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UNIS-HELP Version

Hel_p Date Update Information UNI.S
Version Version

[2.2.9.4. Position Shaping Monitoring] update
icon images, [2.2.8.4.4. Mail Environment] Add

Add and Update [2.2.7.8. Import Log From File],
[2.2.7.1.6. Search temporary record],

V2.1.0 2010-09-10 |[2.2.7.1.7. Search terminal command], and V2.1.0
[2.2.11.10. Transmit Work Result to another]
Menu

v2.1.1 | 2010-11-19 V2.1.1

Vv2.0.2 2010-08-09 |Set Sample time and attendance Vv2.0.1

[2.2.10. TNA Settings], [2.2.11. Time and
Vv2.0.1 2010-06-22 |Attendance(TNA)], [2.2.8.4.5. Else Option Vv2.0.1
Setting] add

[1.2. Product Installation] :How to handle OS
V1.0.1 2010-05-06 |specific installation and add the firewall V1.4.3
exceptions

Add Help version, [2.2.7.8. Import Log From

File] Additional information Vi.4.3

V1.0.0 | 2010-04-23

UNIS Release History

Version Format : Major.Minor.BugFix

vV2.1.1
Added - Oracle DB can be applied

Added - Terminal Event can be sent by e-mail (Environment Settings)

Added - fire, panic,Emergency Add (Modification of the terminal firmware)
v2.1.0

- Fixed - Corrected fingerprint module error. FOHO1 Authentication Error and
Template Version Error when creating Fingerprint Card, etc.(UCBioBSP.DLL=v3.3.3.1,
UCDevice=v3.3.1.0)

- Fixed - Corrected Memory Leakage Error in case of using Maintenance Fingerprint



Check at the time of registering the user’s fingerprint
- Fixed - Corrected Crash Error when popping up the photo

- Fixed - Corrected UNIS.MDB field Property (Phenomenon of Memo Field among the
Fields not being changed at the time of converting MDB into SQL Server

- Added - Added the function of applying the information changed in the server when
changing DB (Configuration, Employee, Visitor) information from the external program
(Related Table tChangedInfo)

v2.0.1
- Added - Add Time & Attendance
vli.4.4

- Added - Administrator Authority Information - User Admin Register , Admin Modify
Function Add

- Added - Adding Access Group Shift
- Added - Wigendeu input / output configuration Add

- Fixed - Server authentication, access rights for five behavior modification for the
Holidays

v1.4.3

- Fixed - Add a group entry in the entry section, a list of screen time of the entry of
the name of the
column access time is displayed incorrectly, error correction

- Fixed -Uploaded from the terminal as a transmission device manager that is
registered as a regular
user error correction

- Add - Records obtained certification from the terminal (USB) function is added to
bring

- Add - UI language and provide a fingerprint registration (only for the resources that
are currently

working on, the Korean language currently supported in English, Portuguese and
Spanish.)

- Add - Program installation CD in the \ Setup \ Patch folder, the file on the
distributor the ability to

automatically patch the installation CD in the \ Setup \ Patch folder on the language-
specific files

and copy files Customizing the Installation CD you can make. However, UNIS.mdb
patch file if you



delete the existing data must be careful because it is.)
- Add - Preferences -> Server's handset users add the overwrite option for Upload

- Add - Preferences -> Servers -> Add-ons fingerprint image storage
(OS language, Portuguese, Hindi, Bengali people only support)

- Add - TOC (Template On Card) Additional information on the certification period

v1l.4.2

Fixed - Error that name is not displayed in real-time pop up window and the name is
broken in
case of using specific language (Japanese)

Fixed — Correct the error in the function of removing the menu of inquiring all and
inquiring

authentication failure inquiry when selecting access group condition at log

management->authentication record inquiry

Fixed—-Correct the error in several authentication means assembly (FP AND PW)
authentication
at the time of server authentication

Fixed — Correct the error that ‘Name” field is output in ID at the subject terminal to
be managed
assigned by terminal management->terminal Manager

Fixed - Correct the closing date of [Restricted Period Setting] not to be set earlier
than starting
date when registering the employee

Fixed —Correct the closing date of [Visiting Period Setting] not to be set earlier than
starting date
when registering the visitor

Fixed —-Correct “"Add FIR Error” error message

Fixed —Correct the text for inquiry condition [mode] of authentication record inquiry
from
F1,F2,F3,and F4 into attendance, leaving office, going out, and return.

Fixed — Correct the searching error at inquiry due to the failure of the inquiry
condition [result] for
authentication record inquiry



Fixed —-Environment setting->Correct the error that the setting value for maximum
number on
monitoring list is not operated on the monitoring screen

- Add - Inspect in duplicate the number of employee number when registering and
correcting the
employee

- Add - Output message displaying the number of selected fields before deleting
multiple selection of
employees, terminals, etc.

- Add - Initialize the contents when clicking the window for searching employee,
visitor, and
terminal list

- Add - Change the output of terminal list function from W, M, S into attendance
management,
meal management, and attendance management

- Add - Correct the function so that only a Manager can add sub-manager

- Add - Display Help on how to perform right click when adding terminal at e-Map.
v1.4.0

Fixed - Error in printing “Invalid User” error at the terminal despite of successful
authentication
at the time of 1:1 server authentication

Fixed/Changed - Error in the function of checking similar fingerprint when
registering user’s
fingerprint

Fixed - Error that authentication mode at terminal’s option (N/S, S/N, NO) is net set
up

Error in registering Terminal Manager

- Changed - Change the function of maintaining previous user information to be
initialized on the
registered screen after adding user and visitor

- Changed - Correct the function so that access time can be applied by zones through
the
assignment of access time to access area when setting access authority. (Previous
version user is
able to ordinarily operate when setting the access authority again)



- Added - Add the searching condition of access group when inquiring authentication
record

- Added - Terminal’s function of connecting, saving the external input event log, and
inquiry

- Added - Add the function of searching user and visitor data by conditions
- Added - Add the function of setting MAD type card layout

- Added - Add the access group information on the window of authentication record
on the
monitoring screen

- Added - Add the function of registering user's photo from USB camera

- Added - Add the function of long-term door opening termination (Haidian) /
correction (Add monitoring, E-Map in whole)

- Added - Treat the detailed event and change the icon for terminal status, lock
status, and access
door status

- Added - Add the function to save, inquire, and delete the event log related with all
terminals

- Added - Separate the resource file by languages (for supporting Persian version)
v1.3.7
- Fixed - Anti-Passback server authentication errors

- Fixed - User, device list, select the entire list of Viewer / font issue features five
action canceled
error

- Changed - Edit authentication-related error codes (AC6000 failure in the Anti-
Passback
"Bad Passback" error message)

v1l.3.6

- Fixed - Anti-Passback error at the time of server authentication
- Fixed - Error of printing position shaping connection/termination status

- Changed - Change AC6000 Firmware version print format

v1l.3.5



- Fixed - Error that access period is not set at the time of terminal user uploading
- Fixed - Error in checking the access period at the time of server authentication

- Changed - Save Hex string in modified form Digit string when registering RF card
using RF Reader

- Added - Function of deleting user registered photo
v1.3.4
- Fixed - Error that authentication log is not printed

- Fixed - Error in checking the means of authentication at the time of server
authentication
(Related with Thailand)

v1l.3.3

- Fixed - Error that takes place at the time of authentication as the modified value is
not applied to
the server when the method of user authentication is changed at Remote Manager.

- Added - Add the method of CARD AND PWD AND FP authentication

v1l.2.2



Fixed - Error in checking the means of authentication at the time of server
authentication

Fixed - Error of being uploaded as general user in the server when uploading the
manager at the
terminal

Fixed - Error of possible loss by database rollback when saving the authentication
record at the
server

Fixed - Error of authority for holiday of access group being inoperative at the time
of server
authentication

Fixed/Changed - Time zone & Modify the scale bar used at the time of setting the
time zone &
terminal lock

- Changed - Adjust the size of calendar set for holiday in the terminal in Iranian
version Windows

Fixed - Error of Remote Manager not being in connection with server when non-
registered terminal
attempts to connect with server

- Added - Function of searching data from user, visitor, and terminal Viewer
- Added - Function of adjusting AC6000 volume at terminal option setting
- Added - Function of importing user from CSV file

- Added - Send valid user only after checking the authority of authentication when
transmitting user
to the terminal, when non-authorized user is automatically deleted at the terminal.

vi.li.i

- Added - Add program version information. UNIS Remote Manager->See Help



1. Before Starting Program

1.1. Product Introduction

1.1.1. Outline

UNIS is

a program that can effectively operate a fingerprint recognition/card terminal. It
integrates and manages each terminal and users through network. Real-time
monitoring of authentication status is allowed, and authentication record of users can
be searched and viewed.

This manual explains how to install UNIS that can monitor and manage a terminal by
linking with the terminal.

1.1.2. Product Configuration

/ UNIS Server+ UDB Server \

Remote Manager

Network

Tel'minal Terminal Remote Manager

(RegisterManage/Monitor)

. 4




1.2. Product Installation

If the program CD is inserted, installation process starts automatically.

If installation process does not start automatically, run Setup.exe in CD to start
manually.

1. Installation

InstallShield Wizard X
Welcome to the InstallShield Wizard for UNIS

The InstallShield® “Wizard will install UNIS on your
computer. To continue, click Next.




InstallShield Wizard @

License Agreement
Please read the following license aareement carefully.

Press the PAGE DOWN key to see the rest of the agreement.

USER License Agreement for Software Developer's Kit designed by Union Community ~
Co. Ltd

This agreement is a legal usage license agreement between Union Community Co.,Ltd.
and the user.

If you do not agree with the terms and condition of the agreement, please return the
product promptly. |f you return the product, you will receive a refund.

1. Usage License
UNION COMMUNITY Co. Ltd. Grants licensee to use this SDK a personal, Limited, non-

v

Do you accept all the terms of the preceding License Agreement? |If you choose No, the
setup will close. To install UNIS, you must accept this agreement.

< Back ‘ Yes No
InstallShield Wizard @

Choose Destination Location
Select folder where Setup will install files.

Setup will install UNIS in the following folder.

To install ta this folder, click Next. Ta install to a different folder, click Browse and select
another folder.

Destination Folder

C:\Program Files\UNISY Browse... |

< Back

Select the installation path: the default installation path-C: \ Program Files \ UNIS




InstallShield Wizard @

Setup Type
Select the Setup Type to install.

Click the type of Setup you prefer, then click Nexst.

Program will be installed with the most common options. Recommended for
most users.

" Client Program will be installed with minimum required options.

< Back ‘ Cancel

Server: The full version installed on the main PC (server version)
Client: Main PC Other Remote Manager Client version only for program
management



InstallShield Wizard E]

Setup Status

UNIS Setup is performing the requested operations.

Publishing product information

99%

InstallShield Wizard

InstallShield Wizard Complete

Setup has finished installing UNIS on your computer.

Installation Complete



¥ OS Stars firewall exception handling: After installation, the program does

not run
and Terminal disconnection Exception handling for your PC's firewall please.

-Install PC OS Type : [ Windows XP ] [ Windows Vista] [ Windows 7 ]

¥ Windows XP Firewall Exceptions

1. Windows Disable Firewall : [Control Panel] Movement

To help protect your computer, Windows Firewall has blocked
some features of this program.

Do you want to keep blocking this program?
@ Name: UDBServer MFC B B
Publisher: Unknown

[ Keep Blocking ] l Unblock I [ Ask Me Later ]

Windows Firewall has blocked this program from accepting connections from the
Internet or a network. |f you recognize the program or trust the publisher, you can

unblock it. When should | unblock a program?




% Control Panel - ”E[x
Fle Edt View Favorkes Tools Hebp o

Qe - @ lI ) Search I Folders  [333]

Address ‘,G Control Panel v; Go

u/ Control Panel 2 6 § k@ % ﬂ —’ @
Accessibiity Add Hardware Administrative  Automatic  Date and Time  Display
o R

See Also £ '// '—d ‘p 9 @ o:) ‘b

Folder Options Forts Internet Keyboard Mouse Network
‘ Windows Update C s Options Connections

@ b s savn ¢ L & &L 0 8 2

Network Setup Phorcmd Power Options Pmtersand Reoondand Scanners and  Scheduled

Wizard Cameras Tasks
\ ° & % EI. 2 |
Seawty Sounds and Speech System Taskbar and User Accounts | Windows
Audio Devices Start Merw Firewall
< Click




General ’Ekptions Advanced

@ Windows Firewall is helping to protect your PC

Windows Firewall helps protect your computer by preventing unauthorized users
from gaining access to your computer through the Interet or a network.

@ I@ On (recommended) I

This setting blocks all outside sources from connecting to this
computer, with the exception of those selected on the Exceptions tab.

I [CIDon't allow exceptions aﬁeC£-0ff I

Select this when you connect to public networks in less secure
locations, such as airports. You will not be notified when Windows
Firewall blocks programs. Selections on the Exceptions tab will be
ignored.

@ ) Off (not recommended)

Avoid using this setting. Turning off Windows Firewall may make this
computer more vulnerable to viruses and intruders.

What else should | know about ‘Windows Firewall?

[ 0K ] [ Cancel

J

@ If be use On: [Don't allow exceptions] check off
®@ Off : [OK]



%= Windows Firewall X
GeneraII Exceptions !Advanced

Windows Firewall is blocking incoming network connections, except for the
programs and services selected below. Adding exceptions allows some programs
to work better but might increase your security risk.

Programs and Services:

Name

Wi andPrinter Sharing |
Remote Assistance

[ Remoate Desktop

JUPNP Framework.

I Add Program. .. I[ AddPot.. ||  Edt. |

Display a notification when Windows Firewall blocks a program

What are the risks of allowing exceptions?

[ 0K ][ Cancel ]




Add a Program @

To allow communications with a program by adding it to the Exceptions list,
select the program, or click Browse to search for one that is not listed.

Programs:

9 Intemet Reversi
‘ Intermnet Spades
i} Minesweeper
WO MSN

lﬁ] Outlook Express
Q) Pinball

|8l Solitaire

& Spider Solitaire
L UNIS Remote Manager

[

A Windows Movie Maker -

Path: IC:'\Ploglam Files\UNISA\UNIS_Access.exe ’[ Browse. .. ]

——




"= Windows Firewall @

General  Exceptions | Advanced

Windows Firewall is blocking incoming network connections, except for the
programs and services selected below. Adding exceptions allows some programs
to work better but might increase your security risk.

Programs and Services:

Name

[ File and Printer Sharing
Remote Assistance

[ | Remote Desktop

UNIS Remote Manager

L1 UFnF Framewor

| AddPogram... | | AddPot. ||  Edt. |

Display a notification when Windows Firewall blocks a program

What are the risks of allowing exceptions?

I 0K I Cancel

¥ Windows Vista Firewall Exceptions

1. Program execution security alert : Unblock

2. Windows Firewall turned off: [Control Panel] Move



’B » Control Panel » I vl"”Scar(h p]

Control Panel Home

N =@l B

Windows \M- Wind Wind Wind Windows Welcome
Update SideShow  Sidebar.. | Firewall Defender  CardSpace Center

4 8 S L4 u@®

View 32-bit Textto  Taskbarand Tablet PC System  Sync Center
Control P... Accounts Speech Start Menu  Settings

m

Speech Security  Administrat... Scanners and Regional and  Programs
Recogniti... Center Tools Cameras  Language.. and Features
— i F -
@ - @ S & m
Problem Printers Power Phone and Personaliz... Performance People Near 3
Reports a... Options  Modem ... Informatio...

/ l©~¥3‘-‘”"e~9

=

Penand  OfflineFiles  NVIDIA  Networkand  Mouse Keyboard iSCSlInitiator
Input Devices Contr...  Sharing Ce...

e N P - . N7 7 _a o ¥




(Y Tum Windows Firewall on or
off

{y Allow a program through
Windows Firewall

See also

Security Center

Network Center

Windows Firewall

Windows Firewall can help prevent hackers or malicious software from gaining access to your
computer through the Internet or network.

How does a firewall help protect my computer?

@ Windows Firewall is helping to protect your computer

Windows Firewall is on. @ Change settings
Inbound connections that do not have an exception are blocked.
Display a notification when a program is blocked: Yes

Network location: Public network

What are network locations?




General | Exceptions | Advanced |

P
&% Windows Firewall Settings (=3

w Windows Firewall is helping to protect your computer

Windows Firewall can help prevent hackers or malicious software from gaining
access to your computer through the Internet or a network.

l@/]l @ On (recommended) I

This setting blocks all outside sources from connecting to this
computer, except for those unblocked on the Exceptions tab.

I || Block all incoming connections |&ﬁec,é -0/ f

Select this option when you connect to less secure networks. All
exceptions will be ignored and you will not be notified when
Windows Firewall blocks programs.

|\9/] () Off (not recommended)

Avoid using this setting. Turning off Windows Firewall will make this
computer more vulnerable to hackers or malicious software.

Tell me more about these settings

[ OK ][ Cancel ] Apply




0 Windows Firewall Settings @

m Exceptions Jadvanced

Exceptions control how programs communicate through Windows Firewall. Add a
program or port exception to allow communications through the firewall.

Windows Firewall is currently using settings for the public network location.
What are the risks of unblocking a program#

To enable an exception, select its check box:

>

Program or port

[ BITS Peercaching

[ cConnect to a Network Projector
Core Networking

[Distributed Transaction Coordinator
File and Printer Sharing
[JiscsI service

Okey Management Service
[ONetlogon Service

Network Discovery
[Orerformance Logs and Alerts
[JRremote Administration

Remote Assistance

A N ammaba Nanldban

IAdd program... I[ Add port... ] [ Properties ] D

Notify me when Windows Firewall blocks a new program

m

il
m
v
m

[ OK ][ Cancel ] Apply




o

Add a Program (=3

Select the program you want to add, or click Browse to find one that is not
listed, and then dick OK.

Programs:

'ﬂ PnP Driver Test Tool -
E% problem Reports and Solutions

.Traceview

-Traceview —

m

@ UNIS Remote Manager

|\ VMware Player
) VMware Workstation
3 winDbg
[1:5] windows Calendar o

Path: C:Program Files (x86) WUNISWUNIS_Acces:

_—— .




@# Windows Firewall Settings (=3

m Exceptions | Advanced

Exceptions control how programs communicate through Windows Firewall. Add a
program or port exception to allow communications through the firewall.

Windows Firewall is currently using settings for the public network location.
What are the risks of unblocking a program#

To enable an exception, select its check box:

Program or port -+

[ secure Socket Tunneling Protocol
[ sNMP Trap

a3
UNIS Remote Manager
puter Name Registration Service

[Jwindows Firewall Remote Management

[J windows Management Instrumentation (WMI) —
[Jwindows Media Player

[Jwindows Media Player Network Sharing Service
[ windows Meeting Space

[Jwindows Peer to Peer Collaboration Foundation
[Jwindows Remote Management

M asicalana Racéahkla Nadvicans

m

[Add program... ] [ Add port... ] [ Properties ] Delete

Notify me when Windows Firewall blocks a new program

I OK I Cancel Apply

3. Windows Defender turned off: [Control Panel] Move
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@@vl » Control Panel » - ] 4y ] l Search ol
Cateso'y 2
Control Panel Home . —_ =
o Classic View (i F | ; | % ‘ ﬁ a W
Windows Windows Windows Windows Windows Windows Welcome
Update SideShow  Sideber ... Firewall Defender || CardSpace Center
& % = ¢ M@
View 32-bit Textto  Taskbarand Tablet PC System  Sync Center
Control P... Accounts Speech Start Menu  Settings =
8§ @O &= S
PN :
\ - o P e 4
) 8 s & ﬁ
Speech Security  Administrat... Scanners and Regional and  Programs
Recogniti... Center Tools Cameras  Language.. and Features
B 4 F -~
Problem Printers Power Phone and Personaliz... Performance People Near 3
Reports a... Options Modem ... Informatio... Me
® & M
= B R4 <
/ ¥ B e
Penand  OfflineFiles  NVIDIA  Networkand  Mouse Keyboard iSCSlInitiator
Input Devices Contr...  Sharing Ce...
£ o o Y NTD A ol x




/’ Scan |~ a History Q Tools @ v "'; a;gnddgws‘

Protection against malicious and unwanted software

Not available

Status
Last scan: Not available
Scan schedule: Daily around 271 2:00.
Real-time protection: On

Definition version: 1.81.874.0 created on 2010-05-03 at 2 5 6:15.




7R -
€ @)y Home ¥ Scan|v @) History

-_—

Protection against malicious and unwanted software

Tools and Settings

Settings

,“'-\7_ 1ons

(\f' Choose how you want Windows

¥ Defender to run

Tools

M— uarantined items

@ Remove or restore software that
e Windows Defender has
prevented from running

Allowed items

. ! View software that you have
chosen not to monitor with
Windows Defender

Micr: N

Join the online community
that helps identify and stop
spyware infections

Software Explorer

View or monitor all software
that is running on your
computer

Windows Defender website

Get more tools and the latest
security information online

‘& Windows
> . Defender




M. Defender

Protection against malicious and unwanted software

[V] Automatically scan my computer (recommended)

Freguency: [o,“y v]
Approximate time: [ O 200 v]
Type: [(Quidt scan) v ]

[¥] Check for updated definitions before scanning
(V] Apply default actions to items detected during a scan

Default actions

Choose the action that you want Windows Defender to display (or apply, if you selected this option in automatic
scanning) when items with these alert levels are detected. Understanding Windows Defender alert levels

High alert items: [Ddault action (definition-bas ']
Medium alert items: | Default action (definition-bas =
Low alert items: Default action (definition-bas |

Real-time protection options

Choose which security agents you want to run. Understanding real-time protection

Auto Start

=> ﬁ, Home /’ Scan |~ 3 History 0 Tools '@ v "‘ WindOWS'

m

©

Windows Defender E

@I Windows Defender is turned off I

Windows Defender won't provide protection against harmful or
potentially unwanted software and it won't send you alerts
because itis off.

To help protect your computer against harmful or potentially
unwanted software, Turn on and open Windows Defender.




4. Disable User Account Control: UAC settings

vl » Control Panel » - ] 4y ] | Search ol
Cat =
Control Panel Home ego,y
o Classic View ( F [ ' ‘ ‘ & a Q
Windows Windows Wmdows Windows Windows Windows Welcome
Update SideShow  Sideber ... Firewall Defender  CardSpace Center
A :
& 3& = A W
View 32-bit Textto  Taskbarand Tablet PC System  Sync Center

m

Control P... Accounts Speech Start Menu  Settings

Speech Security | Administrat... §anners and Regional and Programs
Recogniti... Center Tools Cameras Language.. and Features
%\% - @ S E m

Problem Printers Power Phone and Person'aliz. Performance People Near ]
Reports a... Options Modem ... Informatio...

/l@ ':}-J“‘”"ec

Penand  Offline Files NVIDIA  Networkand  Mouse Keyboard iSCSlInitiator
Input Devices Contr...  Sharing Ce...

£ P e . N7 7 o




@O 1 » Control Panel » Administrative Tools

vl‘,”Scarch

Favorite Links
B Pictures
[ Documents

B Music

More »

Folders
Bl Desktop

B lim
1. Public
M Computer
& Network
Control Panel
121 Administrative Tools
3 AutoPlay
W Backup and Restore Center
¥ BitLocker Drive Encryption
© Default Programs
@ Ease of Access Center
A Fonts
** Network and Sharing Centes

¢ ).) 12 items

0

[T

M Performance Information ar ™

Name Date modified Type Size
| Computer Management

- | Shortcut

& 1,65 KB

Event Viewer
Shortcut

16

- |SCS] Initiator
Shortcut
3 ’ 1) ’75 KB
Local Security Policy
Shortcut
160 KB

@ Memory Diagnostics Tool

Rehaballty and Performance
Monitor

Shortcut

Print Management

Shortcut

164 KB

System Configuration

Windows Firewall with
Advanced Security

Shortcut

Task Schedulef

= Sh
[E_/ 163K




r

L1 System Configuration (3]

General | Boot Services Startup

Tool Name Description

Internet Options View Internet Explorer settings.

Internet Protocol Configurat... View and configure network address settings.

Performance Monitor Monitor the reliability and performance of local or remote computers.

Task Manager View details about programs and processes running on your computer,
Nabie DAC PNaDIE USer ACCOUNT ConTol (requires reboot). =

Command Prompt Open a command prompt window.

Registry Editor Make changes to the Windows registry.

< 1] )

Selected command:
C:¥windowsWsystem32iemd.exe k Yewindir % WSystem32Wreq.exe ADD HKLMWSOFTWAREWMicrosoft

Launch

’ OK | ‘ Cancel Help

B® Administrator: C:\Windows\System32\cmd.exe

The operation completed successfully.

C:tlindouwslsystem32>

5. Reboot your PC after the above treatment

6. If the connection is not after a reboot, please try reinstalling the program.

¥ Windows 7 Firewall Exceptions

1. Windows Firewall turned off: [Control Panel] Move



= (=) R

Adjust your computer’s settings Viewby: Smallicons ¥
¥ Action Center & Administrative Tools AutoPlay

W Backup and Restore 8¢ BitLocker Drive Encryption KX Color Management

@ Credential Manager 9 Date and Time © Default Programs

& Desktop Gadgets ‘ Device Manager ﬁ Devices and Printers

B Display © Ease of Access Center E Folder Options

A Fonts i Getting Started « HomeGroup

& Indexing Options €1 Intemet Options @B Keyboard

B Location and Other Sensors & Mouse A% Network and Sharing Center

B3 Notification Area Icons & parental Controls M Performance Information and Tools
B Personalization Phone and Modem s Power Options

B4 Programs and Features & Recovery & Region and Language

%3 RemoteApp and Desktop Connections & Sound 6 Speech Recognition

@ Sync Center 1 System oL Taskbar and Start Menu
Troubleshooting 82 User Accounts B Windows CardSpace

i Windows Defender & Windows Firewall & Windows Update




b | e

() /@ » ControlPanel » All Control Panelltems » Windows Frewall | 9 |[ Search ContrlPanet P

o
il - Help protect your computer with Windows Firewall
Allow a program or feature Windows Firewall can help prevent hackers or malicious software from gaining access to your computer
through Windows Firewall through the Internet or a network.
Change notification settings How does a firewall help protect my computer?
0 Turn Windows Firewall on or What are network locations?
off
& Restore defaults l 9 Home or work (private) networks Not Connected (¥)
@ Advanced settings l v Public networks Connected @
Troubleshoot my network
Networks in public places such as airports or coffee shops
Windows Firewall state: On
Incoming connections: Block all connections to programs that are not on
the list of allowed programs
Active public networks: None
Notification state: Netify me when Windows Firewall blocks a new
program
See also
Action Center b
Network and Sharing Center




\~‘\/

Allow programs to communicate through Windows Firewall
To add, change, or remove allowed programs and ports, click Change settings.

What are the risks of allowing a program to communicate? ( % Change settingg

Allowed programs and features:

x

Content Retrieval (Uses HTTP
[ BranchCache - Hosted Cache Client (Uses HTTPS)
[ BranchCache - Hosted Cache Server (Uses HTTPS)
[ BranchCache - Peer Discovery (Uses WSD)

[0 Connect to a Network Projector
M Core Networking
[ Distributed Transaction Coordinator
[JFile and Printer Sharing
[ HomeGroup
[JiSCSI Service
[0 Media Center Extenders
. O Netlogon Service

BranchCache -

DO0O0o0oOoOoROOO0OO0
Doo0ooROOOO=




Add a Program

Select the program you want to add, or dick Browse to find one that is not
listed, and then click OK.

Programs:

T, Create a System Repair Disc

Database converting tool
s

) Windows DVD Maker

52 Windows Fax and Scan

@ \indows Media Center

i Windows Remote Assistance

-4 XPS Viewer

Path: C:WProgram Files WUNISWUNIS_Access.exe

What are the risks of unblocking a program?

You can choose which network location types to add this program to.

[ Network location types... ] I Add I Cancel




ﬂ

G@v[‘ <« Windows Firewall » Allowed Programs - l 49 || Search Controt Panet I

>

Allow programs to communicate through Windows Firewall
To add, change, or fémove allowed programs and ports, click Change settings.

