 User387 0387 1M1:B
00000388 User388 0388 1M1:B
00000389 User389 0383 1M1 :B
00000330 User3so 0390 111:B
L‘Jl nNNNN392 I1spraq? (15574 it :F!) v

(1[Apply Schedule [T -

[ Set l [ Close ]

@ Apply Schedule : Select the work type to be applied
= Select the attendance code

@ Check box : Check the applicable employee
= Check All Employees

Set
* : Click this button to have the applicable contents to be applied to the employee

checked as above.
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4. [TNA] : Attendance is counted and applied based on the set value registered as follow in
[Process Transactions]

R{ocess Transactions

Set Period - - 3
D 2010-0501 »| ~ [2010-05-31 v | Process |[ cuose |
[ lgnore Modifications
Select Employee t&))

C ID Name Unique ID ~ Schedule Result
[] | ooooo1e4 User164 0164 111:8 Process OK
[1 | ooooo166 User166 0166 1n1:8 Process OK
[] | ooooo1es Userl68 0168 1M11:8B Process OK
[C] | 00000163 Userl69 0163 1m1:B8 Process OK
] | 00000170 User170 017 1n11:8 Process OK
[ | ooooo171 User171 0 1M1:B Process OK
[] | oooo00174 Userl74 0174 1111 : B Process OK
[J | Oooo02ss IBL Remote Manager Process OK
] | ooooo3i2 Usd Process OK
[J | 00000319 Usa . Process OK
0 | ooooosz2 Use A The process is complete Process OK
[ | ooooo32s Usd Process OK
[ | 00000339 Use Process OK
[ | 00000341 Us: Process OK
[J | 00000350 User350 0350 111:B Process OK
[J | ooo00351 User3s! 0351 1M11:B Process OK
[J | 00000353 User3s3 0353 18 Process OK
[J | ooooo372 User372 0312 11:8 Process OK
[J | 00000376 User376 0376 1111:8B Process OK
[] | 00000362 User382 0382 1M11:8 Process OK
[] | 00000383 User383 0383 118 Process OK
[ | 0oooo3es User385 0385 1111:8 Process OK
[C] | 00000387 User387 0387 1n:B Process OK
[J | 00000338 User388 0383 111:8 Process OK
[J | 00000389 User389 0339 1M11:B Process OK
] | 000003%0 User330 0330 1111:8 Process OK
[ | ooooo3se User3s2 03%2 1111:8 Process OK
[C] | 00000393 User333 0393 1n11:8 Process OK
1| 00000334 User3%4 03%4 1111:8B Process OK

@ Set Period : Designate the subject period of attendance processing. (Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

@ Check box : Check the applicable employee
= Check All Employees

Process
: If pressing this button, “The process is completed” is displayed.
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Technical Support