What are the risks of allowing a program to communicate? & Chapge settings

Allowed programs and features:

Name Home/Work (Private)  Public |

[0 Remote Volume Management

O Routing and Remote Access

[ Secure Socket Tunneling Protocol
[JSNMP Trap

v UDBServer [\

EUNIS Remote Manager

m

[0 Windows Firewall Remote Managemen

[0 Windows Management Instrumentation (WMI)

O Windows Media Player

[0 Windows Media Player Network Sharing Service

[0 Windows Media Player Network Sharing Service (Internet)

00000 OEeP o000
DoooogE@Poooo

-

| Details... || Remove |

[ Allow another program... ]

———

2. Windows Defender turned off: [Control Panel] Move
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Adjust your computer’s settings Viewby: Smallicons ¥
¥ Action Center & Administrative Tools AutoPlay

W Backup and Restore 8¢ BitLocker Drive Encryption KX Color Management

@ Credential Manager 9 Date and Time © Default Programs

& Desktop Gadgets ‘ Device Manager ﬁ Devices and Printers

B Display © Ease of Access Center E Folder Options

A Fonts i Getting Started « HomeGroup

& Indexing Options €1 Intemet Options @B Keyboard

B Location and Other Sensors & Mouse A% Network and Sharing Center

B3 Notification Area Icons & parental Controls M Performance Information and Tools
B Personalization Phone and Modem s Power Options

B4 Programs and Features & Recovery & Region and Language

%3 RemoteApp and Desktop Connections & Sound 6 Speech Recognition

@ Sync Center 1 System oL Taskbar and Start Menu
Troubleshooting 82 User Accounts B Windows CardSpace

¥ Windows Defender | &P Vindows Firewall & Windows Update




This program requires up-to-date definitions. You must install the latest [ Check for updates now ]

definition updates before scanning. Go online to view troubleshooting tips
Status
Last scan: Not available
Scan schedule: Daily around 27 2:00 (Quick scan)
Real-time protection: Off

Antispyware definitions: Not available
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€ @)y Home ¥ Scan|v @) History

-_—

Protection against malicious and unwanted software

Tools and Settings

Settings

,“'-\7_ 1ons

(\f' Choose how you want Windows

¥ Defender to run

Tools

M— uarantined items

@ Remove or restore software that
e Windows Defender has
prevented from running

Allowed items

. ! View software that you have
chosen not to monitor with
Windows Defender

Micr: N

Join the online community
that helps identify and stop
spyware infections

Software Explorer

View or monitor all software
that is running on your
computer

Windows Defender website

Get more tools and the latest
security information online

‘& Windows
> . Defender




M. Defender

Protection against malicious and unwanted software

[V] Automatically scan my computer (recommended)

Freguency: [o,“y v]
Approximate time: [ O 200 v]
Type: [(Quidt scan) v ]

[¥] Check for updated definitions before scanning
(V] Apply default actions to items detected during a scan

Default actions

Choose the action that you want Windows Defender to display (or apply, if you selected this option in automatic
scanning) when items with these alert levels are detected. Understanding Windows Defender alert levels

High alert items: [Ddault action (definition-bas ']
Medium alert items: | Default action (definition-bas =
Low alert items: Default action (definition-bas |

Real-time protection options

Choose which security agents you want to run. Understanding real-time protection

Auto Start

=> ﬁ, Home /’ Scan |~ 3 History 0 Tools '@ v "‘ WindOWS'

m

©

Windows Defender E

@I Windows Defender is turned off I

Windows Defender won't provide protection against harmful or
potentially unwanted software and it won't send you alerts
because itis off.

To help protect your computer against harmful or potentially
unwanted software, Turn on and open Windows Defender.




3. Disable User Account Control: UAC settings

N o =X

() [ » ContolPanl » A Cotrol Panei e » ~Tép [ seor Comiporet P
NN =

Adjust your computer’s settings View by: Smallicons ¥
W Action Center % Administrative Tools I AutoPlay

W Backup and Restore BitLocker Drive Encryption KX Color Management

Credential Manager 9 Date and Time © Defaurt Programs

& Desktop Gadgets 2 Device Manager ﬁ Devices and Printers

E& Display © Ease of Access Center I Folder Options

JA Fonts i Getting Started « HomeGroup

& Indexing Options €1 Internet Options @ Keyboard

% Location and Other Sensors & Mouse 5% Network and Sharing Center

B3 Notification Area Icons & parental Controls M Performance Information and Tools
B Personalization Phone and Modem a Power Options

B4 Programs and Features & Recovery & Region and Language

%3 RemoteApp and Desktop Connections & Sound 6 Speech Recognition

@ Sync Center 1® System oL Taskbar and Start Menu
Troubleshooting 8, User Accounts B Windows CardSpace

i Windows Defender o Windows Firewall & Windows Update




o oW

\@ 'a 14 tems

() [« AlConrolPaneitems » AdmiisativeTools <] by || Seorn hamnisimtve Took P
Organize v # 3 O
I Favorites Name % Date modified Type Size

B Desktop [+ Component Services 2009-03-06 2% 1...  Shortcut 2K8B
8 Downloads # Computer Management 2009-03-06 2% 1..  Shortcut 2K8
% Recent Places Data Sources (ODBC) 2009-03-06 2% 1.. Shortcut 2KB
(8] Event Viewer 2009-03-06 2F 1.. Shortcut 2KB

4 Libraries {83, iSCSl Initiator 2009-03-06 2F 1.. Shortcut 2KB
¥ Documents [# Local Security Policy 2009-06-01 2% 3:... Shortcut 2KB
J Music @ Performance Monitor 2009-03-06 2% 1... Shortcut 2KB
Pictures [#® Print Management 2009-06-01 O 3:.. Shortcut 2KB
B videos j 2009-03-06 2F 1...  Shortcut 2KB
[& System Configuration 2009-03-06 2% 1..  Shortcut 2KB

M Computer 2009-03-06 2% 1.. Shortcut 2KB
& Local Disk (C) [#P Windows Firewall with Advanced Security ~ 2009-03-06 2% 1..  Shortcut 2KB
Windows Memory Diagnostic 2009-03-06 2% 1.. Shortcut 2KB

€ Network (#8 Windows PowerShell Modules 2009-03-06 ©% 1..  Shortcut 3KB




Genera!lBoot |Services|Startupi Tools I

Tool Name Description &+

Display Windows version information.
Change UAC Settings Change User Account Control settings.
Action Center Open the Action Center,

Windows Troubleshooting Troubleshoot problems wit}h)ur computer.

Computer Management View and configure system settings and components.

System Information View advanced information about hardware and software settings.

Event Viewer View monitoring and troubleshooting messages.

Programs Launch, add or remove programs and Windows components.

Svrfpm Pronerties View hasic infarmatinn ahout vour comni malr svstem settinns. -
< 1 »

Selected command:
C:wWindowsWSystem 32 User AccountControlSettings.exe

Lok J[ cancel || 2poy [[ hep |

Choose when to be notified about changes to your computer

User Account Control helps prevent potentially harmful programs from making changes to your computer.
Tellme more s et A n ntrol zettings

Always notify
- - Never notify me when:

®  Programs try to install software or make changes to
my computer

® [ make changes to Windows settings

© Notrecommended. Choose this only if you need to
use programs that are not certified for Windows 7
-C- because they do not support W Account Control.




4. Reboot your PC after the above treatment

5. If the connection is not after a reboot, please try reinstalling the program.

1.3. Authentication Method

The following authentication methods are supported and a combination of these
methods can also be used.

u Fingerprint Authentication

This is a method that confirms authentication rights using fingerprint.

. 1:1 authentication

As a method that enters fingerprint after entering ID, a registered fingerprint that
corresponds to IS and an entered fingerprint are compared on 1:1 basis.
Authentication process time is short..

. 1:N authentication

This is a method that authenticates fingerprint from the entire registered fingerprints
without entering an ID. This method is simple but processing time is long compared to
1:1 authentication method when there are many users.

. Fingerprint card authentication

After storing user’s fingerprint information in the smart card, the fingerprint entered
during authentication and the fingerprint stored in the smart card are compared for
authentication. Since a storage medium other than smart card is not required, system
security can be increased.

[ | Password Authentication

This is a method that checks access rights using 4~8 digit password. It is used when
fingerprint cannot be used.



[ | Card Authentication

This is a method that authenticates using RF card that a user has. Card number must
be registered in the system to use it.

1.4. Procedures for Fingerprint Recognition Sensor Use

u Basics of Fingerprint Registration

Fingerprint registration is the most important process in using the fingerprint
recognition device. Fingerprint must be accurately and properly registered in order to
successfully recognize fingerprint.

[ ] Fingers Used during Registration

The use of index finger, middle finger and ring finger is recommended for registration.
However, the use of thumb and little finger should be avoided. As it is difficult to place
thumb and little finger on the fingerprint recognition sensor window properly, it is
difficult to acquire accurate fingerprint image.

u Proper Fingerprint Input Procedures

1) When the fingerprint recognition sensor blinks, place the finger on the sensor
window.

2) After placing the finger tip at the fixing guide of the sensor window top as shown in
the figure, place and fix the finger tightly between the fixing guides of the sensor
window top and bottom.

Figure 1 [ Proper Fingerprint Input Method ]

3) Press with adequate pressure as if stamping with finger. Do not apply too weak or
too much force.

4) The finger should not be leaned to top, bottom, left and right of the fingerprint
recognition sensor window as shown in the figure. Do not input only the finger tip or do
not input fingerprint while rotating finger.



Figure 2 [ Improper Fingerprint Input Method ]
[ | Proper fingerprint registration method

[ | When fingerprint is entered, fingerprint registration can be adjusted after viewing
the acquired fingerprint image condition as in the following descriptions. The following
are required fingerprint image conditions.

u Fingerprint core location

The fingerprint core area represents the ridge area where bending is the largest. The
area inside blue circle in the below fingerprint image represents the core area. In
general, such core area is located in the center of fingerprint. Using fingerprint core
position shown during fingerprint registration, the finger can be placed so that the
center area of fingerprint can coincide with the center of the sensor window. It is
necessary to acquire fingerprint whose core is located in the center of an image
captured during registration process. Registered fingerprint should not be twisted and
it must be directed vertically.

Finger 4 [ Improper Fingerprint Core Position ]



Figure 5 [ Wrong Direction Input ]
u Fingerprint image quality
[ ] Fingerprint image quality is determined by the condition of fingerprint image ridge

pattern. Fingerprint with large-sized scar, fingerprint with poor condition due to
eczema, dry fingerprint and wet fingerprint usually produce low-quality image.

Figure 6 [ Wet Fingerprint ]

The fingerprint images shown above are produced due to wet finger or due to
excessive applied pressure during fingerprint input. The solution to the above condition
would be to reduce the applied pressure or wipe the wet finger with towel. Doing these
things can help produce good-quality image.

Figure 7 [ Dry Fingerprint ]

The fingerprint images shown above are produced due to dry finger or due to
insufficient applied pressure during fingerprint input. Apply stronger pressure or blow
into the finger to produce good-quality fingerprint image. (Especially during winter)

Figure 8 [ Fingerprint with Scar ]



The above fingerprint images are produced due to scar or eczema in the finger. If
these fingerprints are registered, authentication may be denied after scar or eczema is
healed. Therefore, avoid such types of fingers and use other finger for fingerprint
registration.

The following are three conditions that need to be satisfied to produce good-quality
fingerprint during registration.

1. Core area of fingerprint image is located in the center of picture.

2. Fingerprint image fills the entire picture.

3. Ridge (black line) and valley line (white line) of fingerprint are expressed clearly.
[ ] False Rejection and False Access

Many problems can occur if fingerprint image quality is poor or fingerprint area without
special characteristics is registered due to the non-central location of the core.

1) False rejection

This event represents a case when authentication trial for a registered fingerprint fails.
If the condition of a registered fingerprint image is poor, even properly entered user
fingerprint can be rejected for authentication. It should be noted that even if a
fingerprint image is registered properly, an improperly entered fingerprint can still be
rejected for authentication. Factors such as fingerprint input condition and fingerprint
image quality affect the occurrence of this event.

2) False access

This event represents a case when another person’s fingerprint is authenticated. In
general, this event can occur frequently when a fingerprint with insufficient
characteristics is registered due to missing core. It can also occur when fingerprint
types are similar.

3) Authentication security level

This is a value set as criteria to determine authentication through matching between
entered fingerprint and registered fingerprint. If authentication security level is lowered,
false rejection rate decreases while false access rate increases. On the contrary, if
authentication security level is raised, false rejection rate increases while false access
rate decreases. For such reasons, each location with a fingerprint authentication

system uses a suitable security level. The default security level setting can be used for
general purpose fingerprint authentication systems.



1.5. Fingerprint Registration Procedures

These are procedures to register a fingerprint using the fingerprint recognition sensor
with the Remote program.

Security & Convenience

Unien Community has been woeking for a more
comfortable life and a safe world

» Salect altemate finger 10 enroll by clicking once on
the comesponding fingentip.
» Click [T to finish fingorprint registration.

[¥] Show this window at next time. frm o sege

N N\

1)- This is the initial fingerprint registration 2) Select a finger whose fingerprint is to be
window. registered.

To skip the initial window, uncheck the
box.



Fingerprint registration Step 2 Fingerprint registration Step 2
“ . . = \ Py . o
Place your finger e | 1" Remove your finger o
-9 \ ¢ \

on the sensor.” e\

\ | from the sensor”

\

<18 Scan

3) Place the finger on the fingerprint 4) Briefly remove the finger from the
recognition sensor. fingerprint recognition sensor.

Fingerprint registration Step 2

“ .
Place your finger
on the sensor again.” [} “Success to verify

fingerprint.”

> 1S SeCono =Can 15 usec 10
corfiem tha first scan

———
+ 2™ Scan

5) Place the finger on the fingerprint 6) If fingerprint is entered properly, "OK!”
recognition sensor again. is displayed to proceed to the next step.




*Fingerprint Enroliment b
Successfully completed!”

» Selact alternate finger 10 anroll by clcking once on
the corespanding fingenip

» To compileta fingarprint registration, cick “ l
» Ciick BT to finish fingerprint registration

7) Registered fingers are displayed in 8) Fingerprint input was completed.
green.

If fingerprint registration is completed, Press the “Finish” button to finish
press the “Next” button. fingerprint input.

% The number of fingerprints can be
changed at
[Server Environment Setting].




2. Remote Manager Use Guide

2.1. Start Program

Only users registered as the administrator can use Remote Manager, As no registered
administrator is available during the initial installation, logon is allowed as the master
administrator.

The initial password for the master administrator is set as “1”.

0

UMIS
Remot,,,

To start Remote Manager program, double click icon on desktop.

When the administrator logon window is opened, check master administration logon
and enter “1” as password to logon.

f Amin | nann

Master Logon
T admind |

\_tfl }
Password .

( 0K | [ Cancel |

Please input master's password

@ Bemote Manager. [Logon 000000

Systern | Data Management,,, Tools

Change Master Passwaord, .,

Database Backup

Exit

F—

The initial master administrator password can be changed at Change Master Password
in the System menu.



2.2. Menu Configuration

2.2.1. Monitoring

Authentication record status of a user authenticated by the fingerprint recognition
terminal, access status of Remote manager and terminal connection status are
monitored in real-time.

2.2.1.1. Clear all items of list

All records of the access log list are initialized. (Restart the program automatically
initialized)

Real-time Monitoring |

Client Status Authentication Log List Reset Column
CliemtID  Admin ID Time Terminal UserID Name Class Mode Type Result
0001 00000000 : Unass, .,

< >

Terminal Status
Terminal Name Status
€ 0001 Terminall Con...

© 0002 Terminal2 Disc...
© 0003 Terminal3 Disc...
© 0004 Terminald Disc,,,

u Access Log List




Access Log List of a user is displayed.

. Time: Access date and time are displayed.

. Terminal ID: ID of a terminal that authenticated is displayed.
. User ID: ID of an authenticated user is displayed.

. Name: Name of an authenticated user is displayed.

. Class: Users and visitors

. Mode: Entry mode

. Type : Matching method

( ex . [Terminal Information]-Functional Separation Meal : Breakfast,Lunch,Dinner
Show, etc., if A/T : Attend,Leave,Out,In Display, etc. )

. Type: From 1:N/1:1/fingerprint card/card/password, a type that authenticated is
displayed.

. Result: Authentication result is displayed as success/failure.

. Generated time: fingerprint, cards, passwords, authentication methods, such as
the speed of authentication (authentication attempts ~ Certification Results hours) is
displayed.

[ ] Client (Remote Manager) Status

The connection status of a client (Remote Manager) connected to the server is
displayed.

. Client ID: ID of a client connected to the server is displayed.

. Login ID: ID of an administrator who is using a client is displayed.

. IP address: IP of a client computer is displayed.

. Version: The version is displayed to a client connected to the server.
[ | Terminal Status

Terminal connection status is displayed.

. Terminal Name: ID and name of a registered terminal are displayed.



. Status: Terminal connection status is displayed.

. Connection: If a terminal is connected, © green lamp is displayed.

. Disconnection: If a terminal is disconnected, O red lamp is displayed.
. IP address: IP of a connected terminal is displayed.

. Version: The version of a terminal is displayed as (Firmware) (Protocol) (Card
Reader).

¥ Client connection status and whether to use the terminal state can be set to
[Tool]-[Environment Settings]-[Local Environment Setting]

2.2.2. Terminal Management

Terminal addition/change/deletion & setting value change for each terminal can be
made.

A terminal must be registered in advance for connection with the server.
» Add Terminal: Select [Add Terminal] in the [Terminal Management] menu.
» Modify Terminal: Double click a terminal to be changed at the terminal list window.

» Delete Terminal: After checking a terminal to be deleted at the terminal list window,
select [Delete Terminal].

Terminal Information

Input 1D or Name here ‘ Reset Column
0 Name Branch Function Enter Zone Exit Zone Location IP Address Version
0001 Terminall  eee+ : Unassigned T/A 000 0001 211.172.25.151 AC2100 10,51, 03-000,03/HLAZK-V3. ...
(1117 Terminal2 ===« ! Unassigned eee ewe 211,172.235,151 AC2100 10.51,03-000,03/HLAZK-V3, .,
0003  Terminal3  eees : Unassigned
0004 Terminald === : Unassigned i i 2117226134

. ID: Terminal ID is displayed.
. Name: Terminal name is displayed.

. Branch: Installation Branch of a terminal is displayed.




. Function: The function set in a terminal is displayed; time/Attendance
management ,
mealservice management and school management.

. Anti Pass Back: It displays if the anti pass back of a terminal is used or not.
. Enter Zone: Anti pass back Enter Zone of a terminal is displayed.
. Exit Zone: Anti pass back Exit Zone of a terminal is displayed.

% Area entrance / exit details, [Anti Pass Back Management] ,[ex1)Anti Pass Back]

. Location: Installation location of a terminal is displayed.

IP Address: Terminal’s IP address is displayed.

. Version: Terminal’s firmware version is displayed.

2.2.2.1. Add Terminal



Terminal Begistration @

Basic Information Function

=D 0005 C11/A [[IMeal [[]School
*Name
Branch »+x+ | Unassigned v Anti Pass Back
Location

Enter Zone =+++ ! Unassigned v
Other

Exit Zone =+=» ! Unassigned v
Regq, Date 2010/04/07 14:49:13 s

Assign Terminal Administrator
Unassigned Admin Assigned Admin
Admin 1D Name Admin ID Name

[ Add ] [ Close ]

[ | Basic Information
. ID: Assign ID to a terminal.
. Name: Assigh a name to a terminal.

. Branch: Select a branch registered at [Branch Management]

. Location: Enter a location where a terminal is installed.
. Other: Enter other items on a terminal.

. Reg. Date: Set the date and time of terminal registration.



u Terminal Function Assignment

- T/A: Check this if terminal function is Time/Attendance.

. Meal: Check this if terminal function is mealservice management.
. School: Check this if terminal function is school management.

[ | Anti Pass Back(3% See detailed setting an example : [ex1)Anti Pass Back)

. Enter Zone: Set a code registered at [Anti Pass Back Management]

. Exit Zone: Set a code registered at [Anti Pass Back Management]

[ ] AssignTerminal Administrator
An administrator is assigned to a terminal.

Assign Terminal Administrator

Unassigned Admin Azsigned Admin
Admin 1D MName Admin 1D Name
00000001 James

>

W

A list of users with L2 Terminal Management rights of [ #Access Control ¢ 1 Admin

Authority Management ] is displayed at “Unassigned Admin”.

After selecting a user to be assigned as an administrator, move the selected user to
“Assighed Admin” list with the [Z button.

2.2.2.2. Terminal Option Settings

When a terminal is connected, the terminal option setting is confirmed and applied.



After selecting a desired terminal from the terminal list window,

Setup Options

press

> Basic Setting

Setup Options @

Terminal 0001 : Terminall v

Basic | Network| Lock  Holiday

Authentication Level Access Lewel

101 3iLow v Anti Pass Back Not Used v

I'N 5:Normal v Authentication Restriction  Not Used v
Other

Sound Volume 0 v

[] Automatic Enter Key
User ID length (1,.8)
User Input Type User 10 v

d-

Refresh ‘ [ Apply ] [Aooly to another terminal ] [ Close

The process is complete

[ | Authentication Level

= § 1:1: Itis the level value used during 1:1authentication at the fingerprint
recognition terminal.

. 1:N: It is the level value used during 1:N authentication at the fingerprint
recognition terminal.

] Access Level

. Anti Pass Back: It is the anti pass back assigned value.(3% See detailed setting an
example : [ex1)Anti Pass Back] )

. - Not Use: Anti pass back is not set at a terminal.

- - Access Allowed When server disconnected: Access allowed for all users in case of
communication disconnection



. - Access Denied when server disconnected: Access prohibited for all users in case
of
communication disconnection

. Authentication Restriction: User authentication method in devices that are limited
to a fingerprint and password.

[ | Others
. Sound Volume(0~20): The terminal notifies authentication success with voice.

. Automatic Enter Key Use: After entering a user ID at the terminal, the use without
entering the Enter key is allowed.

. User ID Length (1~8): The ID length of a user assigned in the terminal is assigned.

. User Key: The type of the number to be entered during 1:1 authentication is
assigned; user ID or Unique ID. User ID is the default key used in the program and it
can be up to an 8-digit number

¥, If a key over 9-digit is required, use Unique ID as key.

> Network Setting

Terminal 0001 : Terminall v

Basic Network Lock  Holiday

nclion

Terminal IP

Subnet mask

Default Gateway
Authentication Server

IP Address

Port

Authentication Mode
Operation Mode

Text for meal printer

SN v

T/A v

Refresh

I Apply

J [ Apply to another terminal I [

Close

The process is complete

Automatic IP Address Acquisition: A terminal is set with dynamic IP.




[ ] Following IP Address Used

. Terminal IP: Terminal’s fixed IP assigned to a terminal is displayed.
. Subnet Mask: Terminal’s subnet mask is displayed.

. Default Gateway: Terminal’s gateway is displayed.

. Authentication Server IP: IP address of the authentication server to connect a
terminal is displayed.

. Authentication Server Port: Port of the authentication server to connect a terminal
is displayed.
(basic port : 9870)

. Authentication Mode: Terminal’s authentication mode is displayed..

. NS: Authentication is made with the server first. In case that the terminal and
server are disconnected,
authentication is made with the terminal.

. SN: Authentication is made with the terminal first. In case an authenticated user
is not available in the terminal,
authentication is made with the server.

. NO: Authentication is made only with the server.

. Operation Mode: Operation mode selected from access control, Time/Attendance
management and
meal service management is displayed.

. Text for meal printer: It sets text to be printed to the printer connected to the
terminal.

> Locking Setting

This function is used for opening/locking setting of an entrance/exit if a terminal is
used at entrance/exit. .



Terminal 0001 : Terminall v

Basic Network Lock  Holiday

00:00 ~ 00:00 00:00 ~ 00:00 00:00 ~ 00:00 5
Sunday

Lock Terminal Monday

1
e e ey L | ey Ly N Sy R I Sy eae] 1
0 3 b 9 12 15 18 2 24 Tuesday ,
Unlock lmlzdaizintaisiziz iz ialntstnjatnisizisztz i etats] Wednesday d
e Thursday , ,
00:00 ~ 00:00 00:00 ~ 00:00 00:00 ~ 00:00 Friday 53
Saturday .
The present setting will be changed as Al v Holiday 1,
follow Holiday 2 |
1

£oply Holiday 3

i Refresh ] [ Apply J [ Apply to another terminal ‘ [ Close J

The process is complete

B Locking Terminal : It is used to restrict user access (authentication) by a terminal.

u Unlocking Terminal : It is used to leave a terminal open without authentication
restriction.

u Time Setting Procedures

1) Adjust time by dragging the left/right boundary line of the slider that appears after
clicking the mouse button (Up to 3 is possible.). Time setting in 5 minute unit is
possible and locking time and opening time can not be overlapped.

2) When the Apply button is clicked after selecting a day of the week, the
corresponding day of the week is applied.

m- Holiday can be set and assigned as Holiday 1~3.

1) Holidays (holidays, national holidays, etc.), and a closed lock 10000 / apply the
settings to open the one on the menu Holidays, Holidays 2 Holidays 3 schedule to
register.

2) Holidays must be registered and Add / Delete from the menu to add the date /
apply, please.

> Holiday Setting

It is used to register holidays for locking/opening setting.



Setup Options @

Terminal 0001 : Terminall v
Basic Network Lock  Holiday
Number Date Type A Type 1 -
I
>
4 ] -2 =80 E 2% =1
5 | R 1
6 4 5 6 910 2 345678
7 MI121314151617 910111213 1415
8 18192021 222324 1617181920 21 2
BSB89 BANEHNNBAN
9 0 31
10
1}
12
| @
13 v ( Add | [ Delete ]
[ Refresh ] [ Apply ] [Aooly to another terminal ] [ Close j
The process is complete

1) Select a number to set from the list and assign the holiday type.
2) Holiday type can be classified and assigned as holiday 1~3.

3) Select a date to be set as holiday and press the [Registration] button to assign it as
holiday.

¥ Up to 100 holiday registrations can be made. Two or more of the same date that
the holiday will be designated as case number. (Sequential)

2.2.2.3. Terminal Administrator Assignment

A terminal that can be managed by each administrator is assigned. A terminal
administrator is a user who can use terminal menus. In case more than one
administrator is registered in a terminal, the administrator authentication process is
required to enter the setting menu.



Assign Terminal Administrator @

Admin ' v |

&ssign Terminal
Unassigned Terminal Assigned Terminal

X Terminal ID  MName ’X Terminal ID MName

>
<<

| Apply || Close |

After selecting an administrator, select a terminal to be registered from “Unassigned

Terminal” list and press the button to move it to “Assigned Terminal” list.

A list of users with Terminal Management rights of &ccess Control
Management ] is displayed.

at [ Admin Authority




2.2.2.4. Terminal Firmware Upgrade

Upgrade Firmware

Terminal firmware can be upgraded. Press the

button to find the path to the firmware file and press the button.

Send

Select a terminal to be upgraded and press the ’ lbutton to upgrade the

firmware.

% If you operate a terminal during firmware upgrade, the firmware internal functions
stop and the terminal cannot be used. Therefore, take caution during firmware
upgrade.

Upgrade terminal’s firmware @

Terminal

X ID Name Status [ Send l
0o Terminall

[] 0002 Terminal2 [ Close ]
[] 0003 Terminal3

[] 0004 Terminald




2.2.3. User Management

It is a list of registered users.
» Add User: Select [Add User] in [User Management].
» Modify User: Double click a user to be changed in the user list window.

P Delete User: After checking a user to be deleted in the user list, select [Delete User].

User Information 1

Input ID or Name here, Reset Column
X D Name  Unique ID  Branch Department Title Authority  Access Group T/ACode  Meal Code Payroll Code
00000001 James 00000001 eww | ===+ Un,,, rerw, . weww | G,A. =vex ! Jnassi,,, w=+==:Un,,, weee . Un +»= . lUnas

= ID: User ID is displayed.

= Name: User name is displayed.

= Unique ID: User’s Unique ID is displayed.

= Branch: User’s affiliated business location is displayed.
= Department: User’s affiliated department is displayed.
= Title: User’s title in a company is displayed.

= Authority: User’s administration authority is displayed.
= Access Group: User’s access control group is displayed.
= T/A Code : User’s time/attendance code is displayed.

= Meal Code: User’s mealservice code is displayed.

= Payroll Code: User’s hourly wage code is displayed.

2.2.3.1. Add User



User Registration @

Basic Information Access Date Range
+ID UOOO000 No Restriction Period ~ |
+*Name 5
Authentication Type Picture Information

Unique 1D

FP )
Branch ===+ : Unassigned v
Depariaent eees : Unassigned 3 Fingerprint Information
Title ++++ : Unassigned v o i 2onna =
Authority ===+ General User v PRSI, KR fhsan -
Access Group | === : Unassigned v I:N
T/ACode T ENSSSNG0 Y Password Information
b S0t it - Input Password [ Add ] [ Delete ]
Payroll Code ===+ : Unassigned ¥ Confirm Passord [ InputCamera |
Telephone
Eriall‘Addviss Card Information
Address
Other
Reg, Date 2010/04/07 16:58:36 -
Location ===+ : Unassigned v
[ Message

( Add ) ( Close ]

[ Basic Information

. ID: Assign ID to a user. (MAX 8)

. Name: Enter user’s name.

. Unique ID: Enter user’s Unique ID.

. Branch: Assign the business location code registered at [Branch Registration]

. Department: Assign the department code registered at [Department Registration]

. Title: Assign position code registered at [Title Registration]

. Authority: Assign the administration authority code registered at [Admin Authority

Management




. Access Group: Assign access group code registered at [Access Group Setting]

. T/A Code: Assign time/attendance code.

. Meal Code: Assigh mealservice code.

. Payroll Code: Assign payroll code..

. Telephone: Enter telephone number.

. Email Address: Enter email address..

. Address : Users must enter a residential address.

. Other: Enter other items.

. Reg. Date: User registration date and hour are entered automatically.

. Location : Anti Pass Back features when you use the current display area is
located.
( *[Anti Pass Back Management],[ex1)Anti Pass Back] )

. Message : Notices will be displayed on the terminal type.
(Notice the check after entering the settings - when the employee is certified notice is
delivered to the handset LCD.)

u Access Date Range
. No Restriction Period: A user can access at all times.
. Allowed Period: Assign user’s allowed access period.

. Restriction Period: Assign user’s access restriction period.
(% If the terminal period of limitations "invalid entry the term" access denied)

m  Authentication Type

FP: Fingerprint Authentication

=- FP-Card: Fingerprint Card Authentication

PWD : Password Authentication

CARD : Card Authentication

CARD OR FP : Card or fingerprint authentication



=-  CARD AND FP : Card and fingerprint authentication

==  CARD OR PWD : Card or password authentication

==  CARD AND PWD : Card and password authentication

=- (ID OR CARD) AND FP : ID or card authentication and fingerprint authentication
=- (ID OR CARD) AND PWD : ID or card authentication and password authentication
==  FP AND PWD : Fingerprint and password authentication

==  FP OR PWD : Fingerprint or password authentication

== CARD AND PWD AND FP : Card and password and Fingerprint authentication

B- Fingerprint Information: Press the button to register a fingerprint.

Refer to [Fingerprint Registration Procedures]for more information on fingerprint
registration procedures.

. 1:N Authentication Permission: Authentication is made only with fingerprint
without fingerprint recognition terminal keypad input.

[ ] Password Information: Register a password to be used for authentication.

[ | n Card Information: Press the button and read a card in the smart

fingerprint reader.

When a card number is shown at [READING... , press the — button to
register a card.

[ ] Picture Registration: To register press the button for the desired
picture.

(Recommended Size: 320 x* 240) Register as picture size is limited to less than a
7Kbytes. If you are connecting a USB camera button to enter the real-time video
pictures can be obtained.



2.2.3.2. Send User Information to the terminal

User information selected from a user list is sent to the terminal.

When sending user information, only the users authorized for authentication are sent
to the applicable terminal. Any unauthorized user is deleted from the selected terminal.
For the user skipped due to absence of authorization for authentication, the number of
users skipped is indicated in the status column of terminal list.

Send User's Information @

Terminal
X ID Marne Status Send
0001 Terminall 1/1 (Skip:1)
[] 0002 Terminal2 [ Close ]
[] 0003 Terminal3
[] 0004 Terminald
. . o . send
After selecting a terminal to receive information, press the button.

% Checking the terminal to send after checking all the employees - For the employees
who have no Right to Access ([Access Control]), its transmission is
automatically skipped

% Visitor is not sent to the terminal.(See[Add Visitor] )



2.2.3.3. Terminal User Management

User information stored in a terminal can be inquired or loaded to the server.
User information stored in a terminal does not include the user’s name.

Information of a user who is already registered in the server cannot be loaded.

Terrminal 0001 Virdi 4000 v
Usar Infornatoin
Befresh
o D Name Type Access Group  Class Status
1o James e one Adrvin Delete

Recalve

il

Close

The process is completed 1

[ Refresh ] . ) ) .
It reloads the user information stored in a terminal.
[ Delete ] .
It deletes a checked user from a terminal.
[ Retrieve ]
It loads the information of a checked user to the server.




2.2.4. Visitor Management

It is a list of registered visitors.

» Add Visitor: Select [Add Visitor] in [Visitor Management]. Visitor ID is distinguished
from user ID and it can be set at the [Server Option] menu.

» Delete Visitor: After checking a visitor to be deleted from the visitor list window,
select [Delete Visitor].

Input 1D or Name here Reset Column

D Name Social Number  Visitor's Company Other Info  Access Group Host Branch  Host Department Host Employee Purpose for Visit

000000 Visitorg soee  Unassi wees - Una soee ; Unassigned

. ID: Visitor ID is displayed.

. Name: Visitor’s name is displayed.

. Social Number: Visitor’s social number is displayed.

. Visitor's Company: Visitor’'s company: number is displayed.
. Other Info: Visitor Other Info is displayed.

. Access Group: Visitor’s access group is displayed.

. Host Branch: Visitor’s visit branch is displayed.

. Host Department: Visitor’s visiting department is displayed.
. Host Employee: Visitor’s visiting target is displayed.

. Purpose for Visit: Visitor’s visiting purpose is displayed.

2.2.4.1. Add Visitor



Visitor Registration ‘VX

( Visitor Search ]

Basic Information Authentication Type Picture Information
-ID (00000006 | [FP vl
= Name [ |
»Social Number | | Fingerprint Information
Visitor's Company | ] Reg. Level 5:Normal v
Other Info [ | Auth. Level  [D:Default v
Telephone l ] N
Email Address | ]
Address [ ] :
Ol [ ] Password Information [ A3 I [ Delote ]
Reg. Date [ZUIW /08 09:03:02 s ] Input Password il il [ opulCamera ]
Location | ++++ : Unassigned v Confirm Passord J

Visiting Information Card Information
Host Branch | ++== : Unassigned v | l S
Host Department | ++++ : Unassigned v R
Host Employee | | Add
Purpose for Visit | ] )
Access Group | *+== : Unassigned v Delete
Period | 2010/04/08 v | - |2010/04/08 v |

( Add I Close

u Basic Information

. ID: Assign visitor’s ID.

. Name: Enter visitor’s name.

. Social Number: Enter visitor’s social number.
L] Visitor’s Company: Enter visitor's company.

=  Visitor Information: Enter visitor’s information.

= Telephone: Enter visitor’s telephone number.



. Email Address: Enter visitor's email address.

. Address: Enter visitor’s mailing address.

. Other: Enter other required items.

. Reg. Date: Visitor’s registration date and hour are entered automatically.

. Location: a visitor tells the current position information.( ¥ [Anti Pass Back
Management],[ex1)Anti Pass Back] )

[ | Visiting Information

. Visiting Business Location: Assign a business location registered at [Branch

Registration

. Visit Department: Assigh a department registered at [Department Registration]

= Visit Person: Enter visitor’s visiting person
= Visit Purpose: Enter visitor’s visit purpose.

. Access Group: Assign an access group registered at [Access Group Registration]

. Visit Period: Assign visitor’s visit period. Visit is allowed only during the assigned
period.

m  Authentication Type

== FP : Fingerprint Authentication

=- FP-Card : Fingerprint card authentication

=- PWD : Password authentication

== CARD : Card authentication

=- CARD OR FP : Card or fingerprint authentication

=-  CARD AND FP : Card and fingerprint authentication
==  CARD OR PWD : Card or password authentication

==  CARD AND PWD : Card and password authentication

=- (ID OR CARD) AND FP : ID or card authentication and fingerprint authentication



=- (ID OR CARD) AND PWD : ID or card authentication and password authentication
==  FP AND PWD : Fingerprint and password authentication
== FP OR PWD : Fingerprint or password authentication

== CARD AND PWD AND FP : Card and password and fingerprint authentication

. . . Enrall . ) .
| n Fingerprint Information: Press the button to register a fingerprint.

Refer to [Fingerprint Registration Procedures] for more information on fingerprint
registration procedures.

. 1:N Authentication Permission: Authentication is made only with fingerprint
without fingerprint recognition terminal keypad input.

m- Password Information: Register a password to be used for authentication.

[ | n Card Information: Press the button and read a card in the smart

fingerprint reader.

When a card number is shown in IFEADING... , press the — button to
register a card.

[ ] Picture Registration: To register press the button for the desired
picture.

(Recommended Size: 320 x* 240) Register as picture size is limited to less than a
7Kbytes. If you are connecting a USB camera button to enter the real-time video
pictures can be obtained.

¥ Visitor information can not be transmitted to the terminal, Authentication server
is available.



2.2.5. Access Control

An administrator uses access control function to restrict user’s access by a date of the
week. Time Zone Setting, Access Hour Setting, Access Zone Setting and Access Group
Setting that are lower functions of access control are configured as tab to show their
setting values. To set access control, an access group is created by the order of lower
functions.

Access Control Information

Timezone  Access Time | Access Area | Access Group

[ Reset Column ]

X D Name

% See detailed setting an example: [ex3)Access Control]

2.2.5.1. Add Time Zone

Up to 12 time zones per day that allow access can be set according to codes.




Add Timezone @

Cote | Y] Name | |

Set Time

Zone 1 00:00 ~ 00:00 Zone § 00:00 ~ 00:00 Zone 9 00:00 ~ 00:00
Zone 2 00:00 ~ 00:00 Zone B 00:00 ~ 00:00 Zone 10 00:00 ~ 00:00
Zone 3 00:00 ~ 00:00 Zone 7 00:00 ~ 00:00 Zone 11 00:00 ~ 00:00
Zone 4 00:00 ~ 00:00 Zone § 00:00 ~ 00:00 Zone 12 00:00 ~ 00:00

o1 2 3 4 5 6 7T 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24
5 Y N [N SN TN [ Y TN [ S S

( oK || Cancel |

Registration Procedures
1) Enter a desired code number (fixed 4-digit) and name.

0 I 2 3 4 5 6 7 B8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

I ! ! 1 i . 1 ! ! [% ! . 1 ! ! 1 : . 1 ! ! 1 . . |

2) Click a desired time zone as in the above figure.

0 1+ 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

L 1 1 1 : x 1 . ' - s 1 1 ' 1 . s 1 ' ' 1 . 2 1

3) A red bar is created at the clicked location as in the above figure.

0 | 2 3 4 5 6 7 B8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

4) Move the mouse cursor to the edge of the red bar and drag it to a desired position.

0 | 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24

5) Create other time zones as in above procedures. .



Set Time

Zone 1 00:00 ~ 00:00
Zone 2 00:00 ~ 00:00
Zone 3 00:00 ~ 00:00
Zone 4 00:00 ~ 00:00

If a time zone is assigned, the precise time of the time zone is displayed at Time
Zone Setting.

% See detailed setting an example : [ex3)Access Control]

2.2.5.2. Add Access Time

Access hours for weekday and holiday are set according to codes. These access hours
are used for access group setting.



Add Access Time @

Code || v: Mame

Set Weekday TR
03 6 9 12 15 18 21 24 =

sunday :****:UHaSSignedv‘,l..|..|..|..|..|..|..|..|
Monday :****:UnaSSignec"'.u..|..|..|..|..|..|..|..|
Tuesday imn:UnassignedvA,,,.,,,,,._,.,,.,,..,..,.
Wednesday :****:Unassignedv:,,,.,,.,,.,,.,,.,,.......
Thursday Crwer UNESSINEd Y L e e e et
Friday ceeex i Unassigned v e e
Saturday :****:Unassignedv,,,,,,,,,,,,,,,.,,.,,.,,.

Set Weekend

Holiday Group |=++=:lUnassigned ¥v/0 3 6 9 12 15 18 21 24
Hl:l“day ‘****:UnaSSignedvAl..I.-I.ul.-l.-l--l.-l.-l

After entering the desired code and name, set a time zone code set at [Add Time
Zone] according to dates of the week and holidays. Holiday setting [Holiday
Management] code is registered in the holidays.

% See detailed setting an example : [ex3)Access Control]

2.2.5.3. Add Access Area

A terminal that allows access according to codes is set. This setting value is used for
access group setting.



Add Access Area @

Code v: Name

CCGCEEN -~ nassigned |4

&dd Terminal

XD MName ' oK
a1 Terminall
O 2 Terminal?2
O 3 Terminal3
O 4 Terminald

After entering the desired code and name, select a terminal that allows access.

Enter the code and the name you want, and select the entry area to be used in access
time and access to select available Terminal.

% See detailed setting an example : [ex3)Access Control]

2.2.5.4. Add Access Group

Access Group is set to be included in the entrance area.



Add Access Group @

Code | v MName ’ |

&dd Access Area

X D Name Access Time
[] ooo zonel 0001 @ 0001 & sun~Thu

0K

After entering the desired code and name , registration code from [ Add Access Area]
to select the desired code.

% See detailed setting an example : [ex3)Access Control]

2.2.5.5. Delete

This function deletes access right information selected at the access control list window.



Bemote Manager

!E [Selected AccessGroup: 1] Are you sure you want to delete the access information?
L

= 3z ]

2.2.5.6. Send to Terminal

After the completion of access right setting, the setting value is sent and applied to a
terminal.

Send the access control information @

Terminal

X ID Name Status I Send ]
0o Terminall

[] 0002 Terminal2 [ Close ]
[] 0003 Terminal3

[] 0004 Terminald

Send
After selecting a terminal to receive information, press the button.




2.2.6. System

2.2.6.1. Change Master Password

This function changes master administrator’s password.

Change Master Password @

Old Password ||

0
& New Password

Confirm Passord

| 0K | [ Cancel

2.2.7. Data Management

2.2.7.1. Log Management

All log data is managed in the system management.

[ Access Log ], [ Server Audit Log ], [ Terminal Audit Log ], [ Admin Logon
Log ], [ Search Event Log ], [ Search temporary record ], [ Search terminal

command ]



2.2.7.1.1. Access Log

This function inquires user’s authentication record.

Log Management @

Access Log | Server Audit Loa | Terminal Audit Log | Admin Loqon Audit | Search Event Loa
Period [2010-04-08 00:00 & |~ [@2010-04-08 23:59 2 ( Seach | | Pim |
Condition Search All v Detail Condition [ Delete J [ Print Setup |
Result Search All v Mode Search Al v @
Time Terminal 1D User ID Name Unique ID Class Mode Type Result
Please set conditions to search log data Retrieve from terminal

. Period : Search period is set here. For entire period search, uncheck the check box
[£12010-04-08 00:00 % |

. Condition: Search condition is set here. Set a desired condition from all search
Terminal / User / Visitor / Access Group search.

(Entry of employee information stored in group views the current group is history.)

. Details Condition: Detailed search condition of an established condition is set here.
Details assignment is used for searching by ID.



. Result: Search condition for each authentication result is set here. All search
Success/ Failure of authentication results are set.

. Mode: Search Mode is set here. Set a desired Mode from all search Attend Leave ,
Out, In, Breakfast , Lunch , Dinner , Supper , Snack.

[ Search

J It searches authentication records that satisfy search conditions.

[ elas J It deletes authentication records that satisfy search conditions.

¥ As deleted authentication record cannot be recovered, please take caution.

[ Sl J It saves searched records as CSV file.
[ Brint J It prints out searched records to a printer.
[ Brint Setup J It sets printer option.

Retrieve from terminal . . .
[‘ LR i ] It loads authentication records stored in a terminal to the server.

When a terminal operates in S/N mode or N/S mode, it stores authentication records in
the terminal’s internal memory if connection to the server is disconnected.



Get the terminal access log @

Terminal

X ID Name Status [ Receive l
0o Terminall

[] 0002 Terminal2 [ Close ]
[] 0003 Terminal3

[] 0004 Terminald

[] Get alll logs again

After checking a desired terminal, press the [Get] button to get the authentication
records.

. Get all logs again: It gets all authentication logs stored in a terminal again.

2.2.7.1.2. Server Audit Log

An administrator who is logged on Remote Manager can search work details such as
registration / modification/deletion.



Log Management @

Access Loa  Server Audit Log  Terminal Audit Log | Admin Loqon Audit | Search Event Loa

Period @2010-04-0800:00 2| - [@2010-04-08 2359 3 (_Seach ] [ Delete |

Date 0 Section Target Detail

Please set conditions to search log data

. Date: The time when an administrator operated is displayed.
. ID: ID of a logged on administrator is displayed.
. Section: Operation part is displayed.

. Target: Detailed items on operated part are displayed.
(If Section is terminal operation, terminal ID is displayed.)

. Details: Registration/Modification/Deletion/Search records are displayed.

.- It searches operation details for the period in setting.
.- It deletes operation details for the period in setting.



2.2.7.1.3. Terminal Audit Log

A terminal administrator searches details of operations executed at a terminal.

Log Management @

Access Lo Server Audit Loa  Terminal Audit Log | Admin Loqon Audit | Search Event Loa
Period @2010-04-0813:25 = - [H2010-04-0813:5 2 [ Seach ] [ Delete |
Date Terminal 1D Admin 1D User Name Detail

Please set conditions to search log data ( Retrieve from terminal

. Date: The time when an administrator operated is displayed.

= Terminal ID: ID of a terminal where an administrator operated is displayed.

Admin ID: ID of an administrator who logged on a terminal is displayed.
. User Name: Name of an administrator who logged on a terminal is displayed.

. Detail: Details of administrator’s operations are displayed.



Search

Delete

.|
A
. (B

X

O
O
O

Terminal

D
000
nooz
0003
0004

Name
Terminall
Terminal2
Terminal3
Terminald

[] Get alll logs again

] It searches operation details for the period in setting.
] It deletes operation details for the period in setting.

etrieve from terminal . . .
: : ] It loads an audit log stored in a terminal to the server.
Get the terminal audit log

3

Status | '

Receive

l

Close

After checking a desired terminal, press the [Receive] button to get the authentication

records.

= Get all logs again: It gets all authentication logs stored in a terminal again.

2.2.7.1.4. Admin Logon Log

It searches logon records to Remote Manager by an administrator.



Log Management @

Access Loa  Server Audit Loa | Terminal Audit Loq  Admin Logon Audit | Search Event Loa

Period E2010-04-0800:00 5| - [@2010-04-082359 2 [ Search ] [ Delete |

Date D Logon Type Result

Please set conditions to search log data

. Date: Date and hour when an administrator logged on is displayed.
. ID: ID of an administrator who logged on is displayed.
. Logon Type: Logon/Logout/Icon/Activation is displayed.

. Result: Success / Failure is displayed.

. [ Search ] It searches administrator’s logon records for the period in
setting.
. [ Delete ] It deletes searched records.




2.2.7.1.5. Search Event Log

It searches Event Log.

Log Management @

Access Loa | Server Audit Loa  Terminal Audit Log | Admin Loqon Audit| Search Event Log

Period @2010-04-0800:00 2| - @2010-04-082359 2 (_Search ][ Delete |

0 Time Terminal ID  Terminal Na... Class Event Remark

Please set conditions to search log data

It searches It searches Event Log for the period in setting.
It deletes searched records.

2.2.7.1.6. Search temporary record



Inquire or delete the record in UNIS_Temp

When authentication record is delivered to the server, the server functions to store the record in
UNIS main DB. If any problem occurs in this case, the record is temporarily stored in local DB
(UNIS_Temp.mdb) so as to allow regular checking. The record is deleted after being stored in the
main DB. Therefore, it is normal to be always empty.

Log Management @

Access Loa | Server Audit Loa  Terminal Audit Loa | Admin Loqon Audit | Search Event Loq | Search temporary record | Search terminal command

[ Search ] [ Delete |

Clear List

Time Terminal ID User ID Name Unigue ID Class Mode Type Result

Inquire all the records of current temporary local DB.

Delete the inquired records.



2.2.7.1.7. Search terminal command

In the event of giving special command to the terminal such as user sync, etc. related with the
interface with the other system, the applicable command language is stored in [fCommandDown]
table, treated in order, and then deleted. Therefore, it is normal to be empty.

Log Management @

Accoss Loa | Server Audit Loa  Terminal Audit Loa | Admin Loqon Audit | Search Event Loa | Search temoorary record | Search terminal command

[ Search ] [ Delete |

Clear List

Reg, Date Time Client 1D Terminal 1D Index User ID Command DataType Datalen Retry

Result of search : 0

Inquire all the records in the current [fCommandDown] table.

Delete the inquired records.



2.2.7.2. Data Query

UNIS registered user and visitor information on a specific condition search / save.

Condition Usor ICEEEE Search Al v Code v Authenticaton Type Search All v

10 Name Unique 1D Branch Deparment Tile Authority  AccessG.,. T/ACode  Mea [T
[ Saveasfle |
[ Send %o terminal |

( Close
L Close

< >

Please set condtions 10 search log data

Condition : User, Visitor

Detail : Branch , Department , Access Group , Authority , T/A Code , Meal Code ,
Payroll Code

Code : Details of the selected item from the registered code
Authentication Type : FP,FP-CARD,PWD,CARDCARD OR FP,CARD AND FP,CARD OR

PWD,CARD AND PW,(ID OR CARD) AND FP,(ID OR CARD) AND PWD,FP AND PWD,FP
OR PWD,CARD AND PWD AND FP by Users Viewed

[ SR ]Click the button below to save the queried information.

Send to terminal . . .
[ SEIL AU ]Press the button and looked up information can be transmitted to

the terminal.



Send User's Information @

Terminal

X D Marne Status ‘ [ Send ]
0o Terminall

[] 0002 Terminal2 [ Close ]
[C] 0003 Terminal3

[] 0004 Terrninald

2.2.7.3. Company Management

2.2.7.3.1. Branch Management

After registering Branches, they are used when entering user/terminal/visitor
information.



Company Information @

Branch | Department | Title

Enter Information

~ Code 0001

MName 'UnianCommunity

Code MName
0001 UnionCommunity

Add |

[ | Input Information
. Code: Enter a 4-digit unique number.

. Name: Enter business location name.

| Add | . . o .
It registers entered business location information.
Delete
It modifies business location information.
Muodif
It deletes business location information.

2.2.7.3.2. Department Management

After registering departments, they are used when entering employee/visitor
information.



Company Information @

| Branch | Department | Title

Enter Information
= Code ] \

Mame { \

' Code MName

Add |

[ | Input Information
. Code: Enter a 4-digit unique number.

. Name: Enter department name.

Add |

It registers entered department information.

Delete

It modifies department information.
Modif

It deletes department information.



2.2.7.2.3. Title Management

After registering positions, they are used when entering employee/visitor information.

Company Information @

| Branch | Department | Title

Enter Information

*= Code

Name

Code MName

Add |

[ | Input Information
. Code: Enter a 4-digit unique number.

. Name: Enter position name.



Add |

It registers entered position information.

It modifies position information.

Modif
ey It deletes position information.

2.2.7.4. Holiday Management

Holidays are registered. Holidays in setting are also used in access control and
time/attendance management.

Holiday Information @

Enter Information —
) . oliday
B |
MName Holiday1 Date Name
: ‘ 12/25 Christmas
T |
0001 Holiday 1 =25
Date MNare
2010/12/25 ~ | |Christmas |
| Add || Modify || Delete |

®  Input Information



=- (Code: Enter a 4-digit unique number.
== Name: Enter a name suitable to the code.

m- Add/Delete Holiday

Date Name

After entering a code, enter 2010/04/00 and press

Registration
the button. After entering all holidays, press the button to

assign holidays to their applicable codes.

% As some holidays such as New Year’s Day and Thanksgiving Day in lunar calendar
change every year, it is necessary to set these holidays every year.

2.2.7.5. Admin Authority Management

This is a function that restricts administrator’s authority to use Remote Manager.



Administrator Authority Information

* Code 4000

Name Al Admnin

Code Name

*rrx General User

1000 Department Admin
2000 Terminal &dmin
3000 Branch &dmin

40U [ Al Admin ]

Define Management Scope
O Department O Branch @ &ll

[T]Environment Settings
Local settings
Standard Data Management
Data Backup

[]&ccess Control

Terminal Management
[v] &ccess Control Register
[v] Access Control Delete

[[User

User Register

User Modify

User Record Print
Visitar Register
Visitor Record Print

C1T/A
Payload Register
T/4 Register
T/4 Settings
T/4 Result Modify

[ Meal
Meal Register
Meal Settings
Modify Meal Result

[ Data Delete
Log Data Delete
T/4 Data Delete
Meal Data Delete

| Add | | Modiy | |  Delete | [  Close |

After setting a range that can be managed by assigning a range
Define Management Scope
O Department O Branch @ All

at
set detailed items.



¥ A general user cannot make change, and the default setting is assigned to all users.

# All administrators can search general users but only the upper level administrator
can make a change.

2.2.7.6. Anti Pass Back Configuration

Anti Pass Back divides a zone requiring security and assigns code for each divided zone
for registration. Entrance and exit exist in a zone, and only a person who enters
through the entrance can leave through the exit.

Zone 1

| Terminal 1 |

Zone 2

Terminal 2

For example, when a person moves from zone 1 to zone 2, that person goes

through | Terminal 1 _

Here, the terminal 1 becomes both the exit of zone 1 and the entrance of zone 2.

Only a person who enters through :Termlnal ! can leave through | Terninal 2

Select Menu->Data Management->Anti Pass Back.



Anti Pass Back @

Enter Information

+ Code [P——

Mame \Unassigned

v Code Name ‘ dd

oo lnassigned | :
0o Areal Modify
pooz Area?

Delete

Close

Anti pass back code is registered.
u Input Information
. Code: Enter a 4-digit unique number.

. Name: Enter anti pass back name.

Add

It registers entered anti pass back information.

Modif

It modifies anti pass back information.
Delete

It deletes anti pass back information.

Registered anti pass back information is registered as Enter zone / Exit zone ( [Add
Terminal] )during terminal registration.



&nti Pass Back

Enter Zone (xxx+ 1 Unassigned v}

Exit Zone (+=x+ ¢ Unassigned v‘

% See detailed setting an example : [ex1)Anti Pass Back]

2.2.7.7. Import User From File

Import User is the function for batch registration by importing user information from
CSV file in the event there are many users to register.

®

X User ID Name Unigque 1D Branch Department Tile Authority Access Group [ ——

Import User From File

Close

J button to designate the field to register.




Set CSV file format @

Enter Information
Unassigned Field Assigned Field
Terminal ID  MName ID Name
0 User ID
02 MNarme
03 Unique ID
04 Branch
05 Department
06 Title .
07 Authority
03 dccess Group
09 T/& Code
10 Meal Code
11 Payroll Code
12 &uthentication T..,
13 Password
14 RFID
L #eply | Close |

@button to import CSV file where user information is entered.

®For CSV file edit method, refer to [ Data Query ]
(% See detailed setting an example : ex4)User CSV )

@As shown in the figure below, the user ID to be registered is automatically checked.
(User ID already registered is not saved)

S
@button to complete entry.