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [eees : Not Assigned v A Search Period O Sesrchallrecors (2] Search J [ Priot ] [ Conkig_|
Deparment [eees : Not Assigned WI0-03-01_ v~ [D0-0315_ %] & incomoiete record Sawe 10 File | [Print Setup
@]
[ Name Date Day | Shit Name | Arrival .., | Depast.. | Norm,, | Clock.. | Ciock ... | Time Befo.., | Owri., | Overtime... | Owrs.., &
G003 Used  DI0GH0  mon  MUBAT | i | g | QB0 fine | fre 00 e e )
W00003% User3® 201003 we multiaT 0755 19:3% 08:00 0755 12:0 0400 1357 193% 0450
000037% Userd? 20100303 - wed muyltiaT 0746 215 08:00 07:46 1247 0600 1353 2056 04100
0000037% User3? 2010008 tw multiAT 078 18:38 08:00 0738 1238 0200 1338 1838 400
0000037% User3%% 20100606 muliAT 0727 19:47 08:00 0727 1255 04:00 135 1247 040
0000037% User3® 201040306 sa MultiAT 1322 1904 04800 #eeie s 0:00 132 1908 M0
000037% User3® 20100307  sun holiday #ine #-2e- 00:00 | fosine | foeiee 00:00 feeien L 0000
0000037 User3?6 20100303 e multAT 08:48 195 0n2 08:48 08:43 00:00 16:16 1255 01:44
00000376 User3® 2010-03-10  wed multiAT 8% 152 o 0825 14y 03:21 1353 1842 400
0000037% User3% 0100311 | #w multiaT 8s! 18:01 o 0851 0857 00:06 1721 1801 )
0000037% User3® 2010-03-12 i multiAT 0847 19:00 oni3 0547 08:47 00:00 19:00 1200 L3}
000037 User3®% 20100313 st multiAT - §oeiem 00:00 | $osine | fouiem 00:00 Goeiam fomiee 0000
0000037% User3? 2010-03-18  sun holiday i [ 00:00  #eeies i 00:00 §oeee ot 0000
000037% User3?%  2010-03-15 mon  multAT 0858 2:05 (12814 0858 10:44 01:45 20:05 2005 0000
0000 User3®  2010-03-01 mon  multAT —— i 0:00  #ie | i 00:00 - =i 0000
000003 User3R 201003 we multiAT 0908 19:3% 0652 0508 09:08 00:00 13:45 193% 400
00000382 User3R 20100308 wed multlAT 08:37 0:29 oz 0837 0806 03 209 029 0000
00000382 User32 2010-03-08  tw multiAT 1225 13 @57 093 09:03 00:00 13 130 0000
00000382 User32 210036 N multiAT 0858 20:0 o 0338 0833 00:00 1421 01 0338
00000382 User3R 201040306 st MuitAT [ [ 00:00 = $eein- fouie= 00:00 foeiee $oeie 0000
0000382 User32 20100307  sun holiday #--iee 00:00  #eeimm | feeiem 00:00 #oeien #oeime 000
00000362 User3R  2010-03-08 mon  multAT L5 1955 one 0858 10:00 01:03 1955 1255 0000
0000 User3® 0100303 we multAT () 20:41 o0 (L2 09:15 00:24 16:45 a4l 01:18
00000382 User3R2 01003-10  wed multiAT 11:46 25 o 11:46 145 00:00 1647 2055 0313
00000382 User3R2 2100311 tw multiAT 0845 18:28 o 08:46 w7 053 18:28 1828 0000
00000382 User3R2 21003-12 MW muliiAT 0836 0:58 onnd B35 0856 00:00 1334 858 0430
QLLLEIE User3R 2010-03-13 st multAT [ §eiem 00:00  #eeiee §ezee 00:00 [ §eeiee 0000
000032 User3R 2010-03-1¢  sun holiday  onCont | e 00:00 ot | 00:00 [ = Foinn 0000
000032 User3R  2010-03-15 mon  multAT 0558 a8 0w 859 1:43 R0 1% iz ] 65 .

@ Search Period : Designate the subject period of attendance processing.
(Maximum Period: 31 days)
= Normally in the unit of a day or seven days
(The data of attendance processed must exist during the applicable period)

: Output the results.

@ Transaction Reports
= Calculation Standard :
Normal Time = Time Beofre Shift in the morning + Overtimel Hours Work in the afternoon

‘ Time Beofre Shift(morning) ‘ Overtimel Hours Work(afternoon)
| 08:00~12:00 | 14:00~18:00

Clock | Time

Arrival | Departure |Normal (Clock IN out | Before Overtimel| Overtimel |Overtimel
Time Time Time | from from | Shift starts ends Hours

1 2010-03-02 | 07:56 | 19:36 | 800 | 07:56 | 12:01 @ 4:00 | 13:57 | 19:36 | 4:00

1 2010-03-03 | 07:46 | 21:56 | 8:00 | 07:46 | 12:47 | 400 | 13:59 | 21:56 | 4:00

1 2010-03-04 | 07:38 | 18:38 | 800 | 07:38 12:38 400 | 13:38 | 1838 | 4:00

1 2010-03-05 | 07:27 | 19:47 | 800 | 07:27 |12:55 | 400 | 13:25 | 19:47 | 4:00
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€ When the number of multiple zones is at least three, it is impossible to inquire the record of
going to and leaving from work in the morning and afternoon as above respectively
= Final time when going to work and leaving from work and total basic work hours can be
checked by designating the basic work time setting only
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