® Result of entry is displayed as shown in the figure below. (If Save is pressed after
checking the user already registered, it causes redundancy error)



Import User From File

X

Set
X User ID Name Unique 1D Branch Department Tite Aushority Access G, Status
) 000 James 1 wees : Unassi,,, eees:Unassi,, weee:Una,, eeee:Gener,, 001:2 Success
G T T : Unass.. Success — &3
] | 00000004 4 4 seer 1 Unassi., eee=:Unassi,, eeeeilUna., eee=:Gener.. «v=:Una,, Duplicate
& | 00000005 5 5 wees i Unassi,,, eees:Unassi,, weeees:Una,, eee=:Gener,,, w+e=:Una,, Duplicate
@ ®

2.2.7.8. Import Log From File
If the AC6000 terminal device is stored in an authentication record with the mainframe can bring it
into the USB stick.

@After you plug in the USB memory AC6000 device to enter the menu below.
X See the AC6000 User Guide for detailed instructions




» DataBase Export » DataBase Import
User Data System Options
I Event Log I User Data
System Options » Other
Picture Data Theme/lmages
Export All Upgrade Armware

©@ Select the event log (the menu features "event log" part is supported.) USB to save the log
records.

® The data is stored in the following manner. (Save the path and file name)

Data directory — — this directory will be created by the terminal when inserting the usb device
This directory will contain data that will be exported to the usb device. (User data, log dat:
system options, picture data)

Export User Data - /ac6000/data/userdata.tar.gz
IExport Event Log - /ac6000/data/logdata.tar.gz I
Export Picture Logs - /ac6000/data/logpictures/piclogdata.tar.gz
Export System Options - /ac6000/data/sysoptdata.tar.gz
Export All - /ac6000/data/database.tar.gz

@ After you plug in USB to your PC, check below the imported file to extract the extrusion.
- ac6000 > data > 00000001_logdata.tar Folder Extract
- File Name: Terminal ID8byte_logdata.tar (not change)
- 00000001_logdata.tar creating folders
- ac6000 > data > 00000001_logdata.tar > 00000001_logdata.tar Folder Extract



(D)3 FitacB00MWdata

nz 2 E0 3

fiiitaGi iogdata tar i2Creating folders-Double-click
00000001 logdata.tar (T Extract

29 TI7IH M B0 2SO
@ SCIE 8 AN
B2 B0 22

000000t —sTsinT

E 201009091339
=] sysinfo

S 2000 |5 FiacB000W dataw 00000001 _logdata, tar

O a

mn2 2 24 3y A | gR0000001 Togdata  (3)Extract
o9 Gi2IH A 20 2SO

Q SOE AU HA

® UNIS - [ Data Management ] - [ Import Log From File ] - [ Open ] - 00000001_logdata.tar
Choose Folder - [OK]

import Log From Flle x

Time Terminal ID  UserlD  Name Unique ID Class  Mode Type Resut Close |

B 2010 7%

& 3 OVD/CO-RW S210( (E:)
@2 MINZBINY 0LDHER (29
®) S8 2M

* S UHUENI B

it

oL x [ #z |

® Importing Log



Import Log From Flle

Time Terminal ID  User®D  Name Unique ID  Class  Mode Type Resutt ~
2010-0e-02 155911 o e Vishor  Access N Not Matched
20100+ 155821 oo e Visitor  Access I'N Not Matched
2010-2-2 1559:42 o 00000001 Visior  Access IN Success
2010-02-Q2 155945 oo 00000001 Visitor  Access I'N Success
2010-02-02 155551 oo 00000001 Visitoe  Access N Success
2010-02-02 155954 oo 00000001 Visitor  Access I'N Success
2010 155956 o 00000001 Visitr  Access I'N Success
2010-02-02 155958 o 00000001 Vishor  Access IN Success
2010-02-02 160000 0001 00000001 Visitoe  Access I'N Success
2010--( 1600402 oo 00000001 N Success
2010-00-2 16:0013 oo 00000001 I'N Sutcess
2010-02-02 160006 oo 00000001 I'N Success
2010-02-02 160007 o 00000001 I'N Success
2010-02-02 1600409 000 00000001 IN Success
2010-0e-02 16:00:11 o 00000001 Vishor  Access N Success
2010-62-2 16:00:15 oo 00000001 Visitor  Access I'N Success
2010-Ce-02 16:00:17 o 00000001 Visitr  Access 1IN Success
2010-02-02 16:00:19 o 00000001 Visitor  Access I'N Success
2010-2-02 160021 o1 00000001 Visitor  Access I'N Success
2010-02-02 16:48:38 o 00000001 Visitor  Access I'N Success
2010022 16:48:44 oo 00000002 Visitee  Access IN Success
20100202 16:48:49 o 00000001 Visitor  Access I'N Success
2010-02-02 164908 (o) 00000002 Visitee  Access 11 Not Matched
2010-0e-02 1653402 o 00000001 Mishor  Access Pass., Success v

@ Log Import Completed: Skip redundant data is automatically.
Import Log From Flle rx

Time Terminal ID  UserD  Name Unique ID  Class  Mode Type Resut ~ [ Close |
2010-0e-02 155911 o e Visitor  Access N Not Matched -
20100 155821 oo e Visitor  Access I'N Not Matched
2010-2-2 1559:42 o 00000001 Visior  Access IN Success
2010-02-Q2 155945 oo 00000001 Visitor  Access I'N Success
2010-02-02 155551 oo 00000001 Visitoe  Access N Success
2010-02-02 155954 oo 00000001 Visitor  Access I'N Success
2010-R-R 155956 o 00000001 Visitr  Access I'N Success
2010-02-02 155958 o 00000001 Vishor  Access IN Success
2010-02-02 160000 0001 00000001 Visitor  Access I'N Success
2010-0e-(2 16004 o 00000001 Misitor  Access IN Success
2010-2-2 16:00103 oo 00000001 Visitoe  Access I'N Sutcess
2010-02-(2 1600406 (g 00000001 Visitor  Access IN Success
2010-02-02 160007 o 00000001 Visitor  Access I'N Success
2010-R- 165009 o 00000001 Visitoe  Access I'N Success
20100202 16:00:11 o 00000001 Vishor  Access N Success
2010-G2-2 16:00:15 oo 00000001 Visitor  Access I'N Success
2010-(e-02 16:00:17 o 00000001 Visiter  Access 1IN Success
2010-02-02 16:00:19 o 00000001 Visitor  Access I'N Success
2010-2-02 160021 o1 00000001 Visitor  Access I'N Success
2010-02-02 16:48:38 o 00000001 Visitor  Access I'N Success
2010022 16:48:44 oo 00000002 Visitee  Access IN Success
20100202 16:48:49 o 00000001 Visitor  Access I'N Success
2010-02-2 164908 (o) 00000002 Visitee  Access 11 Not Matched
2010-0e-02 1653402 o Pass.., Success v

COss
iTotuLoq:st. Skip Log : 0. Saved Log : 529

Check Log : [ Data Management ] - [ Log Management ] - [ Access Log ]




Log Managemen

Period O s
Condhion Search All v
Result Search All v

Time Terminal ID

2010-R-02 15:5% 11 0001
2010-0-02 15:5521 0001
2010-0R-02 15:5542 0001
2010-0e-02 15:5545 001
2010-0e-02 15:5551 001
2010-0e-02 15:5554 001
2010-0e-02 15:535 oot
2010-0e-02 15:5358 0oo!
2010-0e-02 16:00:00 0001
2010-R-(R 16:00:02 oot
2010-R-02 16:00:03 oot
2010-2-02 16:00:05 ool
2010-(2-02 16:00:07 ool
2010-(2-02 16:00:09 ool
2010-0e-02 16:0011 0ol
2010-2-(2 16:0x15 o1
2010-2-02 16:0x17 L)
2010-2-02 16:00:19 ool
2010-R-02 16:00:21 001
2010-R-02 16:6338 0001
2010-R-02 16:6348 001
2010-02-02 16:45:49 0001
2010-2-02 16:4304 001
2010-0e-02 16:5302 oot
010-R-(2 16:5502 oot
010-R-(2 16:5525 oot

Result of search : 529

~ [G2010-04-21 2359 $
Detail Condtion

Mode

User 1D
00000001
00000001
00000001
00000001
00000001
00000001
00000001
00000001
00000001

Search A%

Name

Unique 10

“Access Log | Server Audit Loa | Terminal Audit Loa | Adrin Logon Audit | Search Event Loa

Class
Visioe
Visioe
Visioe
Visioe
Visioe
Vishor
Vishoe
Vishor
Vishor
Vishor
Vishor
Vishor
Vishor
Vishor
Vishoe
Visior
Visioe
Visioe
Vishoe
Vishoe
Visioe
Visioe
Vishoe
Visioe
Vishor
Vishor

Mode
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access
Access

| Search ] [ Priet |
( Delete ] [ PrintSewp ]

Type Rosult A
IN Not Mached
N Not Masched
N Success
N Success
N Success
N Success
EN Success
IN Success
LN Success
EN Success
N Success
N Success
N Success
N Success
N Success
N Success
N Success
N Success
N Success
N Success
N Success
N Success
1 Not Masched

Pass... Success
N Success
Pass... Success v

X

2.2.8. Tools

2.2.8.1. Setup Card Layout

As a menu that requires master authority, it sets the layout of smart card.




Smart Card Layout Information @

Card Information

Card Capacity v Card Sector ea

Card Type (%) General Card (O FP-Card

General Card | FP-Card

&Authentication Type
() Card Serial No (O Card Data O MaD

Layout information

Sector Block
Data Stat [0 | Data Length 0 |

Key Type © KEY & O KEY B

Keyvalwe | [ [ [ [ [ |
Size of summary card 0
Sector Block Data,,, Data... Key Type Key Yalue &ID Code

[ Send to terminal Apply ] [ Close ]




Smart Card Layout Information @

Card Information

Card Capacity K o~ Card Sector ea

Card Type () General Card () FP-Card

General Card | FP-Card |

Fingerprint Information

Template Size Termplate Count

Mininum sector for input 6 |

Sector Count 0

Sector information

Key Type G KEY A OKEY B
Keyvawe [ |[ [ [ ][ I[ ]

Sector Key Type Key Value

[ Send to terminal [ Apply ] [ Close ]

[ | Card Information

The capacity and type of card are set.

% General Card Setting



[ ] Authentication Type

. Card Serial: Select this when authenticating with smart card serial.

. Card Data: Select this when authenticating using specific data of smart card.
[ | Layout Information

Card data layout is set. It is used only when authentication method is [Card Data
Recognition].

¥ Fingerprint Card Setting

u Fingerprint Information

Select the size and the number of fingerprint templates to be used.
[ Sector Information

. Set sector information to access fingerprint information.

| Send to terminal |

It sends card layout information to a terminal.



Send the card layout information @

Terminal

X ID Name Status I Send ]
0o Terminall

[] 0002 Terminal2 [ Close ]
[] 0003 Terminal3

[] 0004 Terminald

. After selecting a terminal to receive information, press
Send

the [ I button.

2.2.8.2. Issuing Smart Card

The registered fingerprint card layout issues a fingerprint card.



Issuing Smart Card @

Registered Card Layout

Sector | Key Type Key Value |

001 & ff ff ff ff ff ff

0oz & ff ff ff ff ff ff

003 & ff ff ff ff ff ff

004 & ff ff ff ff ff ff

005 & ff ff ff ff ff ff

006 & ff ff ff ff ff ff

007 & ff ff ff ff ff ff

00g & ff ff ff ff ff ff

009 & ff ff ff ff ff ff

010 A ff ff ff f ff ff v
List of issued card

Card Serial Result

Issuing Card [ Close ]

2.2.8.3. Message Broadcast

Important notice function is supported in the terminal type AC6000 only. When the
importance notice is input as below and sent to applicable terminal, the settings of
notice are displayed on LCD window.



Message Broadcast @

Enter Information

Message | |
Period | 2010/04/08 v | ~ [2010/04/08 v |

Timezone | 00:00 $| ~ [23:58 —]

X D Name Status Set

0oo Terminall

[] 0oo2 Terminal2
[] 0003 Terminal3 m
[] 0004 Terminald

Message: Simply enter the contents to be announced.
Period: Set the period of announcement.

Time zone: Set the time zone of announcement.

Select the terminal to apply the notice and then send it by pressing
button.



2.2.8.4. Environment Settings

2.2.8.4.1. Local Environment Setting
Local options for Remote Manager are set.
Option values in setting are valid only on Remote Manager operating in a local PC.

Environment Settings @

Local Environment | Server Environment | Alarm Option Settings

Database Server Authentication Server
IP Address 127.0 .0 . 1 IP Address 122.0 .0 .1
Port 9872 Port 9871
Restriction Picture Popup
[[]Log on again when opening tray icon Max Popup windows(0..50) b
The maximum number of monitoring lists | 100000 = ea Popup Window Size(0..2) 1
The maximum number of search list 10000  ea Display Time(0..100) 100 sec
Terminal
Real<time Monitoring Ite
) : e o-nng L X Terminal ID Terminal Name
[[JShow image list, ] 0001 Terminall
[¥] Monitor admin log on [C] 0002 Terminal2
[¥] Monitor terminal connection O gi Ie’mi"a:g
Monitoring Window Size(50-500) 200 O UL
Printing Font
Font Arial E]
Font Size 9 = _

Apply

B Database Server

= IP Address: Enter server database IP address (IP address of a PC installed as the
server during program installation).

= Port: Enter the socket port number for connection to the database server.



B Restriction

= Log on again when opening tray icon: When activating a program in execution with
tray icon, log on as an administrator.

= The maximum number of monitoring lists: Enter the maximum number of lists to be
displayed on the monitoring screen. If the number of lists exceeds the maximum
number, lists are rolled automatically.

= The maximum number of search list outputs: Enter the maximum number of lists to
be displayed in the authentication record search screen.

B Real-time Monitoring Item

= Entire drawing list view: At the position shaping monitoring screen, each drawing is
monitored as a list and not as an entire drawing. (For more information, refer to [ e-

Map ])
= Monitoring admin log on: Admin log on status is displayed in the monitor.
= Monitoring terminal connection: Terminal status is displayed in the monitor.

= Real-time Monitoring Window Size (50~500): The horizontal size of client/terminal
monitoring window is desighated.

B Printing Font: Font for print output is set.
m  Authentication Server

= [P Address: Enter authentication server IP address (IP address of PC installed as the
server during program installation).

= Connection Port: Enter the authentication server socket port humber.

B Pop-up: Picture pop-up setting in case of fingerprint terminal authentication
success

= Max Popup Window(0~6): Enter the maximum number of pop-ups to be displayed.
= Popup Time (0~100): Enter a time in seconds for which a pop-up window is opened.

= Popup Window Size (0~2): Set pop-up window size.

Applicable Terminal Selection: Pop-up can be set only on a checked terminal.



2.2.8.4.2. Server Environment Setting

Options to be shared by server and all Remote Managers are set.

Environment Settings @

Local Environment  Server Environment | Alarm Option Settings

Basic Terminal Conntection
[¥]User ID used as Unique 1D (Automatic creation) . o
ort
[T Similar fingerprint registration allowed )
) ) ) Connection status 10 sec
Get access log automatically upon terminal connection check interval

[[]Save only successful authentication logs
[[]Save log for door open and close status

[7] Allow terminal to overwrite users

The number of fingerprints that can be 3 v | ea
Terminal ID Length{1,.8) 4

User ID Length(1..8) 8

Unique 1D Length(1.,20) 20

Picture Log file Path

C:¥Program FilesWUNISWPicture [:]

Apply

[ | Basic

. User ID used as Unique ID (Automatic creation): If Unique ID is not used
separately, it is replaced by user ID.

. Similar fingerprint registration allowed: During user fingerprint registration, a
similar fingerprint is registered without checking.

. Get access log automatically upon terminal connection: After a terminal is
disconnected, authentication record that remained in the terminal is uploaded to the
server when the terminal is reconnected.



. Save only successful authentication log: Authentication failure event can be
checked only in monitor but it is not saved.

. Saving the log data of door (open/close) : it decides to save log data such as
authentication success, inside open, compulsory open with remote

. The number of fingerprints that can be registered: The maximum number of
fingerprints that can be registered is set (1~10).

. Terminal ID Length (1~8): Set the desired number of ID digit.
. User ID Length (1~8): Set the desired number of ID digit.
. Unique ID Length (1~20): Set the desired number of ID digit.

. Photo Log path: terminal input / specify path to save the release of photographs
taken.

[ ] Terminal Connection Setting
. port: Enter socket port number to connect terminal to server. (Basic Port : 9870)

. Connection status check interval: Connection status between terminal and server
is checked with a time interval in setting.

2.2.8.4.3. Alarm Option Settiong

It set up the option about alarm such as terminal status etc.



Environment Settings @

Local Environment = Server Environment | Alarm Option Settings

Setting alarm popup

Max number of popup windows(0,,50) 0
Size of window(0..2) 0
Duration(0,.600) 0 sec

Setting alarm sound
®INot Used OBuzz O Sound

File Name

Alarm Select
Alarm for disconnect
Alarm for matching fail
Alarm for cover open
Alarm for door forced
&larm for door open
Alarm for lock error

Apply

[ | Setting alarm popup

. The number of maximum pop up of alarm’s window (0~50): when it happens
alarm, the number of maximum pops up alarm’s window on display

. The size of pop up window’s alarm (0.2): it inputs the size of pop up

. Notice board of window’s time (0..600): the time from open to close automatically
if admin do not check after showing the pop up window (If it is set up “0”, there is no
closing automatically)

[ | Setting alarm sound
. When it pops up the alarm’s window, it designates alarm sound set up

- Not Used: no alarm sound



. Buzz: When choose, it happens “PPiiic~PPiiic”

. Sound: it plays the selected WAVE file as below

. It keeps all alarm sounds until it disappear all the pop up windows
[ | Alarm Select

. Please select alarm to make alarm’s window and alarm sound

. Alarm for disconnect :

. Alarm for matching fail :

= Alarm for cover open :

=  Alarm for door forced :

. Alarm for door open :

. Alarm for lock error :

2.2.8.4.4. Mail Environment

Terminal disconnected, Terminal Detached, Door Forced , Door Not Closed, Lock Error,
Emergency State, External Sensor .If event occurs that e-mail address to send details
to set.



Environment Settings @

Local Environment  Server Environment = Alarm Option Settings = Mail Environment | E|se Option Setting

[4] Use mail service

Mail config
Mail Server smip.mail.nate.com Mail Port 25
Mail ID master@nate,com Mail PWD  eecsssee
Mail _FROM master@nate,com Sender Acess Control

Mail_TO master@nate,com

Mail_CC master@unioncomm.co.kr

Mail.BCC

Select mail

Terminal Disconnected
Terminal Detached
Door Forced

Door Not Closed

Lock Error
[v]Emergency State
External Sensor

[ | Use mail Service : Used to check availability.

[ | Mail config

. Mail Server : SMTP Mail Server ( ex. smtp.mail.nate.com )

. Mail Port : Basic 25 ( Depending on the mail server change )

. Mail ID : Mail account, enter your login ID ( ex. master@nate.com )
. Mail PWD : Enter email account password

. Mail_FROM : mail account type (may be classified as spam, enter the correct email
account)

. Sender : Settings displayed on the sender name (ex. Access Control Manager)

. Mail_TO : Enter the recipient email address( ex. master@nate.com )



. Mail_CC : Reference is receiving the input of the mail account ( ex.
master@unioncomm.co.kr )

. Mail_BCC : BCC is the input of the mail account ( ex. master@unioncomm.co.kr )

| Select mail : Be sent to the event, select the item ( Terminal disconnected,
Terminal Detached, Door Forced , Door Not Closed, Lock Error, Emergency State,
External Sensor )

Appl . . . .
SO I: Button to set up mail accounts will receive the test mail.

[ | Setting an example

Environment Settings @

Local Environment  Server Environment = &larm Option Settings = Mail Environment | E|se Option Setting

Use mail service

Mail config
Mail Server mail,unioncomm.co.kr Mail Port 25
Mail ID master@unioncomm,co.kr Mail PWD  eescceee
Mail _FROM master@unioncomm,co.kr Sender Acess Control

Mail_TO master@unioncomm,co, kr

Mail_CC master@naver.com

Mail _.BCC

Select mail

Terminal Disconnected
Terminal Detached
Door Forced

Door Not Closed

Lock Error
[Vv]Emergency State
External Sensor




2.2.8.4.5. Else Option Setting

Set the other options relating to time & attendance.

Environment Settings @

Local Environment = Server Environment = Alarm Option Settings = Else Option Setting

Calculation Settings
[()iAuto Process Time!
No, Decimals (Currency) 2

Time Displayed As KX KX v

No. of Decimals

Pay Period Weekly v
First Day of Week Monday v
Calculate Daily 2010-03-10 v
Calculate From 2010-05-16 v

[ ] Time & Attendance Related Setup

. Auto Process Time: Time & attendance of all the employees are processed at the
assigned time automatically.
Assigned time is based on the system time. Time & attendance on the current day
is processed based on the
authenticated record taken before the assigned time.
( Example of time setting; 13:00- Time & attendance is processed based on the
record taken before 01:00 p.m. on the
current day/ +04:00 - Record on the current day is processed as Time &
attendance at 04:00 a.m. on the following day)



. No. of decimal (Currency): The amount can be displayed to desired decimal places.
(Ex: No. of decimal places: 3 / Amount displayed: 2000.000)

. Time displayed As mode: Hour/minute mode (hh:mm - 12:59), Numerical mode
(1.5 = 01:30)

. No. of decimals : No. of decimal places to display time in numerical mode (1.75 =
01:45)

. Pay Period: Month unit, 1 week unit, 2 month unit

. First Day of Week : If the counting period unit is month, set the 1st day; if the
counting period unit is week,
select the week day from Monday through Sunday.

. Calculate Daily: The day when Time & attendance was last processed

. Calculate From: The day when the count is processed last

Appl
[ ] b : Save the settings.

2.2.9. Position Shaping (E_Map)

Terminal state can be monitored in real-time from a registered drawing position.

In order to do this, the position of all terminals along with the drawings must be
designated. Only a JPEG or BMP image file can be registered at position shaping. For
DB performance, it is recommended to use JPEG file format if possible. (For other
image file types, save a file as JPEG format using a graphic tool before use.)

% See detailed setting an example : [ ex2)E-Map

2.2.9.1. Searching the event log



Log Managememnt

Period a

Time
2010-03-18 10:52:51
2010-03-18 10:52:51
2010-03-18 10:53:02
2010-03~19 08:50:41
2010-03-19 08:50:41
2010-03-13 06:50:46
2010-03-22 (2:22:26
2010-03-22 (2:22:3
2010-03-22 R:22:32
2010-03-22 02:22:43
2010-03-22 08:55:12
2010-03-22 08:55:13
2010-03-22 08:55:13
2010-03-22 08:55:13
2010-03-22 08:55:13
2010-03-22 08:55:13
2010-03-22 08:27:17
2010-03-22 08:27:17
2010-03-22 09:27:28
2010-03-22 03:42:01
2010-03-22 09:42:07
2010-03-22 09:42:07
2010-03-22 09:42:18
2010-03-22 11:23:06
2010-03-22 11:23:16
2010-03-22 11:23:16
2010-03-22 11:23:26
2010-03-22 13:24:14
2NNN2? 129496
Result of search : 310

J100000000000000000000000000o0Ole

$ - [E2010-04-08 2359 <

Terminal ID  Terminal Na...

0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
0001 Terminall
s Tarminall

Class
Door State
Terminal State
Terminal State
Terminal State
Door State
Terminal State
Terminal State
Door State
Terminal State
Terminal State
Terminal State
Terminal State
Door State
Door State
Terminal State
Terminal State
Terminal State
Door State
Terminal State
Terminal State
Terminal State
Door State
Terminal State
Terminal State
Door State
Terminal State
Terminal State
Terminal State

Tarmina! Stata

Access Loa | Server Audit Loa | Terminal Audit Log | Admin Logon Audit| Search Event Log

Event
Not Monitoring
Terminal Connected
Terminal Detached
Terminal Connected
Not Monitoring
Terminal Detached
Terminal Disconnected
Not Monitoring
Terminal Connected
Terminal Detached
Terminal Connected
Terminal Detached
Lock Error
Not Monitoring
Terminal Locked
Terminal Unlocked
Terminal Connected
Not Monitoring
Terminal Detached
Terminal Disconnected
Terminal Connected
Not Monitoring
Terminal Detached
Terminal Disconnected
Not Monitoring
Terminal Connected
Terminal Detached
Terminal Disconnected

Tarmina! Cannartad

| Search

J(

Delete

J

Remark

)

It can search the happened all event’s log separately .

It can print out all events of the designated period.

In order to delete log, if it press [delete], it can delete the checked log in a row.

2.2.9.2. Set Terminal Layout




Set Terminal Layout
Code 0001 Name mapl Get Image | ‘ Registration » Modify | Delete
Right click the mouse over an image. you can select the terminals will be located

Code Name

(00— Tmapl |

0002 map2

1

¢ > &

Click on [Terminal Position Setting] menu of the [Position Shaping] menu in the left
side of the main screen. The screen as shown above then appears. To select a
background drawing, click on [Select Image], and select a background image.

If you perform a right mouse click on a corresponding drawing, a list of terminals to be
designated appears. Select a terminal to be placed, and place it over the background
image. When the designation of a terminal position is completed, enter the code and
the name of the corresponding drawing and register it.

If any modification is required, select a drawing from the list in the left side, and make
the necessary modification. Then, press [Modify] to save the modified contents.



Terminal Information @

Basic Information

=D [0002] |
*Name ‘Terminal2 |
Branch

Location [ ‘
Other [ ‘
Feg. Date | 2010/03/22 11:28:18 =|

Function

O T/a V] Meal [ School

&nti Pass Back

Enter Zone +++= ! Unassigned v

Exit Zone ]**n : Unassigned v]

‘ Close ’




Select terminal @

' D Name Type
0004 Terminald Access
Select | | Close

If any position movement is required, click and drag the corresponding terminal item
using the mouse and place it at an adequate position.

You can view the detailed terminal registration information when you double-click on
the terminal icon.

% See detailed setting an example : [ex2)E-Map

2.2.9.3. Set Global Layout



If the position of each drawing is designated at the entire drawing, the position of a
drawing can be viewed at a glance during monitoring.

Drawing position designation can be registered only for a drawing with a designated
terminal position.

In case the drawing position designhation is not registered, it is recommended to check
the entire drawing list view and monitor only using a list without the entire drawing.

Image Monitoring

Global image Terminal Layout (0001 : &E341)

&
&
il
i
B
&

Event List [ Reset Column ]

Time Terminal ID Terminal Name  Image Code  Image Name Class Event Remark




After selecting a background image by clicking on the image button, you can continue
with the work being done.

Select a drawing to be placed by performing a right mouse click on the entire drawing.
To change the position of an item, move it while clicking down on it.

If an item is double-clicked, the information of the corresponding item is displayed.
When drawing position designation is completed, press the Save button in order to
save it.

% See detailed setting an example : [ ex2)E-Map

2.2.9.4. Position Shaping Monitoring

When all drawing works are completed, the system needs to be restarted in order to
reflect the works on the position shaping.

The monitoring screen has 2 types of layout forms. Layout selection can be made at
[Environment Setting] of the [Tool] menu. If you check the entire drawing list view in
the local environment setting, you can view the entire drawing as a list and the
detailed drawing in an enlarged form.



Environment Settings @

Local Environment | Server Environment | Alarm Option Settings

Database Server Authentication Server
IP Address 127.0 .0 . 1 IP Address 127.0 .0 .1
Port 9872 Port 9871
Restriction Picture Popup
[[]Log on again when opening tray icon Max Popup windows(0,.50) b
The maximum number of monitoring lists | 100000 | ea Popup Window Size(0..2) 1
The maximum number of search list 10000 | ea Display Time(0..100) 100 sec
Terminal
eal-time Monitori
Resi-Smg Momtonn al X Terminal ID Terminal Name
) 0001 Torminall
[¥] Monitor admin log on [C] 0002 Terminal2
Monitor terminal connection O gi Ie’mf"a:i
Monitoring Window Size(50-500) 200 O NI
Printing Font
Font Arial [I]
Font Size 9 ‘ 5 3

| Apply |

When viewing as entire drawing list type, select a drawing from the list in the left side
and double-click on it. The corresponding detailed drawing then appears in the right
side, and the position of all terminals that belonged is shown. If you double-click on
the event list at the bottom, the drawing where the terminal of the corresponding
event exists is shown, and the corresponding terminal is displayed as a selected
terminal.



@ Remote Manager [Logon 00000000 : Master Admin] (CONNECT:D01)
Systern  Data Management.,, Jools OQther Help

Monitoring il Image Monitoring

Terminal Management

Global image Terminal Layout (0001 : £221)
User Management [ : - — -

Visitor Management

Access Control

e-Map

&2 | Search Event Log

[/%) Set Terminal Layout

| Set Global Layout .
, B
¥
i
&
Event List Beset Column
Time Terminal I0 Terminal Name  Image Code  Image Name Class Event Remark
INUM

If you double-click on a drawing item at the entire drawing in the left side, the
corresponding item is displayed as a selected item. The corresponding detailed drawing
is shown in the right side and all terminals that belonged to the corresponding drawing
are displayed. If you double-click on the event list at the bottom, the terminal position
of the corresponding event is shown and the corresponding terminal is displayed as a
selected terminal.

The following are the images and descriptions on the items.

—B’ Item representing a drawing



|

= : Item representing an access control terminal (Entrance/Exit monitoring is
possible)

|

= : Item representing an attendance/absence terminal (Used in
attendance/absence management)

|

= : Item representing a time attendance clock terminal (Used in time attendance
clock management)

|

: Item representing a drinking water terminal (Used in drinking water
management)

The following are the descriptions on the signals displayed on a terminal.

*
W

: It marks the status of disconnected network. (it marks caution on screen)
: It marks the cover opening of terminal (it marks caution on screen)

: It marks the fire detection of terminal (it marks caution on screen)

: It marks the panic detection of terminal (it marks caution on screen)
: It marks the crisis detection of terminal (it marks caution on screen)
: It marks the abnormal door opening (it marks caution on screen)

: It marks the left door opening (it marks caution on screen)

: It marks the Lock error (it marks caution on screen)

: It marks the lock of terminal (it marks notice on screen)

e,

8% : It marks the status of the designated external signal (it marks notice on screen)

CDEEEQC-

m: The status for unlock of terminal (it marks notice on screen)

: It marks that the door is closed which is connected to the terminal (it marks
normal on screen)

l]:I: It marks that the door is opened which is connected to the terminal (it marks
normal on screen)

Q: It marks the status of normal condition of terminal (it marks normal on screen)

The following are the descriptions on the signals displayed on a terminal.

'g: Represents warning state



Q: Represents notice state

'—D—': Represents normal state

The priority of signals displayed at a drawing is determined in the order of
warning>notice>normal. If at least one terminal becomes the state of priority
depending on the state of terminals that belonged to a drawing, the drawing signal is
then changed.

2.2.10. TNA Settings

Before starting the management of Time & attendance, the standard for time &
attendance such as Work hour, etc. must be set up. The menu will include Work Hours
setting, work mode registration, employee time & attendance Assignment, and time &
attendance pay registration.

» Shift Config: Standard time such as time & attendance processing zone, basic work,
night work, tardiness, early leave, etc. can be controlled in a diverse manner through
the provision of a flexible setting environment, thus enabling the use of a complex time
& attendance management in an easier and more convenient way.

» Set Schedule: Set up the overall working schedule such as day (week day), ordinary
day, holiday, public holiday, etc. based on the code registered in Work Hours setting.

» Apply Schedule: You can register employee’s time & attendance code on a lump sum
basis instead of applying the individual code.

» Rate of Pay: You can set in detail the pay by Work Hours zones and unit of
calculation.



@ Remote Manager [Logon 00000000 : Master Admin] (CONNECT:001)

Sys Data Managi Tools TNASettings Oher Help
Real-Time Monitoring | INA Settings
Terminal Management B S
A Work ing Day Setting Clear List
it
Us,‘,'”‘“i”,mn Cod... Name Time Frame Shift 1 Shift 2 Shie 3 Shi
Visitor Management

Access Control Management
Site Monitoring
Time and Atendance (TNA)

[[5]]| Set Special Shix
@ Process Transactions

E}' Maodity Hours

m Transaction Reports

@ Amendance Reports

< >
@ Broak Reports
Type of Work
B Process Totsls Code Name Define Holidays Working on Weekend  Standard Day Seting  Repeat A,
Modity Total Howrs
[cg] Moot
@ Sumenary Reports
@ Transmit Work Result to anoty
< >
L INOM]

When you double-click the applicable description on the list, setting window will open
up.

[ | Working Day Setting : [TNA Settings] - [Shift Config] shows the setup
information.

. Code :Work Hours code value set in [Shift Config]
. Name : Title of work hour

. TimeFrame : Set the zone to treat time & attendance (Including the settings for
multiple commute zones)

. Shiftl : Assighed work mode selectable from Normal Time, Time before Shift,
Overtimel Hours, Overtime2 Hours, Off Day Hours, Overtime3 Hours(Divided into a
maximum of 5 modes)

. Shift2 : Assigned work mode



. Shift3 : Assighed work mode
. Shift4: Assigned work mode
. Shift5 : Assighed work mode

[ ] Type of Work : [ TNA Settings ] - [ Set Schedule ] Show the information

. Code : Value of work mode code set in [ Set Schedule ]

- Name : Title of work mode

Define Holidays : [ Data Management ] - Assign the holiday code registered in
[ Holiday Management ]

. Working on Weekend : Assign the holiday code registered in [ Shift Config ]

. Standard Day Setting : Reference date (starting date) to start time & attendance
management

. Repeat After : No. of days of time & attendance repeated starting from the time &
attendance reference date (Working day and holiday are normally repeated in weekly
(7 days) unit)

. Set Shift : Value of work mode code applied depending on the number of set days

% Checking points before setting time & attendance

1. [Tools]-[Environment Settings]-[Else Option Setting]

2. Set [Terminal Registeration]-Function Type to Time & attendance Management
as follow. ( For more information on setting method, see : [Add Terminal] )

3. As shown in the aforementioned No. 2, only the record authenticated in the terminal
assigned as Time & Attendance Management Terminal can be recognized as
time & attendance record.

Function

[VIiTime and At [ Meal []School

% For more information on setting, see : [ex5)TNA Settings]

2.2.10.1.Shift Config



Set the time & attendance management standard. Register basic Work Hours and the
basic information on time & attendance processing standard. Set each employee’s
Work Hours on a daily basis and set the other types (tardiness, early leave,
exceptional hour, etc.). You need to register in a separate code when there are
different Work hours and types on daily basis. Holiday and vacation, etc. must be
registered. Time can be set in DHH: MM (D: Day, HH: Hour, MM: Minute). In case of
the current day, time will be entered in **, while for the previous (following) day, *-

' (*+") will be prefixed to the time. (Enter all times on the basis of 24)

Shift Config X

Code
01
11
12
13
14
33
44
99

Name
government
normal
morning
day
night
multi&T
allnight
holiday

Pay Rate
Shift 1 | Not Defined
Shift 2 Not Defined
Shift 3 | Not Defined
Shift & Not Defined
Shift 5 | Not Defined

Enter Information

Code Name

time sample : yesterday[-09:45], today[ 09:45], tomorrow [+0945]
- Basic Clocking Config

Clocking Mode ' Use all funcion keys v

Time Frame | 00:00 =~ | 00:00

[JLate IN Time
[[]Early OUT Time

[Jlanore if Absent
[JMultiple Daily Shifts

[ Advanced Settings(Clocking)

]

Set Shift Times

Rate Stant End
I o
3 2
J o
3 %
I o

[ Advanced Settings(Shift)

Add

| | Modgity | [ Delete

l Close

[ | Enter Information

. Code : As a unique code number, it must be entered as a 2-digit number or
alphabetic letters but not to be overlapped. (Special symbols are prohibited)

u Basic Clocking Config




. Clocking Mode

- Use all funcion keys : [Log Management]-Recognize all the records inquired in
[Access Log] as time & attendance record

- Use attend and leave keys : [Log Management]-Recognize as time & attendance
record only in case [Mode] inquired in [Access Log] is going to work, leaving work,
going out, return

The authentication record used in time & attendance is effective only if the

authentication was successful. (Any record failed in authentication is disregarded in
time & attendance)

. Time Frame : The record of sign in/out within the relevant zone is processed as
time & attendance.

- any range other than 24 hours can be assigned (When one works longer than a
day and time for leaving work is beyond 24 hours, you can treat it by simply adjusting
the zone)

. Ignore if Absent : It does not treat as absence although one is absent on a certain
day. (That is, it is applied to holiday, vacation, etc.)

. Late IN Time/Early OUT Time : Tardiness and early leave are calculated based on
the input time.

. Multiple Daily Shifts : Apply in case the number of sign in/out during the day
exceeds 1. For example, it can be set up when summing the Work hours by calculating
from each sign in/out within the range of morning shift/afternoon shift work divided
into morning shift - break - afternoon shift.

Divided into a maximum of 4 zones (8 sub divisions) .
(3¢ For more information on setting method, refer to : [ex5)TNA Settings] )

Advanced Settings{Clockin
. gst 9 : You can additionally set automatic creation of

sign in/out, exclusion of going out/early leave, fixed time excluded (lunch time, etc.),
and multiple sign in/out zones.
(3¢ For more information on setting method : Advanced Settings(Clocking) )

[ | Set Shift Times : Divided into a maximum of 5 types depending on options

. Pay Rate : Selectable from Normal Time, Time Before Shift ,Overtimel
Hours ,Overtime2 Hours ,Off Day Hours,Overtime3 Hours

. Rate

- Not Shift: Work Hours is not calculated

- Fixed Shift : Recognize input Time 1 and Time 2 zones as applicable work hours

- Actual Time : Treat the entire range of sign in/out as time & attendance based on
user’s authentication without any reference time

- Overtime : Recognize the period of time between [Time 1] and [Time 2] after
going to work as one’s work hour



. Start, End : Exact time should be entered as they identify the reference for time
zone input and work mode Assignment.

Advanced Settings{Shift) , . , .
. : You can set in more detail the time calculation

unit, minimum hour, and maximum hour relating to 1st setup through 5th setup
entered as above.
(3¢ For more information : Advenced Settings(Shift) )

Add

. ;. Newly register the input data.
Muodify

. — ) Modify and save the modified data.
Delete

. o J: Delete the registered data.
Close

. o J: Close the relevant window.

2.2.10.2. Set Schedule

When Work Hours setup is completed, register the work mode in accordance with the
work schedule. Register the work schedule in a unique mode relating to the rotation
working day using the registered Work Hours Registration Code. Rotation schedule can
be registered up to 30 days.



Set Schedule @

Enter Information

U%E?e ;«lame | Code 11 Name [B }
e Define Holidays
Holiday l**** : Not Assigned V‘
Holiday Shift =+ 1 Not Assigned v

Set Schedule

Start Date | 2007-01-01 Repeat After | 7 Days v

Date Day Set Shift Ent,..
2007-01-01  mon 33 multiaT
2007-01-02  tue 33 multiaT
2007-01-03  wed 33 multiaT
2007-01-04  thu 33 multiaT
2007-01-05  fri 33 multiaT
2007-01-06  sat 33 multiaT
2007-01-07  sun 99 : holiday

Pay Rate Rules

MNormal Time Detail

Time Before Shift Detail

QOvertime1 Hours Detail

Overtime?2 Hours Detail

Off Day Hours Detail

Overtime3 Hours Detail

—J U _J

Add | Muodify I | Delete l | Close

[ | Enter Information

. Code : Enter unique code number (4-digit integer and alphabetic letters) / Name:
Enter the title of distinguishable work mode

[ | Define Holidays

. Holiday : [ Data Management ] - Assign the holiday code registered in [ Holiday
Information ]
(% For more information on setting method : Holiday Management)




. Holiday Shift : Assign holiday code registered in [ Shift Config ]
- With this setup, time and attendance is processed in the way of calculating the
hours assighed in Work Hours registration on the assigned holiday (date).

[ | Set Schedule

. Start Date : Select the date to start the schedule registration (It becomes the
starting day of rotation schedule)

. Repeat After : Select the number of days for rotation (Normally in the unit of 7
days)

- Set the number of days repeated in accordance with the Work Hours registered in
[ Shift Config ]

- With the number of set days selected, the number of set days is displayed on the
list starting from the reference date at the bottom frame on the screen.

- With the assigned work mode double-clicked, the work code registered in [ Shift
Config ] is displayed.

- With the entry column double-clicked, an input window pops up. Enter the code
directly and then you can enter data quickly by moving an input window using
lower/upper keys. When the selected work day code is different from the input code,
priority is given to the code that was entered directly.

- Assign all the days so that there is ho unassigned date by work days.

[ ] Pay Rate Rules

. [ Normal Tims Detall : Set in more detail the added/deducted hours and

counting processing, etc. at the time of processing time & attendance for Normal Time
Detail , Time Before Shift Detail, Overtimel Hours Detail ,Overtime2 Hours Detail ,Off
Day Hours Detail, Overtime3 Hours Detail respectively.

(3¢ For more information on setting method : Pay Rate Rules )

Add

. ). Newly register the input data.
Muodify

. — ) Modify and save the modified data.
Delete

. o Delete the registered data.
Close

. e Close the relevant window.

2.2.10.3. Apply Schedule



In Employee’s Time & Attendance Assignment, you can assign the time & attendance
code of the registered employees on a lump sum basis. Check the applicable user in
the check box in the screen below, select the applicable code in the time & attendance
Assignment list (Code registered in( [Set Schedule] , and then apply by clicking

Set

button.
For your reference, you can also directly assign the time & attendance code of the
applicable employee in the employee registration information.



Apply Schedule @

C D Name Unique ID  Schedule »~
00000164 User16d 0164 1111 : B
00000166 User166 0166 1111 : B
00000168 User168 0168 1111 : B
00000169 User169 0169 1M11:B
00000170 User170 0170 1111 : B
00000171 User1 7l oA 1111 : B
00000174 User174 0174 1111: B
00000295 User29s 0295 1111 : B
0oooo3ie User3i2 0312 1111 : B
00000319 User319 0319 1111 : B
0oooo3ze User3z2 0322 1111 : B
00000329 User32g 0329 1111: B
00000339 User33s 0339 1111: B
00000341 User3d 0341 1111: B
00000350 User3s0 0350 1111 : B
00000351 User3si 0351 1111 : B
00000353 User3s3 0353 1111 : B
0oooo372 User3i2 0372 1111 : B
00000376 User3?6 0376 1M11:B
00000382 User3g2 0382 1111 : B
00000383 User3g3 0383 1111 : B
00000385 User3gs 0385 1111 : B
00000387 User3g? 0387 1111 : B
00000388 User3ss 0388 1111 : B
00000389 User3gs 0389 1111 : B
00000390 User390 0390 1111: B
00000392 User3g2 0392 1111: 8B
| [¥] nnnnN393 Ilarr3q3 N393 1111 :R )|
Apply Schedule (0001 : & v
Set Close

[ | Apply Schedule : Select applicable work mode (3% For more information on
setting method : [Set Schedule])

Set
. : Click the button, then the applicable data is applied to the user

checked above.




. : Close the relevant window.

2.2.10.4. Rate of Pay

Set the pay by work hours and the unit of calculation.

Bate of Pay @

Enter Information Pay Unit
Code | 0001 \ ® Hour
Name Pay | © 30 Min
(15 Min
' 10 Mi
Code Name O .|n
0001 Pay | O1Min
Pay Rate .
Mormal Time | 111
Time Before Shift . p.22

Overtime1 Hours ﬂ
Overtime?2 Hours W

Off Day Hours | 5.55]

Overtime3 Hours | 6.66

Add Madify ]| Delete ]| Close ]

[ | Enter Information

. Code : Input a unique code number (4-digit integer)/ Name: Input the title of
distinguishable amount payable



[ ] Pay Unit : Hourly, 30 minutes, 15 minutes, 10 minutes, 1 minute (Pay per Unit)
For the time less than the applicable unit, rounding off is performed

[ ] Pay Rate : Input the amount payable (In Won currency)
(3% For more information on setting method : [Tool]-[Environment
Settings]-[Else Option Setting])

Add

[ ] ). Newly register the input data.
Muodify

[ | — ) Modify and save the modified data.
Delete

[ ] o Delete the registered data.
Close

[ | o J: Close the relevant window.

2.2.11. Time and Attendance(TNA)

Based on the data set in Time & Attendance Setup, you can perform a variety of
management functions such as special work Assignment, employee’s time &
attendance processing, time & attendance counting processing, result query &
correction, etc.

P Set Special Shift : You can easily change the settings through the applicable menu if
you need to assign special work separately from the work schedule registered in Work
Mode Registration menu.

» Process Transaction : Time & attendance is calculated and applied based on the
value registered in Time & Attendance Setup.

» Modify Hours : In the event there is any change in the result after processing the
employee’s time & attendance, you can manually input-modify the value by double-
clicking the applicable time in the menu.

» Transaction Reports : Inquire the result of time & attendance processing. You can
save in file and print the inquired data.

» Attendance Reports : Inquire the working status by query options. You can inquire
the list of tardiness, early leave, absence respectively, and print or save them in a file.



» Break Reports : You can inquire the hours excluded from basic work hours due to
going out or early leave out of the time & attendance processed.

P Process Totals : You can count the result of daily time & attendance processed within

a certain period.

» Modify Total Hours : In the event there is any change in the employee after the
completion of time & attendance count, you can manually input-modify the value by

double-clicking the applicable time

» Summary Reports : Inquire the result of count processed. You can save in a file and

print the inquired data.

» Transmit Work Result to another DB : All the time and attendance results can be
transferred to a separate external DB.

@ Remote Manager [Logon 00000000 : Master Admin] (CONNECT:001)

: Sy Data Management  Tools TNA Settings  Other

Real-Time Monitoring

Terminal Management

Working Day Sefting

User Management
o) Cod...

Name
Vis#tor Management
Access Control Management
Site Monitoring
Time and Attendance (TNA)
—

L Set Special Shix
@ Process Transactions

@ Modity Hours

-
bl" Transaction Reports

@ Amendance Reports

Type of Work

Code Name

@ Modity Total Hours
@ Sumenary Reports

@ Transmit Work Result %o anoty

Help

Time Frame Shift 1

Define Holidays Working on Weekend

Shift 2

INA Settings

CloiviLi-,l

Shiz 3

Standard Day Sefting

Shi

Repoat A .,

[INUM

% For more information on setting method

: [ex5)TNA Settings]




Transaction Heports

Branch [+ues : Not Assigned < Search Period g R [ Search | [ Pt
ncomgiete record

10:06-03 » ~ 2010-0603 w

Department | eeee : Not Assigned \Suw 1o File ; Print Setup |

[ 1] Name Da%e Day = Shift Name | Asrival Departu Late ARt Early D Noem, Overti Overti Off Da Overti PIIIA
WUTHY Useribs ™ muitA T |1 23] R W [LIRL Y s ) [LIRLY [Luge ) (IR
00000166 User166 L] multiAT —— —— 00:00 00:00 00:00 000 00:00 0000 00:00 (
00000163 User168 tu mulAT 11:19 1:19 00:00 00:00 0000 000 00:00 0000 00:00 (

¥ Tipl : With button clicked, the user can edit the item to be inquired (3%

% For more information on setting method :[query items Setting] )

% Tip2 : When clicking Query on Query/Maodification screen, the list will be arranged

based on the items together with arrow mark as shown in ]Eﬁgure. In
addition, you can adjust the width to the appropriate size by dragging the item.

¥ Tip3 : With the data to be modified double-clicked on Modify screen, you can
proceed to modify mode immediately.

¥ Tip4 : When clicking the (<>Jputton on Query/Modify screen, the size of the
adjusted item is initialized.

2.2.11.1. Set Special Shift

In the event special work must be assigned separately from the work schedule
registered in Work Mode Registration menu, work schedule previously registered is
displayed as shown in the following figure by entering the applicable date and clicking
Query. Upon double-clicking the applicable work code on the date of special work, it
moves to Modify mode. Apply it by clicking the save button after entering the work
code to be modified. The modified data is processed in shade so as to be easily
distinguished. Use this menu should you wish to apply other codes in part besides
basic work mode. When there is any change, you can apply it to time & attendance
again after performing modification work in advance.



Set Special Shift

ranch |eeee : i
o 4.t Stant Date | 2010-06~11 » ‘ Search ] [ Saw ] [ Close ]
Depar¥ment | wuee : Not Assigned v

' . g2

0 Name Unique 10 Beanch Department Schedule :’: . :i:’ 4 :a :6;"‘!, I: { :3' :0 :l :i« 33 '2:‘ f: . f‘
00000164 Userleé | OIB8  wewe:iMot.. wwwe:Not..| 1111:B 3 B8 ® B B 8 B ¥ B & B 8 B B B 3
00000165 Userl6s 0166  wewe:Not,, ewee:Not., 111:B 3 ¥ ¥ B B B B B B & ¥ B B 3B B 3
000001683  Userl68 0168  weee:Not,, eeeezNot,, 1I1:B 33 3 ¥ 3B 3B VB WV B B € 3 B 3B 33 3 3
00000163 Userl69 0163 wove:Not,, eese:Not,, 11:B 3 3 W3 3 3 8 3 ¥ 3 ¥ 3B 3 3 3
00010 Userl® 0170 eese:Not,, eeeszNot,  1:B 33 3 ¥ 3B 3 B I ¥ 3 8 3 3B 8B 3 3 3
00N UserN oI wess:Not,, wesezNot., 1111:B 3 B ¥ ¥ B B ¥ 83 38 & B 83 8 3 B 3
0000014 User1 X4 0178 ween s Not mMi:e ¥ 8 ¥ ¥ 8 B 3 B3 83 % B 3 ¥ B B 3
WeE  User?s 0% eeweiNot,. m: 8 3 ¥ 3 PR ¥ 833 8B B3
000312 User312 0312 eewe:Not,. M: B B ¥ B B B ¥ 8 8B 8 8 B B B B 3
00313 User319 wves i Not., M:B B 3B ¥ B B B B B B R B BB B B3
0000X2  Userx? 0322  eees:Not,,, B B BV W B B B BV BV B NV BV B B B B 3
00003 User3d 0329  eses:Not,. m:B B BV W B B B P BV BB BB BB B3
00038 User3N 033 eese:Not,. .M B OB ¥ B OB B BB BE BB R BB 3
00000341 User31 034 weeeiNot,. weeezNot.. 1111:B 3 B ¥ ¥ B 8V ¥ B3 8B % B 3 ¥ B B 3
00080 User®0 0350 weeeiNot,, weee:Not., 1111:B 3 3 ¥ ¥ B 8V ¥ B 8B % ¥ 8 ¥ B B 3
00000351 User31 (it 3] weweiNot,, wwee:Not., 1B 3B ¥ ¥ B ¥ BV VB ¥ B 8 B B 8B 3B 1 3
00000383 User3s3 0353  eeee:Not,, eeee:Not,, NIN:B B 3B ¥ B 3 B ¥V B B ¥ B 3B B 33 1B 3
0000372 User3® 0372  eeee:Not,, eeee:Not,, NN:B 33 3B ¥ 3B 33 ¥ VB ¥ 3 8 3 3 3B 33 3’ 3
000003%  User3® 0376 eses:Not,, : m: B BV N B B B BV BV B N B Y BB B3
000 User3R 3R weee i NOt ., Mg 3 B ¥ ¥ B B ¥ 83 83 & B 3 8B 8 B 3
000383 User33 033 weee i Not M:e B B ¥ B B B B B RSBV BB BB
W0ES  User3S 035 weee i Not Mg ¥ ¥ ¥ B B B B B B B B BB BB I
00087 User3d? 0387  wews:Not,. M W B ¥ B B ¥ B B B 8 B B B B B 3
00000388  User3® 038  eeee:Not,. M:B B IV ¥ B B B B B B N BV B B B B 3
00000383 User3 0383 eses:Not,, B B BV W B B B BV BV B N BV B B B B 3
0000030  User3% 0330  eses:Not,, nm:B B BV N B B B P B B N BB BB B3
e User3® (154 weee i Not .., m:pe B B N B B B BB BB B I BB B3
0o0N3  User3® [ie=e weee t Not ... mMm:Be B B ¥ B B B B B BBV BB BB

00000294 Userd3e 03¢ weee : Not ... 1M:B B WV ¥ B B ¥ ¥ 8B B $ B ¥ B B B 3
< >

[ | Search Option
L] Branch : Query by work center available
L] Department : Query by department available

L] Start Date : 30-day work schedule is inquired based on the starting date.

Search ) , ) .
[ | : Inquire the result in accordance with query option.

With the work code double-clicked on the special work day, you can proceed to
Modify mode - Click [Save], then the modified data is distinguished in shade.

Save
[ | : Modify and save the modified data.

Close ]
] : Close the relevant window.




¥ Tipl : With your mouse right-clicked on Modify screen, [Select Shift] window
pops up as follow.

Select Shift

C... Name

*x Original Shift
0 government
11 norrmal

12 rmorning
13 day

14 night

33 multiaT
44 allnight
99 haoliday

2.2.11.2. Process Transactions

You can apply the time & attendance calculated based on the registered settings. When
time & attendance setup is completed, be sure to execute time & attendance
processing for obtaining the result such as sign in/out, etc. before inquiring the result
of time & attendance. To treat time & attendance, be sure to Assign work period,
select the applicable employee in the check box, and click (lump sum, in part)
processing. Afterwards, ‘Complete’ message pops up on Result column. The processed
result can be checked in [Transaction Reports]menu.




Process Iransactions @

Set Period
2010-06-04  ~ -~ ZU]U‘UB'EI!, v Process | Close
[] lanore Modifications
Select Employee )
C D Name Unique ID  Schedule Result
00000164 User16d D164 1111:B
00000166 User166 D166 1111:B
00000168 User168 0168 1111:B
00000169 User169 0169 1111:B
00000170 User1?0 0170 1111:B
00000171 Userl? 01 1111:B
00000174 User1?4 0174 1111:B
00000295 User29s 0295 1111:B
0oono312 User312 N3z 1111:B
00000319 User319 0319 1111:B
00000322 User3dz2 0322 1111:B
00000329 User3d2g 0329 1111:B
00000339 User3d3g 0339 1111:B
00000341 User3ddl 0341 1111:B
00000350 User3s0 0350 1111:B
00000351 lJserdsl 0351 1111:B
00000353 User3ds3 0353 1111:B
00000372 Userd?2 n37e 1111:B
00000376 Userd?6 0376 1111:B
00000382 User3dt2 0382 1111:B
00000383 User3dd3 0383 1111:B
00000385 Jser3sh 0385 1111:B
00000387 User3a? 0387 1111:B
00000388 lJser36d 0388 1111:B
00000389 User3tg 0389 1111:B
000003390 User3s0 0390 1111:B
00000392 User3s2 0392 1111:B
00000393 User3d93 0393 1111:B
00000394 User3sd 0394 1111:B

] Set Period

. Set the work period to be processed for time & attendance. (Maximum of 31 days)



. Ignore Modifications : After checking the applicable option, at the time of time &
attendance processing, the modified record manually input in Time & Attendance
Result Modify menu among the previously processed time & attendance is
automatically changed (deleted) into time & attendance record.

Process

[ ] : When selecting the employee to treat time & attendance after
checking his/her name, ‘Complete’ message pops up on Result.

.
[ | : Close the relevant window.

2.2.11.3. Modify Hours

In the event there is any change in the employee’s time & attendance result after
processing, you can manually input-modify the new value after double-clicking the
applicable time on the menu. In case of entering modified sign in/out time, you need
to enter the modified value along with tardiness, early leave, basic work hours, etc.
altogether. (Not automatically calculated)

Of the items, the item equivalent to employee information is not modified. Modify it
from the user information, and then treat the time & attendance again.



Modily Hours &

. : Search Period
Branch [eees : Not Assigned v g al ~ % — @ Search all record [ Search J [ Modily J [7(:0059 J
Department | eeee | Not Assigned 0-06-83 © incomplete record
0 Name | Unigue ID | Department | THe Date | Day | Shift N.. | Amival T... | Depart.. | Norm... | Overti.. | Owrs... | 0% Da... | Owa
0000164 Userlbd 0164 Not Assig... Not... 2010-06-03 ty  mulsAT 08:28 2154 R 04:00 0000 00:00 1§
00000165 User16s 0185 Not Assig... Not... 2010-05-03 tu  mulAT i e 0000 00:00 0000 00:00 o
00000163 User168 0163 Not Assig..., Not.., 2010-06-03 thu  mulsAT 1019 118 0000 00:00 0000 00:00 0
00000163 Userl69 0183 Not Assig,., Not,, 20100503 thu  mulSAT 08:59 23 0701 00:00 0000 00:00 o
00000170 User1?0 iy Not Assig,., Not,, 2010-06-03 thu  mulsAT 559 215 ool 0800 0000 00:00 o
oo Userl?l an Not Assig,., Not,, 2010-06-03 thu  mulsAT 5:06 1318 0354 00:00 0000 00:00 1§
00001 4 Userl™ o Not Assig... Not,., 2010-06-03 thu  mulsAT 547 19:20 013 04:00 0000 00:00 1 4
0000ess User2® % Not Assig... Not... 2010-06-03 tw  mulsAT 05:05 A3 06:55 04:00 0000 00:00 1 §
0000312 User312 w2 Not Assig... 010-06-03  tw  mulAT 83 13:20 321 00:00 0000 00:00 0
00000313 User319 13 Not Assig..., Not,., 2010-06-03 thu  mulSAT 8% 1811 0728 04:00 0000 00:00 14
00000322 User322 1524 Not Assig,., Not,., 2010-06-03 tu  mulSAT 839 13:20 0321 00:00 0000 00:00 18
00000323 User329 0323 Not Assig,., Not,, 2010-06-03 ®u  mulsAT 88 2108 0715 00:00 0000 00:00 o
00000333 User339 0333 Not Assig.., Not,., 2010-06-03 thu  mulsAT (175 <] 1318 04:00 00:00 0000 00:00 o
00000341 User3d1 ) Not Assig.., Not.., 20100603 tw  mulsAT 08:51 214 0708 04:00 0000 00:00 o
00000350 User350 0350 Not Assig... Not.. 20100503 tw  mulsAT #-iee #-imm 0000 00:00 0000 00:00 0
00000351 User3®1 031 Not Assig... Not... 0100603 thy mulAT - - 0000 00:00 0000 00:00 1
00000353 User3®53 0353 Not Assig.., Not.., 2010-06-03 thy  mulsAT - - 0000 00:00 0000 00:00 o
00000372 User3®2 15174 Not Assig,., Not,, 20100503 thu  mulSAT 08:% 2150 7% 0400 0000 00:00 0
0000037% User3® 3% Not Assig,., Not,, 20100603 thu  mulSAT 08:41 18:28 0719 04:00 0000 00:00 1§
0000382 User3®R s Not Assig,., Not,., 201006-03 ™  mulSAT 085 2:0 0706 04:00 0000 00:00 14
00000383 User333 0383 Not Assig..., Not.., 20100603 tw  mulsAT 08:53 18:23 o 04:00 0000 00:00 o
00000365 User35 035 Not Assig... Not... 2010-06-03 tw  mulsAT 08:50 132 0310 00:00 0000 00:00 0
Q0000387 User®? ey Not Assig... Not... 2010-06-03 thy  mulAT - - 000 00:00 0000 00:00 14
00000388 User338 03 Not Assig..., Not.., 2010-06-03 thu  mulsAT - - 0000 00:00 0000 00:00 14
00000383 User339 s Not Assig,., Not,, 2010-06-03 ®hu  mulSAT w13 1318 0347 00:00 0000 00:00 18
00000390 User3%0 B0 Not Assig,., Not,, 2010-06-03 ®u  mulSAT §--iem §---- 0000 00:00 0000 00:00 1 8
00000352 User3® nBe Not Assig,., Not,., 20100603 thu  mulsAT o3 1319 04:00 00:00 0000 00:00 o
00000393 User3®3 e Not Assig... Not.., 2010-06-03 tw  mulsAT 08:45 18:14 0715 04:00 0000 00:00 o
Q0000334 User3é et Not Assig... Not... 2010-06-03 tw  mulsAT i e 0000 00:00 0000 00:00 1 4 2
< >

[ | Search Option

L] Branch : Query by work center available

L] Department : Query by department available

L] Search Period : Set the period to be inquired. (Maximum of 31 days)

. Search all record : : Inquire about all records equivalent to the query option.

L] incomplete record :

[ | : Print out the result equivalent to the query option.

% Switch to modify mode by double-clicking the time to be modified - Apply by
clicking Modify button after entering the data.

Modify : Save the modified data.



n : The Item inquired can be edited by the user. (3 For more

information on how to set up :[query items Setting])

2.2.11.4. Transaction Reports

Inquire time & attendance result. The inquired data can be saved in a file and printed
out.

Transaction Heports

Branch | eees : Not Assigned ) Search Poried © Search all record [__Search J (_Pdnt__ | [ Config J
Deparkment [«ves : Not Assigned g (D0EE ¥~ (21060 M| O incomolete record
0 | Name Oste | Day | ShitName | Arival ... | Depantu... | Late AR.. |Early D... | Norm... | Overti... | Overti., | Of Da... | Overti.. | M(a
00000164 Userlbd  2010-06-03  ®w multiAT =28 2154 0:28 00:00 07:R 04:00 00:00 0000 00:00 2
0000165 User166 D010-06-3  ®w multiAT i =i 00:00 00:00 0000 000 00:00 0000 0:00 (
00000168 User68  2010-05-03 #w multiAT 11:19 1019 00:00 00:00 0000 000 00:00 0000 00:00 (
00000163 User163 2010-06-03 *w multiAT 0E59 23 00:59 04:3% 0701 000 00:00 0000 00:00
00000170 User170 2010-06-3 muliAT 0559 2155 00:59 00:00 0701 04:00 00:00 0000 00:00 2
oo Userl71 2010:06-03 multiAT =06 1319 00:06 0d:41 0334 0000 00:00 0000 00:00 :
00000174 Userl?é  2010-06-03 1w muliAT 047 1520 o047 00:00 0713 04:00 00:00 0000 00:00 2
000002 Userd® 20100603 multAT a3 01:08 00:00 0655 04:00 00:00 0000 00:00 1
0000312 User312  2010-06-03 ®w multAT 1320 0:39 04:40 0321 0000 00:00 0000 00:00 :
00000313 User319  2010-06-03 ®w multiAT 1B,n 012 00:16 0724 04:00 00:00 0000 00:00 2
0000032 User32 0100603 #w multiAT 1320 0039 04:40 0321 000 00:00 0000 00:00 $
00000329 User329 2010-06-3 *w multiAT zm 008 043 07:15 0000 00:00 0000 00:00
00000333 User33 2010-06-03 multiAT 1319 00:00 04:41 0400 0000 00:00 0000 00:00 ‘
00000341 User34] 2010:06-03 tw multAT 2 51 00:00 07108 04:00 00:00 0000 00:00 2
00000350 User3S0 20100603 mUltAT $ominn 00:00 00:00 0000 000 00:00 0000 00:00 {
0000351 User351 0100603 multiaT $im 0:00 00:00 0010 000 00:00 0000 0:00 (
00000353 User®B3  2010-06-03 ®w multiaT =i 00:00 00:00 0000 000 00:00 0000 0:00 (
00000372 User372 2010-06-3 *w multiAT 2150 0% 00:00 07235 04:00 00:00 0000 00:00 2
0000037 User3® 2010-06-03 multiAT 1628 00:4 00:00 0719 04:00 00:00 0000 00:00 2
000032 User3R 2010-06-03 multiAT zZm 05 00:00 07106 04:00 00:00 0000 00:00 2
00000383 User333 2010:06-03 ®w multiAT 1823 01:& 00:00 07 04:00 00:00 0000 00:00 2
00000365 User35  201006-03 multAT 132 00:50 04:38 03:10 0000 00:00 0000 00:00 :
0000387 User3? 20100603 multAT #-ime 00:00 00:00 0000 0000 00:00 0000 00:00 l
00000338 User38  2010-06-03 multiAT i i 00:00 00:00 00400 00:00 00:00 0000 00:00 (
00000383 User339 2010-06-3  #w multiAT 013 1%19 0% 04:41 03:47 000 00:00 0000 00:00 ¢
00000330 User30 2010-06-3  *w multiAT - - 00:00 00:00 0000 000 00:00 0000 00:00 (
0000032 User3®R 2010-06-03 multiAT 03 1319 00:00 04:41 0400 0000 00:00 0000 00:00 ‘
00000393 User333 201006403 multiAT 0545 1514 01:30 00:07 0715 0400 00:00 0000 00:00 2
00000354 User3® 20100603 multAT $ominn $omiee 00:00 00:00 0000 0000 00:00 0000 00:00 l 2
< >

[ | Search Option
L] Branch : Query by work center available

L] Department : Query by department available



L] Search Period : Set the period to be inquired. (Maximum of 31 days)
. Search all record : Inquire all records equivalent to the query option.

L] incomplete record :

J: Print out the result equivalent to the query option.

[ | : The inquired screen can be printed out. Click the button so that Print

Preview screen pops up as follow. Click [Print] button to get a printout.

@ Print preview

CEPL) ! 2 B CEED ) = 20 )
~
Transaction Reports
Branch:Not Assigned, Department Not Assigned [Period: 2010.06.03 - 2010.06.03

ID  [Name| Date . [Shift .. |Arri.. [Dep.. [Lat... [Ear.. [no. JOv. [Ov. [Off. [Ov. M. M. [Rem
0000, | S2®& |2010. [thu| &2 |# . |#---|00:00[00:00[00:...[00:.. [00:.. [00:.. [00:...|0.00
0000.. | Fi2= [2010. [thu| =& |# - |#---|00:00]00:00[00:...[00:.. [00:.. |00 |00:.. |0.00
0000... | 2@ |2010. fthu| =% |#—[#---|00:00]00:00[00:...[00:...[00:.. [00:...[00:...|0.00
0000... | o1& [2010. fthu #— - [ #-:-- |00:00[00-00]00: ... [00:...[00:...|00:...[00:...[0.00
0000... [User...[2010. Jthu|mutti...| 08:..[ 21:...|oo:28[00:00[07:...|04:.. [00:.. [o0:.. [oo: .. [21
0000... [User.. [2010._fthu[mutti.. | #—— |#-:-- |00:00]00-0000: .. [00:...[00: .. [00:...[00:...|0.00
0000... |User...[2010__[thulmuiti. | 11:..[ 11:.. |oo:00]00-00]00: ... [00:...[00:...[00:...[00:...]0.00
0000... [User...[2010__fthu|muni.._| 08:...| 22:...|00:59]04:38[07:... |00:...[00:...[00: .. [o0:...[7.77
0000... [User...[2010.Jthu|muti.._| 08:...| 21:...|00:58]00:00[07:... .|oo:...|oo:.. [oo:.. . [21....
0000... [User...[2010._fthu|mutti.._| 08:...| 13:...|00:08 [04:41]03: .. .|oo:...|oo:...|o0:...[3.33
0000... [User...[2010. [thu|mutti...| 08:...| 19:...|00:47 |00:00[07: .. ..|oo:...|oo:...Joo:...[21....
0000... [User...|2010. fthu|mutti.._| 08:...| 21:...|01:05]00:00(06: .. .|oo:...|oo:...[oo:.. [19....
0000... [user... |2010. Jthu|mutti...| 08:...| 13:...|00:339]04:40(03: .. .|oo:...|oo:...|o0:...[3.33
0000... [User...|2010. [thu|mutti...| 08:...| 18:...|01:12]00:18[07:... .|oo:...|oo:...Joo:...[27....
0000... [User.. . [2010. [thu|multi...| 08:...| 13:...|00:39|04:40[03:...[00:.. [00:.. |00: .. [00:.. |3.33
0000... |[User.. 2010 Jthu|mutti...| 08:..| 22:...|00:45]04:38[07: .. [00:...[00: .. [00: .. [0O:...[7.77
0000... [User.. . |2010. [thu|mutti...| 07:..| 13:...|00:00[04:41[04: . [00:...[00: .. [00:.. [00:...[4 44
0000... [User...[2010. [thu|multi 21:...|00:51[00:00[07:...[04: .. [00:...|00:...[00:...[21
0000... |User...[2010. [thu|mutti -- |#-:—- [00:00|00:00|00: ... |00:...[00:...[00:.. .|00:...]0.00
0000... [User...[2010.fthu|muti.. - | #--:-- |00:00|00:00|00: .. |00:...[00:...[00:...|o0:...|0.00
0000... [User...[2010.fthu|muiti.. = | #-:-- [00:00 [00:00]00: .. ..|oo:...|oo:...[oo:...|0.00
0000... [User...[2010._[thu|muti.. .| 21:...]o0:35|00:00[07:... .|oo:...|oo:.. |oo:.. [21....
0000... [User...[2010._fthu|mutti.._| 08:...| 18:...|00:41]00:00[07:...[04:...[00:...|00:..|oo:..[21...
0000... [User...[2010._Jthu|muni.._| 08:...| 22:...|o0:55]00:00[07:... .|oo:...|oo:...Joo:.. [21....
0000... [User...[2010.fthu|mutti.._| 08:...| 18:...|01:48 |oD.00[07: .. .|oo:...|oo:...|oo:.. . [27....
0000... [User...[2010. fthu|mutti.._| 08:...| 13:...|00:50|04:38[03: .. .|oo:...|oo:...|o0:...[3.33
0000... [User...[2010. [thu|multi... | #~ - | #--:-- |00:00|00:00[00: ... [00:...[00:...|00: ...|00:...|0.00
0000... [User...[2010.[thu|muti.. | #~ - | #--.-- |00:00]00:00|00:... |00:...[00:...|00:...[00:...|0.00
0000... [User...|2010. Jthu|mutti...| 08:...| 13:...|00:26|04:41[03:...[00:...[00:...|00:...[0D:...|9.959
0000... |User...|2010. [thu|mutti.. | #— - |#-.-- |00:00]00.00|00:... |00: ... [00:...|00:...[00:...|0.00
0000... [User...[2010. Jthu|mutti...| 07:...[ 13....[00.00]04:a1[04: .. [o0:...[00:...[00: .. Jo0:.. |4 44
0000... [User...[2010. Jthu|mutti...| 08:...| 18:...|01:30|00:07[07:...[04:.. [00:...[00:...[00: .. [27.... v

HEEEEE
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I




™ : The Item inquired can be edited by the user

(’¥ For more information on how to set up :[query items Setting] )

[ | Rl : The inquired data can be saved in a file (Excel CSV form). Click the
button, and then save them as follow;

Print Set ; i i i
: You can assign the printer setting and output option.

2.2.11.5. Attendance Reports

Inquire attendance status by query options. The list of tardiness, early leave, and
absence can each be inquired, printed out, and saved in a file.

] Search Late Arrivals

Attendance Beports @

Search Late Amivals | Search Early Departures = Search for Absenteeism
Branch [eess : Not Assigned v Search Period [ Search | [ Prnt | [ Config |
Department  «ees : Not Assigned v 210-06-03 »al| ~ |2010-06-03 & [Save to Filel [Prinl Se?up]
)
D [ Name | Uniqueld | Tile | Date | Day | Shift Name | Armival.., | Departur... | Late A.. ||
00000168 User168 0168 Not Assig,.. 2010-06-03 thu normal 11:19 11:19 019
0000029% User2SS 0295 Not Assig,, 2010-06-03 thu normal 05:05 21:23 00:06

[ | Search Option
. Branch : Query by work center available
. Department : Query by department available

. Search Period : Set the period to be inquired. (Maximum of 31 days)

J: Inquire the result equivalent to the query option.

[ | : The inquired screen can be printed out. Click the button so that Print

Preview screen will pop up. Click [Print] button to get a printout.



@) Print preview

=D

Search Late Arrivals

Branch:Not Assigned, Department Not Assigned)

|Period: 2010.06.03 - 2010.06.03)

10

Name

Unique ID

Title

Date

Shift Na

Arriva

Depart

Late

00000168 Useri68

0168

Not Assi

2010.08.03

normal

11:19

11:19

02:19

00000295 User29S

0285

Not Assi

2010.06-03

normal

09:05

21:23

00:05

™ : The inquired items can be edited by the user.

(>¥ For more information on setting method :[query items Setting] )

Saseiofle : The inquired data can be saved in file (Excel CSV form). Click the
applicable button, and then save them as follow;

Print Set ; i i i
: You can assign the printer setting and output option.

[ | Search Early Department

Attendance Heports

Branch 'sees : Not Assigned

Department +ese : Not Assigned

v

Search Late Arrivals = Search Early Departures | Search for Absenteeism
Search Period
2010-:06-03 | ~

| Search | |

WI0-06-03_ ¥|| (g3 to File] [Print Setup |

Print

| [ Contig |

D | Name |UniquelD | Branch | Department Title Date | Day | Shift Name | Arrival... | Depant..
00000168 Userl68 0163 Not Assig... Not Assig.., Not Assig,,, 2010-06-03 thu normal 118 11:19
00000171 UseriTl 0N Not Assig... Not Assig... Not Assig... 2010-06-03 thu normal 03:06 13:19
00000312 User312 0312 Not Assig... Not Assiqg... 2010-06-03 thy normal 03:39 13:20
00000322 User322 0322 Not Assig... Not Assig.,, Not Assig,,, 2010-06-03 thu normal 03:39 13:20
00000339 User33s 0339 Not Assig.,, Not Assig.,, NotAssig,,, 2010-06-03 thu normal 07:33 13:19
00000385 User38S 0385 Not Assig.,, Not Assig.,, Not Assig,,, 2010-06-03 thu normal 03:50 1322
00000389 User389 0383 Not Assig... Not Assig.., Not Assig.., 2010-06-03 thu normal 09:13 13:19
000003% User32 3R Not Assig... Not Assig... Not Assig... 2010-06-03 thy normal 07:37 13:19

[ | Search for Absenteeism




Attendance Heports

| Search Late Arrivals | Search Early Departures | Search for Absenteeism

Branch [eees : Not Assigned 9l ( - Search Period ———— [™Search | [ Print | [ Config |
2010-06-03 |~ 2010-06-03

Department vees : Not Assigned [Save to File ] [ Print Setup |

)
D Name | UniquelD | Branch | Department | Title | Date | Day | ShiftName | Amival,,, | Depart.,
00000166 User166 0166 Not Assi... Not Assig... Not Assig.. 2010-06-03 thu normal e
00000350 User3s0 0350 Not Assi,,, Not Assig,.. Not Assig,.. 2010-06-03 thu normal - -
00000351 User3s! 0351 Not Assi,,, Not Assig,,, Not Assig,,, 2010-06-03 thu normal - -
00000353 User3s3 0353 Not Assi,,, Not Assig,,, Not Assig,,. 2010-06-03 thu normal omiem | feiem
00000387 User387 0387 Not Assi... Not Assig,.. Not Assig,.. 2010-06-03 thu normal Fevinn | fenie
00000385 User3s3 0338 Not Assi... Not Assig... Not Assig,.. 2010-06-03 thy normal - -
00000330 User3s0 0330 Not Assi,,, Not Assig,,, Not Assig,,. 2010-06-03  thu normal - -
00000334 User3s4 0334 Not Assi,,, Not Assig,,, Not Assig,,. 2010-06-03  thu normal =i | i

2.2.11.6. Break Reports

You can inquire the time excluded from basic work hours due to going out or early
leave during the time & attendance processed.

Branch |eees : Not Assigned v [ Search Period ——— | Search | [ Print ][ Config ]

2010-06-03 | ~ 2010-06-03

Department [vees : Not Assigned [Save to File] [ Print Setup |

e

Department Title Date Day |ShitN.,, | Type |stat, |end,

D | Name Unique ID | Branch

[ | Search Option

L] Branch : Query by work center available

L] Department :Query by department available

L] Search Period : Set the period to be inquired. (Maximum of 31 days)
[ | : Inquire the result equivalent to the query option.

[ | : The inquired screen can be printed out. Click the button so that Print

Preview screen pops up as follow. Click [Print] button to get a printout



@ Print preview

Break Reports
[Branch:Not Assigned, Department Not Assigned) [Period: 2010.05.03 - 2010.05.03)
l 10 j Name [Umque l Branch [ Department [Yl l Date l Day IShlft J Type lata [en Pre ]

™ : The inquired items can be edited by the user.

(>¢¥ For more information on setting method :[query items Setting] )

Saseiofle : You can save the inquired data in file (Excel CSV form). Click the
applicable button, and then save them as follow.

Print Set ; i i i
: You can assign the printer setting and output option.

2.2.11.7. Process Totals

You can count the result of daily time & attendance processing within a certain period.
Set the counted dates and click Processing button, and then time & attendance data
for the employees checked on the employee list is counted. Processing result can be
checked in [Summary Reports] menu.




Process Totals @

Set Period
Summary Date [[{I][I;/ 05 v‘[z v | Week Process
[2010—05—10 v\ ~ [2010—05—18 v]
Close
[] lanore Modifications
Select Employee )

C D Name Unique ID Schedule Result
00000164 User16d 0164 1111:B

00000166 Userl66 D166 1111 : B

00000168 User168 0168 1111 : B

00000169 User169 0169 1111:B

00000170 User170 0170 1111:B

00000171 Userl?l 01 1111:B

00000174 User174 0174 1111:B

00000295 User29s 0295 1111:B

00000312 User312 0312 1111 :B

00000319 User319 0319 1111 : B

00000322 User32? 0322 1111 : B

00000329 User329 0329 1111:B

00000339 User33g 0339 1111:B

00000341 User3dl 0341 1111:B

00000350 User3s0 0350 1111:B

00000351 User3sl 0351 1111:B

00000353 User3s3 0383 1111:B

00000372 User3?2 0372 1111 : B

00000376 User3?6 0376 1111 :B

00000382 User3s?2 0382 1111:B

00000383 User3a3 0383 1111:B

00000385 User3ss 0385 1111:B

00000387 User3a? 0387 1111:B

00000388 User3a8 0388 1111:B

00000389 User3a9 0389 1111:B

000003390 User330 0390 1111 : B

00000392 User3s2 0392 1111 : B

00000393 User3s3 0393 1111:B

00000394 User394 0394 1111:B

< >

] Set Period



processed time & attendance is automatically changed (deleted) into time &

Summary Date :

Select the month to be counted and the unit of week (1st week ~
5th week). The applicable period is selected in date zone. The period can be adjusted
in the unit of day.

Ignore Modifications : After checking the applicable option, the modified record
manually entered in Time & Attendance Result Modify menu among the previously

attendance record

Process

checking his/her name, ‘Complete’ message pops up on Result

.
[ | : Close the relevant window.

2.2.11.8. Modify Total Hours

: When selecting the employee to treat time & attendance after

In the event there is any change in the employee’s time & attendance result after
counting, you can manually input-modify the new value after double-clicking the
applicable time. In case of entering each modified time, you need to enter all times
such as tardiness, early leave, basic work hours, etc. altogether. (Not automatically
calculated)

Of the items, the item equivalent to employee information is not modified. Modify it
from the user information, and then treat the time & attendance again

Modily Total Hours

Branch | eeee : Not Assigned
Deparyment | seee : Not Assigned
Name
SUS
ons
288
|1 4%

[ ] Search Option

Search Period

Config

Summary Date 2010 / 05 vi3 ~ Week [ Seacch ) [ Modey
| “Work Name | Durafion TLat,. | Ea,. | Neem.,, | Time ., | Overti,, | Overs,,, | O% Da
FEARE  2010/05/03 ~ 201/ 0000 0000 162100 000 00:00 0000 08:30
WAL ~ 2010/, 030 00 58:00 04:00 12230 0730 34:00
WEAY ~ 20010¢/,., 0000 00 58:30 04:30 12:30 0730 33:00
oAy )~ 2010/, 0000 O0:00  00:00 0000 00:00 0000 00:00

. Branch : Query by work center available

. Department : Query by department available

[ Overs

&0
R0
21

0000

. Search Period : Select the period to be inquired in the unit of month and week.




: Output the result equivalent to the query option.

% With the time to be modified double-clicked, you can proceed to Modify mode -
Apply it by clicking Modify button after entering the data.

Modify : Save the modified data.
™ : The inquired item can be edited by the user.

(3¢ For more information on setting method, :[query items Setting] )

2.2.11.9. Summary Reports

Inquire the data counted. The inquired data can be saved in a file and printed out.

Summary Heports &

0000037 User3% |m
000032 User3® ic g

2010/065/10 ~ 2010/05/16  00:00 05:10 30 or:0 (244 00:00 00:00 0000
010/05/10 ~ 2010/05/16  00:00 03105 ast 00:31 1000 00:00 00:00 0x00

Branch [eees : Not Assigned v Search Period [ Seaech ] [ Print | [ Config |
Department [vees - Not Assigned 5 Summary Date 2010/ 05 ¥ 2 ~ Week
)
| Name | Unigue i | Work Name | Duration [Cate AL, | Early 0... | Norm,.. | Time ... | Overs... | Overti,. | Of Da... | Overt,.. | A
00000164 Userlfd o014 8 2010/06/10 ~ 2010/05/16 21106 19:00 1354 00:00 03:4 0000 00:00 000
00000165 Userl66 0l1e6 ] 010/05/10 ~ 2010/05/16  16:27 19:33 1754 @18 0116 0000 00:00 000
00000163 User168 0183 B 10/06/10 ~ 2010/0/16 0634 06:33 a3 %28 1428 12 00:00 000
0000163 User169 ) 8 2010/06/10 ~ 2010,05/16  01:10 0000 a9 0 1955 0333 00:00 0x00
00000170 User120 0w 8 2N0/05/10 ~ 2010/05/16 (204 06:18 &3 @B 1142 2 000 000
0000I 7 Useri on 8 10/05/10 ~ 2010/ 0516 06:53 0304 “4m @:07 128 e 00:00 0x00
0000014 User1?4 o 8 10/05/10 ~ 2010/05/16 1652 0304 i) 7 1308 0333 00:00 000
00000 User2®% 163 8 10/05/10 ~ 2010/05/16 0431 00:00 @ouAn 00:04 11:14 0000 00:00 000
00000312 User312 mi2 B 2010/06/10 ~ 2010/05/16 00:00 0439 310 00:&3 06:45 00 00:00 000
00000319 User319 ;s B 2010/05/10 ~ 2010/05/16 08:24 1051 o545 018 0714 15 00:00 0000
0000032 User2 18774 8 2010/06/10 ~ 2010,/ 05/16 0351 1331 b oA 0300 00:00 00:00 0000
0000323 User®9 ice] -] 210/06/10 ~ 2000/05/16  00:00 2043 4:7 00:47 0000 00:00 00:00 0000
00000333 User339 e 8 010/06/10 ~ 2010/05/16  04:40 0324 1855 0133 0331 0000 00:00 0000
00000341 User341 341 8 010/05/10 ~ 2010/05/16 0006 08:17 ®¥3 w:e 03:31 00:00 00:00 0000
00000350 User350 030 ] 2010/065/10 ~ 2010/05/16 00:00 09:30 0830 05 0000 0000 00:00 000
00000351 User3s) s ) B 2010/06/10 ~ 2010/05/16 00:00 00:00 0000 00:00 0000 0000 00:00 000
00000353 User353 033 8 2010/06/10 ~ 2010,/05/16  00:00 00:00 0000 00:00 0000 00:00 00:00 000
0000372 User3n2 e ] 0100/06/10 ~ 201/05/16 0555 00:00 0306 00:00 400 4 00:00 0000
8
8
00000383 User383 0383 8 010/05/10 ~ 2010/05/16  00:00 1106 34 one 017 000 00:00 000

00000385 User335 035 8 010/05/10 ~ 2010/05/16  00:00 0820 2740 00:40 04:17 000 00:00 000

00000387 User337 0387 B 2010/065/10 ~ 2010/05/16 00:00 00:00 0000 00:00 00100 00:00 00:00 000

00000353 User358 03e8 B 2010,/065/10 ~ 2010/05/16 1718 034 0837 00:00 06:46 o3 00:00 0000

00000383 User339 0353 8 2010/06/10 ~ 2010, 05/16  00:00 03:10 290 RES 01:13 0000 00:00 0000

00000330 User3%0 e ) 8 210/05/10 ~ 2010/05/16 0000 0000 0000 00:00 0000 0000 00:00 0000

00002 User3® e 8 10/06/10 ~ 20010/05/16  00:04 0320 a% 00:85 08:48 0447 00:00 0000

00000333 User333 0693 8 10/05/10 ~ 2010/05/16  00:00 00:00 &0 00:38 0420 0000 00:00 000

00000394 User3%4 3% B 2010/065/10 ~ 2010/05/16 00:00 00:00 0000 00:00 0000 00 00:00 000




Search Option
Branch : Query by work center available
Department : Query by department available

Search Period : Select the period to be inquired in month and week units.

J: Inquire the result equivalent to the query option.

: The inquired screen can be printed out. Click the button so that Print

Preview screen will pop up. Click [Print] button to get a printout.

CEaFlL ] ! : CEHD ) -
~
Summary Reports
Branch:Not Assigned, Department Not Assigned [Summary Date: 2010/ 0S 2Week
1D Name |[Uniq... |[Work_.. Duration Lat... |Earl..|No...| Ti... |Ov...|Ov...|Of.__|Ov...|M... M..
00000.. |User 0164 =] 2010/05/10 21:06(19:00[13 00 03 00 00:...|00:...|22
00000...|User 0168 8 2010/05/10 16:27(19:39(17:...|02:. .. |01 00:...|00:...|00:. |22,
00000... |User. 0168 B 2010/05/10 ... |05:54|06:33|41:...|05:...{14:...|03:...|00:...|00:...| 10.
00000... |User 0169 B 2010/05/10 .. |01:10|00:00|43 01:...]19:...|03 00:...|00:...|12
00000...|User 0170 a8 201070510 . [02:04(06:18(45: ... |02 11 00:...|00:...|00:...|86
00000...|User... | 0171 B 2010/05/10 ... |06:53|03:04|44: .. (02:...|[11:...|02:...|00:...|00:...|88....
00000...|User 0174 B 2010/05/10 ... [16:52(03:04[25:... |00 13:...]03:...|00:...|00:...|75....
00000...|User 0295 B 2010/05/10 ... [04:31[00:00(40:...|00:...[11:...|00:...|00: ... |00:...|66...
00000...|User 0312 =) 2010/05/10 ... [00:00|04:59(31:...|00:,. |06, .|00:.. . |00: . |00:. |51
00000... |User. 0319 B 2010/05/10 ... |0B8:24|10:51|25:...|01:...|07:...|03:...|00:...|00:...|66....
00000... |User. 0322 B 2010/05/10 ... |03:51|13:31|27:...|01:...]03:...|00:...[00: ... |00: ... |34 ...
00000...|User 0329 e 2010/05/10 ... [00:00|20:43(24:...|00:...|00:,. .[00:,. |00:. . |00:. |23
00000...|User... | 0339 B 2010/05/10 ... |04:40|03:24|18:...(01:...|03:...|00:...|00: ... |00:...|28....
00000... |User. 0341 B 2010/05/10 ... |00:06|08:17|36:...|00:...|]09:...|00 00:...|00:...|62....
00000...|User 0350 e 2010/05/10 ... [00:00(09:30(08:...|00:...|00:,..|00:...|00:...|00:.. .| 7.77
00000...|User... | 0351 B 2010/05/10 ... |00:00|00:00|00:...|00:...|00:...|00:...|00:...[00:...| 0.00
00000...|User... | 0353 B 2010/05/10 ... [00:00(00:00{00:...|00:...|00:...{00:...|00:...|00:...| 0.00
00000...|User 0372 e 2010/05/10 .., [05:55(00:00({03:...[00:...|04:,..[00:...|00:...|00:.. . |16
00000...|User.. | 0378 B 2010/05/10 ... [00.00|05:10|39:...|01:...|02....|00:...|00:...[00:...|43. ...
00000...|User... | 0382 B 2010/05/10 ... |00:00|03:09|41:...(00:...{10:...|00:...|00: ... |00:...|72....
00000...|User. 0383 B 2010/05/10 ... |00:00|11:06|33:...|01:...|01:...|00:...[00:...|00:...|36....
00000...|User 0385 e 2010/05/10 ... [00:00(08:20(27:...|00:...|04:,..[00:...|00:...|00:.. |39
00000...|User... | 0387 =] 2010/05/10 ... |00.00|00:00|00:...|00:...|00:...|00:...|00: ... [00:...| 0.00
00000... |User. 0388 B 2010/05/10 ... [17:19|03:04|06:...|00:...|06:...|01:...|00: ... |00:...|31....
00000...|User 0389 =) 2010/05/10 ... [00:00(03:10(32:...[01:...|O1 00:...|00:...|00:...|35
00000...|User... | 0390 8 2010/05/10 ... |00:00|00:00|00:...|00:...|00:...|00:...|00: .. [00:...| 0.00
00000...|User... | 0392 B 2010/05/10 ... |0D:04 |03:20|41:...|00:...|08:...|04:...|00:...[00:...|86....
00000...|User 0393 B 2010/05/10 ... [00:00|00:00(4S:...[00:...|04:...[00:...|00:...|00:.. |56
00000...|User 0354 =] 2010/05/10 ... |00:00|00:00|00:...|00:...|00:...|00:...|00: ... [00:...| 0.00
v

: The inquired item can be edited by the user.

(’¥ For more information on setting method :[query items Setting] )




SalclEle : The inquired data can be saved in file (Excel CSV form). Click the
button and then save them as follow

Print Set ; i i i
: You can assign the printer setting and output option.

2.2.11.10. Transmit Work Result to another DB

All the time and attendance results can be transferred to a separate external DB. However, external
DB can be used when it is registered as UNIS_Work in ODBC Manager. External DB table should
be created in the same property

* For further information on table property, contact the manager.

Transmit Work Besult to another DB @

Period |MI-01-02 ~ | ~ |2010-08-31 ~

Trans Data © Trans Work Result Transmit

O Trans Work Summary

) Close
O Trans Except Record

u Transfer Option

= Trans Work Result : Transfer all the time & attendance results (Contents of wWorkResult
Table).

= Trans Work Summary : Transfer all the time and attendance sums (Contents of
wWorkSummary Table).

= Trans Except Record : Transfer all the exceptional records (Contents of wExceptRecord
Table).

u : Transfer all the data created within the designated period.



Close
: Complete transferring the time and attendance results.

2.2.12. Others

2.2.12.1. Tray Icon

Remote program can be minimized to tray icon.

. . ® P 1122 .
To enlarge Remote program, double click the tray icon of Remote in
lower right corner of Windows screen.

If login administrator password is set, the login ID and password are required.

2.2.13. Program Information

It displays Remote Manager program version and fingerprint library version.

Program Information @

Program Version 2,1,1,1

-
@ UCBioBSP Library Version : 3,1000
Copyright (C) 2010, 09, 17
Site of client : Standard Product

Site of server : Standard Product




Example 1) Anti PassBack Configuration

Configure in the following order to use Anti PassBack function.

1. [ Data Management ] - [ Anti Pass Back Configuration ]

@ Bemote Manager [Logon DDDDDDDD : Master

Systern | Data Management,,, | Tools Other Help

Log Management / Reports,.,
Data Query,.,

Clez Company Information,.,
= Holiday Management,.,
Admin Authority Management,.,,

&nti PassBack Configuration,,, o

Import Users From File, .,
Import Log From File,.,,

1

2. Add the area in accordance with terminal location as follow

tus




Anti Pass Back @

Enter Information

~ Code (0001

MName Areal

v Code Name
wrx Unassigned

Modify
noo2 area?
Delete

Close

(=8
(=

For example, add Zone 1 (terminall: exit), Zone 2 (terminall :entrance) included in
the terminal 1 to configure Anti Pass Back function in the terminal 1 as follow.

Zone 1

[ Terminal 1 |

Zone 2

| Terminal 2 |

3. [ Terminal Management ]- Select the terminal to set - [ Modify terminal’s
information ] Configure the code falling under zone entrance and the code falling under
zone exit respectively in [Anti Pass Back] as shown in the figure below.



Modify terminal’s information @

Basic Information Function

*ID U1} T/4 [JMeal [J School
*Name Terminall
Branch »+»+ | Unassigned v Anti Pass Back
Location

Enter Zone 0002 : Area2 v
Other

Exit Zone 0001 : Areal v
Reg, Date 2010/03/18 10:52:42 s

Assign Terminal Administrator
Unassigned Admin Assigned Admin
Admin ID Name Admin ID Name

( Modify ] | Close J

4. [Setup Options]-[Basic]: Completion of Setup

Select one option from Access Allowed or Access Denied in the case of Not Used ->
Server Disconnected in order to use [Anti PassBack] function as shown in the figure
below.

-Access allowed when server disconnected: Set whether or not access is allowed when
communication with server is disconnected during the use of Anti PassBack. In case of
disconnection, access is allowed for all.

-Access denied when server disconnected: When communication with server is
disconnected during the use of Anti PassBack, access is denied for all.



Terminal 0001 : Terminall v

Basic | Network Lock | Holiday

Authentication Level Access Level

101 4:Below Normal v Anti Pass Back Not Used v

1N S:Normal v Authentication Restriction cess Allowed when server disconnecte

Access Denied when server disconnected

Other

Sound Volume 1] v

User ID length (1..8) 4

User Input Type User ID v

[ Refresh ] [ Spply ] [ Apply 1o another terminal J [ Close ]

The process is complete

5. Authentication with Anti PassBack
[Location] information is indicated as "unassigned" in user information as shown in the
figure below.



Modify user's information @

Basic Information Access Date Range
=i UUUUOLL ] No Restriction Period v ‘ |~ |
+Name James
Authentication Type Picture Information

Unique 1D 1

FP v
Branch ++== : Unassigned v
Department ~ees : Unassigned e Fingerprint Information
Title ++++ : Unassigned 3 Reg. Level 5:Normal v
Authority ++== : General User v futh, Level | 0:Defaul -
Access Group | ==e= : Unassigned 3 I'N
Jisves st i - Password Information
e = tTnasoned = Input Password » [ Add ] [ Delete ]
i o == : Unassigned Y Confirm Passord [ Input Camera ]
Telephone
Email Address Card Information
Address
Other
Reg. Date 2010/04/08 15:16:06 =

[Locaﬁon =+ : Unassigned v|
[ Message
| Modify ] [ Close ]

When authenticating with terminall in Zone 1, user location information is changed
into Zone 2.



Modify user’'s information @

Basic Information Access Date Range
«ID 00000232 No Restriction Period + =
*Name User
Authentication Type Picture Information
Unique 1D 00000232
FP )

Branch ===+ : Unassigned v

Department wees : Unassigned 3 Fingerprint Information

Tile e 3 Regq. Level 5:Normal v

Authority ===+ General User v FR: e Lo =

Access Group | ====: Unassigned v I:N

T/A Code #=== : Unassigned bt Password Information

Meal Code +++» . Unassigned v LTy _ [ Add ] [ Delete ]
Payroll Code === : Unassigned ¥ Confirm Passord |+ [ InputCamera |
Telephone

Email Address Card Information

Address

Other

Reg, Date 2010/04/09 14:07:47 —
[Location 0002 : Area? vl

[J Message

( Modify ) ( Close )

When attempting re-authentication with terminal 1 in Zone 1 instead of accessing zone
2, the access is in fact not allowed.

Authentication Log List [ Feset Column

Time Terminal{4) UserlD  MName  Class Mode Type Result
2010-04-09 14:10:58 0001 : Terminall 00000232  User User Access 1:N Bad Passback

2010-04-09 14:10:585 0001 : Terminall 00000232  User User Access 1:N Success

Example 2) Position Shaping Configuration

Conveniently manage the terminal location and status with a drawing through the
position shaping function.




1. [Set Terminal Location]
@ [Select Image] : Select the image of drawing to designate terminal location. (Ex.

Drawing of Building 1st Floor)
@ Click the [Right Mouse Button] over a drawing image : Select the terminal to save,

and then move to proper location of drawing.
(@ After setting up the position, register the code of applicable drawing.

@ Press register button and complete setup.

@ Q @)

I-,'ru*l»‘- 0001 Name map| l Get Image ‘ Registration l Modify Delete

Right click the mouse over an image. you can select the terminals will be located

Code Name
0001 map| ——
0002 map2 Select terminal

Name
Terminal2
Terminald

2. [Set Drawing Location]
(® [Select Image] : Select the overall drawing image. (Ex. Entire drawing of the

building)

® Click [Right Mouse Button] over the drawing image: Select the drawing to save, and
then move to proper location of drawing.

@ Press [Save] button to save.



Set Global Layout [X]

@ @[ Save ] [ Delete ]

Right click the mouse over an image, you can select the drawings will be located

Select drawing

3. Position Shaping Monitoring
As shown in the figure below, you can confirm the entire drawing at the left side and

the location drawing of each terminal at the right side. For detailed terminal status
information, refer to [Position Shaping Monitoring ]




Global image

Terminal Layout {0001 : E=281)

BEBEEIIEBIEE

Event List

Image Monitoring

[ Reset Column

Time Terminal ID Terminal Name  Image Code  Image Name Class Event Remark

Example 3) Access Control Setup

Control the right to access by users divided into groups.




1. [Add Timezone] : Set accessible time divided into a maximum of 12 zones.
For example, assign the time zone so that access is allowed from 12:00 until 20:05
only as follow/br> Add the code of assigned time zone, and then press [OK] button.

Add Timezone @

Code 001 v Name after] ),
Set Time
Zone | 12:00 ~ 20:05 Zone 5 00:00 ~ 00:00 Zone 9 00:00 ~ 00:00
Zone 2 00:00 ~ 00:00 Zone 6 00:00 ~ 00:00 Zone 10 00:00 ~ 00:00
Zone 3 00:00 ~ 00:00 Zone 7 00:00 ~ 00:00 Zone 11 00:00 ~ 00:00
Zone 4 00:00 ~ 00:00 Zone 8 00:00 ~ 00:00 Zone 12 00:00 ~ 00:00
@ Drag
o 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24
TR
@ 0K || Cancel |

2. [Add Access Time] : Apply the time zone input under Para. 1 by week days.

For example, apply the time zone accessible from 12:00 until 20:05 (After 1 Code)
only to Sunday ~ Thursday.

On weekend, also input holiday group code, and then set the applicable access time.
((For holiday group input, refer to [Admin Authority Management ] )




Add Access Time @

Code 0001 v Name |sun~Thu @

Set Weekday _@

Sunday 0001 :aftert vl L, S
Monday 0001 : afterl vl .. . .. ...
Tuesday 0001 : after! S, .,......... I
Wednesday 0001 : aftert vi . . i .. ... .
Thursday 0001 : afterl v . . ...
Friday === i Unassigned Yl 0 e e
Saturday weee | Unassigned [l e el

Set Weekend

Holiday Group | *+=+: Unassigned V:U 3 6 9 12 15 18 21 24
Holiday w+ew Unassigned 8| o1 oo oo oo oo o

3. [Add Access Area] : Select the terminal to apply the schedule adopted under the
Para. 2.

Select the applicable access time code as shown in the figure, and then check the
terminal to set.

Input code/name set as such, and then press [OK] to save as file.



Add Access Area @

Code 0001 v Name zonel @
Access Time 0001 : sun~Thu b I@
Add Terminal @

X D Name ‘ OK
1 Terminall
0 2 Terminal2 | Cancel
3 Terminal3
] 4 Terminald
Q@ check

4. [Add Access Group] : Save the set values finally registered in the numbers 1, 2, and
3 into one group.

Enter the group code/name and then press [OK] to save.



Add Access Group @

Code 0001 v Name after access| 0)]

Add Access Area

X ID Name &ccess Time
0001 zonel 0001 : 0001 : sun~Thu

@

5. [Send to terminal] : Send the applicable setting to the terminal.



Send the access control information ®

Terminal

X! ID Name Status Send
0001 Terminall

[] 0002 Terminal2 Close
0003 Terminal3

(] 0004 Terminald

6. [Assign User Group] : Assign the user falling under the group added under the Para.
4,

[Correct Employee Information] - [Access Group] : Assign the registered group -
[Modify]



Modify user’'s information @

Basic Information Access Date Range
«ID 00000232 No Restriction Period + ~ |
+*Name User
Authentication Type Picture Information

Unique ID 00000232

FP )
Branch ===+ : Unassigned v
Department eee= : Unassigned 3 Fingerprint Information
Title e 3 Regq. Level 5:Normal v
Authority ===+ General User v FR: e Lt =
|Access Group | 0001 : after access v| I:N
T/A Code #==» : Unassigned bt Password Information
Heal ot il = Input Password . [ £dd ] [ Delete ]
Payroll Code === : Unassigned ¥ Confirm Passord |+ [ InputCamera |
Telephone
Bl Aeas Card Information
Address
Other
Reg, Date 2010/04/09 14:07:47 s
Location 0002 : Area2 v
[ Message

[ Modify ] [ Close ]

7. Authentication test by access groups: Access is restricted when it is not the
accessible time zone

As shown in the figure below, @ record authenticated at 02:37 a.m. is restricted from
access as “"No Permission"

@ record authenticated at 14:37 is allowed to enter normally as "Success".

Authentication Log List [ Reset Column

Time Terminal UserID Name Class Mode Type Result

(2 2010-04-09 14:37:55 0001 : Terminall 00000232  User User Access I'N Success
({8 2010-04-08 02:37:45 0001 : Terminall 00000232  User User Access 1N No Permission

Example 4) Import User

Edit the user in CSV file and batch register through [Import User] menu.



1. Create CSV file : [Data Management]-Create CVS type file in [Data Query]

@ Remote Manager [Logon 00000000 : Ma

System | Data Management,,, | Tools Other
Log Management / Reports,.,,

Data Query, ..

Clez Company Information,.,

= Holiday Managernent,,,
Admin Authority Management,.,,
&nti PassBack Configuration,,,

Import Users From File,,,

Import Log From File,,,
T

M Data Query

Condition User v Detad Search Al v Code v Authenticaton Type Search Al v

X 0 Name Unique 1D Beranch Deparment Tle Authority Access G, T/ACode Mea
Send to terminal |

< >
Please set conditions 1o search log data

Save as file

Press [Query] button, and then press [ ]button.




2. Edit File : Open the saved file and add/edit the description to enter.

A B |C D E F G | H I J K L

1James 1 =+*=:Unas=****:Unas****:Unas*==* . Gene**** . Unas+*** . Unas+**** : Unas *** : Unas PWD
2user2 2w Unas+****:Unas+***~:Unas*=*~ . Gene**** . Unas *** : Unas **** : Unas **~ : Unas PWD
3 user3 3 === Unas ==~ : Unas+**~ : Unas ===~ . Geng**** : Unas *~*= : Unas === : Unas ~*=~ : Unas PWD
4 userd 4 ==*=  Unas**** : Unas **=~ : Unas**~~ . Gene+*+** . Unas **** : Unas ~**+ : Unas ***~ : UnasPWD

% Note: Addition of field, change of order, and deletion are not allowed.
Applicable field may not be modified.
Example)

Must always be made in numerical form (Check the number of

ID, Employee No ID digits set in[Server Environment Setting] )

Workplace, department,

title, authority management,

access group, diligence & Enter the code registered in UNIS
laziness code, meal code,

hourly wage code, etc.

FP(0) ,FP-CARD(1), PWD(2), CARD(3), CARD OR FP(4),
CARD AND FP(5), CARD OR PWD(6), CARD AND PW(7),

égggf?ggztéoca”rﬂ)‘o (ID OR CARD) AND FP(8), (ID OR CARD) AND PWD(9),
FP AND PWD(10), FP OR PWD(11), CARD AND PWD AND
FP(12).

Save and close the file when edit is complete.

3. Import User :[Data Management] Register the user in [ Import User From File]




3

Department Trle Authority Access Group

Close

Import User From File

X User ID Name Unique 1D Branch

(DAssign the field to register by pressing Jputton. (Assign in the same way

as the edited CSV file)



Set CSY file format @

Enter Information
Unassigned Field Assigned Field
Terminal ID  MName ID Name
0 User ID
02 MNarme
03 Unique ID
04 Branch
05 Department
06 Title .
07 Authority
03 dccess Group
09 T/& Code
10 Meal Code
11 Payroll Code
12 &uthentication T..,
13 Password
14 RFID
| Aeply || Close |

@Import CSV file where user information is made into input by pressing

button as shown below.

(®Check it and press Save button to add the imported data as shown below.



Import User From File @

(St ]
User ID Name Unique 1D Branch Department Title Auhority Access G, Status
] 0o James 1 wees : Unassi,, eees:Unassi,, eeee:Una,, eeee:Gener,, 0001:2, Success
ol oo |3 ] 3 ]eeee:Unassi. | eeee i Una.._ [ eees: Genor... | esee: Una... |
] | 00000004 4 L Unassi.., : .. wwesl ... weeeiGener,,. wee=ilUna,., Duplicate —
00000005 5 5 wews i Unassi,, eees:Unassi,, eees:Una,, eeee:Gener,, weee:Una,, Duplicate Close

®

S &

4. Complete : Confirm user information

ex5)TNA Settings

% Check Points before Attendance Setting

1. [Tool]-[Environment Settings]-[Else Option Setting]

2. Move to [Add Terminal] - Functional Division as below, and then set to TNA ( For
more detailed method of setting : [Add Terminal] )

3. As shown in No, 2 above, the record authenticated at the terminal appointed
as attendance management terminal is acknowledged as the attendance
record.

Function

[VIiTime and &t []Meal []School

[ | Examples by Workplaces and Attendances

1. General Workplace : Example of Attendance Basic Setting » Move to [General
Workplace]

2. Public Office: Example of Attendance Setting at Public Office such as Overtime Work.
» Move to [Public Office]




3. Night Shift: Example of the case where the range of attendance per day is 24 hours
like frequent night shifts » Move to [Night Shift]

4. Shift Work: Example of the case where the range of Going to and Leaving from
Work is complicated like three-shift work, etc. » Move to [Shift Work

5. Multiple Going to and Leaving from Work: Applicable when the frequency of Going to
and Leaving from Work is one or more times per work day. For example, it is the case
where the work is divided into Morning work - Break - Afternoon work and the Times
when going to and leaving from work is added to the range of Morning/Afternoon Work
Range respectively » Move to [ Multiple Going to and Leaving from Work ]

1. General Workplace

General Workplace: Example of Attendance Basic Setting
= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]



Shift Config =

[ 1~ Enter Information - g
| Code Name ‘, - ,
ol Hotemament ‘ (1)[Code |11 Name |normal | \
1 normal
[ 12 moming time sample : yesterday[-09:45], today[ 09:45], tomorrow[+0945]
13 day . z -
| 1a night Basic Clocking Config
< multiaT . : ' :
a8 allnight 2 )|Clocking Mode |Use all funcion keys v I
| 99 holiday (3)|Time Frame | 06:00 | ~ [+06:00 |
[Jignore if Absent [#]Late IN Time - 09:00 |
[IMultiple Daily Shifts [Early OUT Time | 18:00 |
[ Advanced Settings(Clocking) ]
Set Shift Times
Pay Rate Rate Stant End
(4)(shift 1 [Normal Time v [Fixed Shit v| [09:00 |~ [18:00 ]
Shift 2 | Time Before St v |Fixed Shift ] v| [06:00 | ~ [03:00 |
Shift 3 | Overtime Hour v | |Fixed Shift v| [18:00 |~ [22:00 |
Shift 4 [Overtime2 Hour v | [Fixed Shift v| [22:00 | ~ [+06:00 |
Shift 5 [Not Defined v | "o Shit : | ~ 1
[ Advanced Settings(Shift) ]
Add Modify Delete Close

(O Code : Enter a two-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name : Code Name

>~ Code : 11 / Name: Enter the ordinary days (ex. Working day, normal day,
etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-
[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and Leaving
from Work data

% Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)



> Set to [Use all function keys]

® Time Frame : Process the record of Going to and Leaving from Work within the
applicable zone as the attendance

= Normally set to 06:00~+06:00 (In the event of going to work at 05:59
and going from work at 06:01 on the following day, it is not recorded as
attendance)

@ Set Shift Times : Split into a maximum of five types depending on options

= Normal Time : 09:00~18:00 (Times of going to work and leaving from
work to be entered accurately)

=~ etc, In the event of counting Time Before Shift, Overtimel Hours,
Overtime2 Hours enter the applicable time

% Note: The range of time zones of [Start] and [End] must be within the
time range input in No.

Add
. : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule as
follow in [Set Schedule]




Set Schedule @

Enter Information

Code Name e
T o (1)[Code (1111 Name |B |
1111 /B .
Define Holidays
Holiday (=== 2 Not Assigned v:
Holiday Shift += : Not Assigned v

Set Schedule -
Start Date [2007-01-01 w| (2)|Repeat After |7 Days v |

v 3]
Date Day | Set Shift Ent...
2007-01-01  mon | 11 : normal

2007-01-02  tue |11 :normal
2007-01-03 wed |11 : normal
Pay Rate Rules : 2007-01-04  thu |11 : normal
2007-01-05  fri |11 : normal
2007-01-06  sat |11 :normal
2007-01-07  sun |11 : normal

Normal Time Detail

Time Before Shift Detail

Overtime2 Hours Detail

Off Day Hours Detail

[ J
[ ]
[ Overtime 1 Hours Detail ]
[ ]
[ ]
[ ]

Overtime3 Hours Detail

Add Modify Delete Close

(O Code : Enter a four-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name: Code Name

> Code: 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit
of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

Add
] : Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump
sum basis in [Apply Schedule]

Apply Schedule @
C D Name Unique 1D Schedule
00000164 Userl6d 0164 11 :B
00000166 Userl66 0166 111 :B
00000168 User168 0168 111:B
00000169 User!69 0169 1111:B
00000170 User170 0170 1M :B
00000171 Userl71 0171 1111:B
00000174 Userl74 0174 1M1 :B
00000295 User2® 0295 1111 :B
00000312 User312 0312 111 :B
00000319 User319 0318 111:8
00000322 User322 0322 111 :B
00000329 User329 0329 111:8B
00000339 User339 0339 111:B
00000341 User3dl 0341 111 :B
00000350 User3s0 0350 111 :B
00000351 User3sl 0351 1111:8B
00000353 User353 0353 1M :B
00000372 User372 0372 1M :B
00000376 User376 0376 1M11:8B
00000382 User3a2 0382 1111:B
00000383 User383 0383 111 :B
00000385 User3s 0385 1111:8B
00000387 User38? 0387 111 :B
00000388 User388 0338 1M11:8B
00000389 User3a9 0389 11 :B
00000330 User330 0390 1111:B
L?l nnnnnN392 | lapr3q? N39? (AR :Fi> v

1)Apply Schedule (TN IEG—G— N |




@ Apply Schedule : Select the work type to be applied

= Select the attendance code

(@ Check box : Check the applicable employee

>~ Check All Employees

Set
. : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as
follow in [Process Transactions]




Process Transactions

Set Period (3)
(1)[2010-05-01 | ~ [2010-05-31 w| I Process l l Close ]
[J lanore Modifications
2
Select Employee t®)]

(& D Name Unique ID  Schedule Result

[C] | 00000164 User164 0164 1M11:B Process OK
[] | 00000166 User166 0166 1111:8B Process OK
[ | oooo0168 User168 0163 1111:8B Process OK
[C] | 00000163 User169 0169 1111:8B Process OK
[C] | 00000170 User170 0170 1111:B Process OK
[] | 00000171 Userl71 01 1111:8B Process OK
[J | 00000174 Userl74 0174 1111:B Process OK
[J | 00000235 BL nemote Manager X Process OK
[] | 00000312 Use —4 Process OK
[] | 00000319 c . Process OK
0 | oooooszz = “'l The process is complete Process OK
[ | 00000329 2 Process OK
[J | 00000339 Process OK
[ | 00000341 Process OK
(] | 00000350 User3s0 0350 1111:8B Process OK
[] | 00000351 User3s! 0351 1111:B Process OK
[J | 00000353 User3s3 0353 1111:8B Process OK
[ | 00000372 User372 0372 1111:8B Process OK
(] | 00000376 User376 0376 1111:B Process OK
[] | 00000382 User382 0362 1111:B Process OK
[] | 00000383 User3d3 0383 1111:8B Process OK
[ | 00000385 User38s 0385 1111:8B Process OK
[ | 00000387 User387 0387 1111:8B Process OK
[] | 00000388 User388 0388 1111:8B Process OK
[] | 00000383 User389 0389 1111:8B Process OK
] | 00000330 User330 1M11:B Process OK
[] | 00000392 User332 0332 1111:B Process OK
[ | 00000333 User333 0393 1111:8B Process OK
[] | 00000334 User3%4 03%4 1111:8B Process OK

(O Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

=~ Check All Employees



Process
L] ‘ : button to display ‘complete’ message on the processing result after

processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [ees : Not Assigned v Sich b ©Search allrecorg (27| _Search | [ Pent | [ Conig |
Department | eeee : Not Assigned v ]2010—(3—01 v = |2010-05-31 v] O incomelete record
0 Name Unique ID Date | Day | Shit Name | Arriva... | Depar... | Late... | Early.. | Nom... | Time Bef.. | Owrs... | Overti... | Oﬂltgo\]
0000372 User3?2 wmn 210-05-29  sat noemal 10:47 1605 0147 0355 0318 00:00 0000 00:00 00:
000372 Userd?2 wn 210-05-30  sun noemal #——~ #=— 000 O0x00  00:00 00:00 0000 00:00 00:
0000372 User3?2 wn 210-05-31 mon  noemal 08:37 1055 0000 O0n05  01SS 00:23 0000 00:00 00:
00000376 User37 w% 2010-05-01  sat noemal —— —— 0000 0000 00:00 00:00 0000 00:00 00:
0000037% User37 3% 2010-05-2  sun noemal §---- - 00:00 0000 00:00 00:00 0000 00:00 00:
’(II]]B?G User37 L) 2010-05-03  mon noemal 09:0 17:88 00:01 12 09:47 00:00 0000 0000 00:
=0000037% User3® % 10-05-04  tue noemal 08:51 a4 0000 0000 05:00 00:08 o1 00:00 00:
OEE | Usera® 17,3 TS wed | noemal | 8 e WA W W W wan W o
000037 Userd® wn 210-05-06 thy noemal 03:01 19:42 0001 000  08:59 00:00 00:42 00:00 00:
0000037% User3® ien 210-05-07 i noemal 08:43 2031 0000 000  0%:00 00:12 @31 00:00 00:
00000376 User3® wn 2010-05-08 sat noemal - - 0000 000 00:00 00:00 0000 00:00 00:
0000037% User3? 3% 2010-05-09  sun noemal -~  §=— 0000 OO0 00:00 00:00 0000 00:00 00:
0000037% User37 s 2010-05-10  meon noemnal 08:5%5 1250 0000 0510 03:50 00:05 0000 00:00 00:
0000037% User3T e 2010-05-11  tue noemal 08:44 16:3% 0000 000 08:00 00:16 0035 00:00 00:
0000037% User3?s 3% 0100512 wed  noemal 08:52 19:43 0000 000  05:00 00:08 00:43 00:00 00:
000037 User3? LE0 10-05-13  thy noemal 08:51 1:42 0000 000  05:00 00:05 0030 00:00 00:
0000037% Userd® 0% 210-05-14 #i noemal 08:37 18:5% 0000 O0x00  05:00 00:23 0055 00:00 00:
0000037% User3? ien 3 2010-05-15  sat noemal -~  #-— 0000 Ox00  00:00 00:00 0000 00:00 00:
0000037% User3T LN 210-05-16  sun noemal - - 00:00 000 00:00 00:00 0000 0000 00:
0000037% User3T® L) 2010-05-17  mon noemal 0a:51 15:21 000 @3 06:21 00:08 0000 0000 00:
0000037% User3’ 3% 210:05-18 e noemal 08:52 16:5¢ 0000 000 0900 00:08 0054 00:00 00:
0000037% User3® % 10-05-19  wed noemal 08:50 182 0000 0x00 05:00 00:10 R 00:00 00:
000037 User3® 161 10-05-20  thu noemal #== == 0000 000 00:00 00:00 0000 00:00 00:
0000037 User3® % 210-05-21 i noemal #——  #=— 0000 O0x00 00:00 00:00 0000 00:00 00:
0000037% User3® ien 3 M10-05-2  sat noemal —-— #=— 0000 O0x00 00:00 00:00 0000 00:00 00:
0000037 User3? 3% 210-05-23  sun noemal -~  $=-— 0000 OO0 00:00 00:00 0000 00:00 00:
0000037% User3? 3% 210-:05-24 mon  noemal 08:57 19:09 0000 000  09:00 00:03 01:08 00:00 00:
Q000037% User3T e 2010:05-%5 e noemal 08:4% 18:2 0000 000 08:00 00:14 R 00:00 00:
0000037% User3’ % 210:05-2%6 wed  noemal 08:45 0% 0000 000 0500 00:14 L) 00:00 00:
& RLLLLIEE S HoardW e MAOEOT this Aot MaT N mm fa-1n m-en "M mm mm N’\ hg

(O Search Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

: Output the results.

(® Transaction Reports

\ Date Arrival | Departure Late Early Normal Time Overtimel




Time Time After Departure Time Beofre Hours
Time Time Shift
Attendance . . After . Before .
Setting Value 09:00 18:00 09:00 Before 18:00 | 9Hours 09:00 After 18:00
2010-05-06 09:01 18:42 00:01 00:00 08:59 00:00 00:42
2010-05-07 08:48 20:31 00:00 00:00 09:00 00:12 02:31

2. Public Office

Public Office Excessive Work: Example of Public Office Attendance Setting such as
Excessive Work Hours. = Please set up following the mark

1. [TNA Settings] : Set/add time as below from[Shift Config

Shift Config
Code R - Enter Information
01 government (1){Code (01 | Name |government | |
11 normal
12 morming time sample : yesterday[-03:45], today[ 08:45]. tomorrow [+0945]
13 day 2 . 3
e night . Basic Clocking Config
3 muliaT , —
4 allnight 2) ICIockmg Mode  Use all funcion keys yl
% holiday (3)| Time Frame | 04:00 | ~ |+04:00 ||
[CJignore if Absent [#]Late IN Time | 03:00
[[JMultiple Daily Shifts [¥]Early OUT Time | 18:00
[ Advanced Settings(Clocking) ]
Set Shift Times
Pay Rate Rate Stant End
(4)| shift 1 |Overtime3 Hour v |Fixed Shift v| [0400 | ~ [09:00 |
Shift 2 |Normal Time v | Fixed Shift v| [09:00 | ~ [18:00 |
Shift 3 |Overtime3 Hour v |Fixed Shift v| [18:00 | ~ [+04:00 |
Shift 4 | Time Before St v | | Fixed Shift v| [04:00 | ~ [03:00 |
Shift 5 | Overtime! Hour v | |Fixed Shift v| [18:00 | ~ [+04:00 |
[ Advanced Settings(Shift) ]
I Add Modify Delete Close




(1 Code : Enter a two-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name : Code Name

=~ Code : 01 / Name: Enter the ordinary days (ex. Date of Work, Weekday,
etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-
[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and Leaving
from Work data

% Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)

> Set to [Use all function keys]

® Time Frame : Process the record of Going to and Leaving from Work within the
applicable zone as the attendance

== Normally set to 04:00~+04:00 (In the event of going to work at 03:59
and leaving from work at 05:01 on the following day, it is not recorded as
attendance)

@ Set Shift Times : Split into a maximum of five types depending on option

= Normal Time : 09:00~18:00 (Times of going to work and leaving from
work to be entered accurately)

" Time Before Shift : 04:00~09:00 / = Overtimel Hours : 18:00~+04:00
(Omit entry if counting is not necessary)

= Overtime3 Hours : 04:00~09:00 / = Overtime3 Hours : 18:00~+04:00
(All the hours other than basic work are summed up as excessive hours)

% Note: The range of time zones of [Start] and [End] must be within the
time range input in No.

Add
. | : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule as
follow in [Set Schedule]




Set Schedule

Code Name
0001 A
1 B

7N
L} 1

X
, Enter Information
(1)[Code [1111 | Name [B ]
- Define Holidays
Holiday | »+++ : Not Assigned v
Holiday Shift [ »= : Not Assigned v

Set Schedule

Start Date [2007-01-01 +| (2)[Repeat After |7 Days v |
(3)
Date Day | Set Shift Ent..
2007-01-01  mon | 01 : government
2007-01-02  tue | 01 : government
2007-01-03  wed | 01 : government
~ Pay Rate Rules ———, 2007-01-04  thu | 01 : government
- 2007-01-05  fri | 01 : government
[ Normal Time Detail | 2007-01-06  sat | 99 : holiday
(" Time Before ShiftDetail | 2007-01-07 __sun | 3 : holiday
[ Overtime1 Hours Detail ]
[ Overtime? Hours Detail |
( Off Day Hours Detail J
[ Overtime3 Hours Detail ]
I Add I Modify Delete Close

(O Code : Enter a four-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name: Code Name

> Code: 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit

of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

@ Overtime3 Hours Detail : Set the public office overtime work standard

Overtime3 Hours Detail @

Define Daily Hours Rules

Rounding :No Rounding v:

Add, Hours [00:00 | Add, Hours After |00:00
1| Del. Hours |01:00 | Del. Hours After 00:00 |
2)[Min, Time [01:00 |3 Max, Time 0400 | Rate 100 | %

Define Pay Period Rules

Add, Hours [00:00 | Add After () Days |0

Del, Hours :UU:U[I Del, After (%) Days :u |

Min, Hours [00:00 | Max, Hours |993:00 |
Transfer to :Not Defined v:

Set Cancel |

= (DDel. Hours : One hour is deducted for the overtime work period

= @Min. Time : Acknowledge as overtime work when the work time is at
least one hour

= @Max. Time : Acknowledges a maximum of four hours per day

Set
] : Save the set value.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump
sum basis in [Apply Schedule]




Apply Schedule

1D
00000164
00000166
00000168
00000169
00000170
00000171
00000174
00000235
00000312
00000319
00000322
00000329
00000339
00000341
00000350
00000351
00000353
00000372
00000376
00000382
00000383
00000385
00000387
00000388
00000383
00000330
nNNNN392

NEREEREEREREEEEREREERERERREER o

Name
Userl6d
Userl66
Userl68
Userl169
User!70
Userl71
Userl74
User2%
User312
User319
User322
User329
User33s
User3dl
User3s0
User3sl
User353
User3?2
User376
User382
User3g3
User3gs
User3s?
User388
User389
User330
| lapr3q?

Unique ID
0164
0166
0168
0169
0170
017
0174
0295
0312
0313
0322
0329
0339
0341
0350
0351
0353
0372
0376
0382
0383
0385
0387
0388
0389

0330
39?7

3

Schedule &

1"t :
it
1 :
1 :
1 :
it :
1"t :
IR
1 :
it
1 :
1 :
1
1 :
i :
it :
i :
1t :
111 :
1 :
it
11
11 :
1 :
1" :
1 :
1

VZDWUJUJUJCDUJCDCDCDUJCDCDWCDUJUJCDUJWCDUJUJUJCDCDGJ

(1)4pply Schedule  [EEEIEAEEG_—— -

I Set I | Close

@ Apply Schedule : Select the work type to be applied

> Select the attendance code

@ Check box : Check the applicable employee

=~ Check All Employees




Set
] : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as
follow in [Process Transactions]

Process Transactions

Set Period 3)
(1)|2010-05-01 »| ~ [2010-05-31 | | Process | | Close |
[J lanore Modifications
Select Employee t®)]

(& D Name Unique ID  Schedule Result

[] | 00000164 User164 0164 1M11:B Process OK
[J | 00000168 User166 0166 1111:8B Process OK
[ | oooo0168 User168 0163 1111:8B Process OK
[C] | 00000163 Userl69 0163 1111:8B Process OK
[J | 00000170 User170 0170 1111:B Process OK
] | ooooo171 Userl71 (1| 1111:8B Process OK
[J | 00000174 Userl74 0174 1111:B Process OK
[J | 00000235 BL nemote Manager 4] Process OK
[ | 00000312 Use —4 Process OK
[] | 00000319 c . Process OK
0 | oooooszz = A The process is complete Process OK
[ | 00000329 2 Process OK
[] | 00000333 Process OK
[ | 00000341 Process OK
[ | 00000350 User3s0 0350 1111:8B Process OK
[] | 00000351 User3s! 0351 1111:B Process OK
[J | 00000353 User3s3 0353 1111:8B Process OK
[ | 00000372 User372 0372 1111:8B Process OK
[ | 00000376 User376 0376 1111:B Process OK
[] | 00000382 User382 0362 1111:B Process OK
[J | 00000383 User3d3 0383 1111:8B Process OK
[ | 00000385 User38s 0385 1111:8B Process OK
[ | 00000387 User387 0387 1111:8B Process OK
[J | 00000388 User388 0388 1111:B Process OK
[ | 00000389 User389 0389 1111:8B Process OK
(] | 00000330 User330 0390 1n:B Process OK
[] | 00000392 User332 0332 1111:B Process OK
[ | 00000333 User333 0333 1111:8B Process OK
[] | 00000334 User3%4 03%4 1111:8B Process OK

(O Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)



= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

=~ Check All Employees

Process
L] ‘ J: button to display ‘complete’ message on the processing result after

processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch | eees : Not Assigned v Search Period © Search all record (2)] Search | [ Pim_ ] [ Config ]
Deparknent [ vees : Not Assigned (210-65-01 w0 ~ [210-5-15 %]/ © incomotese record

0 Name Date Day | Amv... |Depar... | Late ... | Eary... | Norm... | Time ... | Owrs... | Overt... | Off Da... | Overt... | MONEY | I A

000038 User3®  010-05-18 M 1450 «0xa5 (550 0000 0310 00:00 0545 000 0000 0400 4995
00000350 User350  2010-05-06 tw 0831 2353 00:00 000 05300 w023 0553 00:00 00:00 04:00 13
00000165 Userltd 20100503  mon 07:13 2310 00:00 000 0300 01:47 05:10 0000 00:00 04:00 S5
00000168 User168 2010-05-10 mon 0554 2315 000 0000 0300 e:0e 05:15 0000 00:00 04:00 SR
00000319 User3I9 0 mon 0720 +01:2% 000 0000 0300 o0& 0725 000 00:00 04:00 8216
00000163 User169 20100504 e 05:44 2303 000 000 0200 :16 05103 0000 00:00 04:00 328
000032 User3®  2010:05-12  wed 08:40 o247 0000 000 0300 00:20 0247 0000 00:00 0400 6327
0000163 User168  2010-05-14 i 0855 233 000 0000 05300 00:01 s 00:00 00:00 04:00 3%
00002%S Userd®s  2010-05-0¢ e 1046 2351 0145 0000 a7 00:00 0551 0000 00:00 04:00 S1.06
00000163 User188  2010-05-10  mon 0721 243 000 000 0300 on®’ 04:13 00:00 00:00 04:00 17
000014 User174 2010-05-14 fri 1431 012% B3N 0000 0329 00:00 0726 0000 00:00 04:00 53128
00000163 Userl68  2010-05-12  wed 09:37 2317 037 0000 0523 00:00 s 0000 00:00 04:00 217
0000014 User17¢ 2010-05-06 L] 0859 49 0000 0000 0500 0:0m 05:49 000 00:00 04:00 8327
0000174 Userl?Z¢  2010-05-04 e 0847 233 0000 0000 0300 0:13 053 00:00 00:00 0400 328
om0 User1l 2010-05-18 L 0855 «0kéd 000 000 0500 00:01 05:44 00:00 00:00 04:00 £6.61
00N User1Tl 2010-05-10  mon 0713 2% 000 000 05300 01:47 033% 0000 00:00 04:00 4864

L]

e

0000171 User1Tl 2010-05-06 0925 0055 0% 0000 05% 00:00 0555 0000 00:00 04:00 550
00000383 User338 2010-05-04 405 243 00:00 0000 0300 M5 04:43 0000 00:00 04:00 883
00000170 User170 2010-05-04 e 073 21:30 000 0000 0300 01:2% 0330 0000 00:00 0356 4218
00000163 User168 2010-05-04 e 1241 2% 34 000 =19 00:00 0435 0000 00:00 0355 36
00000383 User333 2010-05-0¢ e 08:31 213 0000 0000 0200 0:23 0413 00:00 00:00 0342 4848
00000168 User168 2010-05-07 i 0821 25 000 0000 0300 00:39 0358 00:00 00:00 033 n®
0000163 User169 2010-05-11 e BN 2B 0B 00 w27 00:00 425 0000 00:00 0326 218
00000170 User120 2010-05-13 tw 8% 2% 000 0000 0300 00:04 0422 00:00 00:00 0326 43
0000i 7 User17l 2010-05-0¢ e 1298 224 035 0000 s 00:00 0424 00:00 00:00 0324 e
00000163 User168 2010-05-11 e gsfe 2120 0x00 000 0300 058 0320 00:00 00:00 0318 n®
00000341 User34] 2010-05-04 e 0305 2213 005 0000 0555 00:00 04:13 0000 00:00 013 218
Q000010 User170 2010<05<10  mon 072 2% 0:00 0000 000 013 @ 0000 00:00 010 36

00000174 UserlZ¢  2010-05-11 e 080 209 000 0000 0259 00:00 0418 0000 00:00 0308 218
L) lHearlfd  MINSELR o NG MM AIE M (eac - MR e mm o 18

(O Search Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)



: Output the results.

@ Transaction Reports

>~ Overtime3 Hours : Hours other than the basic work, acknowledges a
maximum of four hours per day (For a minimum of at least one hour, basically
one hour is deductible)

. Arrival Departure| Late After SR Normal Time Beofre |Overtimel Overtime3
Time . . - Departure . .
Time Time Time Time Time Shift Hours Hours
Attendance

Time Beofre

Setting |09:00 18:00 |After09:00 Before18:00|9Hours Before09:00 After18:00 Shift+Overtime:

Value

07:20| +01:25 00:00 00:00 09:00 01:40 07:25 04:00
CASEL = Qvertime3 Hours =1:40+7:25 = 9:05 (Del. Hours 1, Max. Time 4) > 4:00

11:02| +01:05 02:02 00:00 06:58 00:00 07:05 04:00

v QOvertime3 Hours = 07:05 (Del. Hours 1, Max. Time 4) > 4:00

12:41| 22:55 03:41 00:00 05:19 00:00 04:55 03:55
CASE2 v QOvertime3 Hours = 04:55 (Del. Hours 1) > 3:55

08:50| 19:33 00:00 00:00 09:00 00:10 01:33 00:00

= Qvertime3 Hours = 00:10 + 01:33 = 01:43 (Del. Hours 1, Min. Time 1) > 00:00
CASE3 08:41| 19:27 00:00 00:00 09:00 00:19 01:27 00:00

= Qvertime3 Hours = 00:19+ 01:27 = 01:46 (Del. Hours 1, Min. Time 1) > 00:00

>~ Overtime3 Hours : Time other than Basic Work Time, Acknowledge a
maximum of four hours per day (Del. Hours 1)

Time Arrival Departure| Late After DeEZI;It&:Jre Normal Time Beofre |Overtimel Overtime3
Time Time Time P Time Shift Hours Hours
Time
Attendance

Time Beofre

Setting |09:00 18:00 |After09:00 Before18:00|9Hours Before09:00 After18:00 Shift+Overtime:

Value

08:41| 19:27 00:00 00:00 09:00 00:19 01:27 00:46
CASE4 = Qvertime3 Hours = 00:19+4+ 01:27= 01:46 (Del. Hours 1) > 00:46
07:15| 15:13 00:00 02:47 06:13 01:45 00:00 00:45

v QOvertime3 Hours = 01:45 (Del. Hours 1) > 00:45

3. Night Shift



Night Shift : Example of the case where the range of attendance per day is 24 hours
like frequent night shifts.

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]

Shift Config X

. Enter Information
Code Name ) i
ol govemmiset ‘ ' :_l-[Code 44 Name |allnight |
11 normal
12 moming time sample : yesterday [-09:45], today [ 09:45], tomorrow[+0345]
13 day ic Clocki fi
1 night Basic Clocking Config
33 multiaT ~ : :
(2 1|Clocking M
o 2 [C ocking Mode |Use all funcion keys j
9 holiday (3)|Time Frame | 06:00 | ~ [+12:00 |
[TJlgnore if Absent [CJLate IN Time
[[IMuttiple Daily Shifts [[JEarly OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
Pay Rate Rate Stant End
4 Shift 1 |Normal Time v | | Actual Time v ~
Shift 2 |Not Defined v | 3
Shift 3 | Not Defined v ! ~
Shift 4 [Not Defined v | | g
Shift 5 Not Defined v e
[ Advanced Settings(Shift) ]
I Add [ Modity [ Delete Close

(O Code : Enter a two-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name : Code Name

= Code : 44 / Name: Enter the ordinary days (ex. Working day, normal day,
etc.)



@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-
[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and Leaving
from Work data

% Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)

> Set to [Use all function keys]

® Time Frame : Process the record of Going to and Leaving from Work within the
applicable zone as the attendance

>~ Normally set to 06:00~+12:00 that is night shift time zone
(In the event of going to work at 05:59 and going from work at 13:01 on
the following day, it is not recorded as attendance)

@ Set Shift Times : Split into a maximum of five types depending on options

== Normal Time : All hours from the time when going to work until the time
when leaving from work (Count it as the record of Going to and Leaving from
Work within the applicable zone)

% If there is Basic Work Time Standard, you can set in the same way as
general workplace

Add
| : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule as
follow in [Set Schedule]




Set Schedule @

Enter Information

Code Name =
O A (1)[Code 11T Name 6] |
1111 B - 2
Define Holidays
Holiday (=== 2 Not Assigned v:
Holiday Shift == ! Not Assigned v:

— Set Schedule -

Start Date | 2007-01-01 v (2 )|Repeat After 7 Days v

v 3] '

Date Day | Set Shift Ent...

2007-01-01  mon | 44 : allnight

2007-01-02  tue | 44 : allnight

2007-01-03  wed | 44 : allnight

Pay Rate Rules : 2007-01-04  thu | 44 : allnight
2007-01-05  fri | 44 : allnight
2007-01-06  sat | 99 : holiday
2007-01-07  sun | 99 : holiday

Normal Time Detail

Time Before Shift Detail

QOvertime2 Hours Detail

Off Day Hours Detail

[ J
[ ]
[ Overtime 1 Hours Detail ]
[ ]
[ ]
[ ]

Overtime3 Hours Detail

I Add I Modify Delete Close

(O Code : Enter a four-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name: Code Name

= Code: 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit
of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

Add
] : Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump
sum basis in [Apply Schedule]

Apply Schedule @
C D Name Unique 1D Schedule
00000164 Userl6d 0164 11 :B
00000166 Userl66 0166 111 :B
00000168 User168 0168 111:B
00000169 User!69 0169 1111:B
00000170 User170 0170 1M :B
00000171 Userl71 0171 1111:B
00000174 Userl74 0174 1M1 :B
00000295 User2® 0295 1111 :B
00000312 User312 0312 111 :B
00000319 User319 0318 111:8
00000322 User322 0322 111 :B
00000329 User329 0329 111:8B
00000339 User339 0339 111:B
00000341 User3dl 0341 111 :B
00000350 User3s0 0350 111 :B
00000351 User3sl 0351 1111:8B
00000353 User353 0353 1M :B
00000372 User372 0372 1M :B
00000376 User376 0376 1M11:8B
00000382 User3a2 0382 1111:B
00000383 User383 0383 111 :B
00000385 User3s 0385 1111:8B
00000387 User38? 0387 111 :B
00000388 User388 0338 1M11:8B
00000389 User3a9 0389 11 :B
00000330 User330 0390 1111:B
L?l nnnnnN392 | lapr3q? N39? (AR :Fi> v

1)Apply Schedule (TN IEG—G— N |




@ Apply Schedule : Select the work type to be applied

= Select the attendance code

(@ Check box : Check the applicable employee

>~ Check All Employees

Set
. : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as
follow in [Process Transactions]




Process Transactions

Set Period (3)
(1)[2010-05-01 | ~ [2010-05-31 w| I Process l l Close ]
[J lanore Modifications
2
Select Employee t®)]

(& D Name Unique ID  Schedule Result

[C] | 00000164 User164 0164 1M11:B Process OK
[] | 00000166 User166 0166 1111:8B Process OK
[ | oooo0168 User168 0163 1111:8B Process OK
[C] | 00000163 User169 0169 1111:8B Process OK
[C] | 00000170 User170 0170 1111:B Process OK
[] | 00000171 Userl71 01 1111:8B Process OK
[J | 00000174 Userl74 0174 1111:B Process OK
[J | 00000235 BL nemote Manager X Process OK
[] | 00000312 Use —4 Process OK
[] | 00000319 c . Process OK
0 | oooooszz = “'l The process is complete Process OK
[ | 00000329 2 Process OK
[J | 00000339 Process OK
[ | 00000341 Process OK
(] | 00000350 User3s0 0350 1111:8B Process OK
[] | 00000351 User3s! 0351 1111:B Process OK
[J | 00000353 User3s3 0353 1111:8B Process OK
[ | 00000372 User372 0372 1111:8B Process OK
(] | 00000376 User376 0376 1111:B Process OK
[] | 00000382 User382 0362 1111:B Process OK
[] | 00000383 User3d3 0383 1111:8B Process OK
[ | 00000385 User38s 0385 1111:8B Process OK
[ | 00000387 User387 0387 1111:8B Process OK
[] | 00000388 User388 0388 1111:8B Process OK
[] | 00000383 User389 0389 1111:8B Process OK
] | 00000330 User330 1M11:B Process OK
[] | 00000392 User332 0332 1111:B Process OK
[ | 00000333 User333 0393 1111:8B Process OK
[] | 00000334 User3%4 03%4 1111:8B Process OK

(O Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

=~ Check All Employees



Process
L] ‘ J: button to display ‘complete’ message on the processing result after

processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [cees : Not Assigned v @ Sesrch Period ©Search allrecorg (2| _Search ][ Prnt | [ Config |
Depariment | vees : Not Assigned v [210-04-00 | ~ [2010-0-2 ¥|| & incomotete record
0 | Name Da%e Day | Aniv... [Depar... | Late .. | Eary... | Norm... | Time... | Owrs... | Overti... | Off Da... | Owrti... | MONEY | M A

oooasTe User3®2  2010-04-18 sun #e=ime | #eee= 00 000 0000 00:00 0000 00:00 00:00 0000 0.00
oo User3l2  2010-04-13  mon 08:16  +0249  00:00  00A0 A4B 00:00 00100 0000 00:00 0000 264
0000372 User372  2010-4-20 e 2148 +03:48  00:00 0000 11:00 00:00 0000 0000 00:00 0000 44
0000037 User3®%  2010-04-01 thy 0837 +0353 0000 0000 24:16 00:00 0000 0000 00:00 00:00 2664
0000037% User3%  2010-04-02 fri 1627 1627 000 0000 0000 00:00 0000 00:00 00:00 0000 0.00
0000037 User3®%  2010-4-03 a #eies  fee-- 0000 0000 0000 00:00 0000 00:00 00:00 00:00 0.00
_ 0000037 User3®  2010-04-08 sun #eeine  feee= 0000 000 0000 00:00 0000 0000 00:00 00:00 0.00
3 0000037 User3®  2010-04-05  mon 0853  «10:12  00:00 000 219 00:00 0000 00:00 00:00 00:00 a6

W03 | User3?s  2010-04-06 toe . 1843  +10:37 0000 0000 1664 00:00 | 0000 000 | 0000 0000 | 1%
WO003%  User3®  2010-04-07  wed  #—i— #—— 000 0000 OX00  00:00 0000 Q00 0000 0000 | 000
0000037% User3? 2010-04-08 L] 0841  +1033 0000 0000 BR 00:00 0000 0000 00:00 0000 28686
0000037% User3T 2010-04-08 fri 1835  +105 00:00 0000 17:21 00:00 0000 0000 00:00 0000 18.87

0000037 | Userdtd | 20I0-04-10 | sal | i #—i— | 0000 0000 0600 000 000 0 0 o0 000
0000037 User3 2010-0¢-11 sun $ovine  feeie= 000 0000 0000 00:00 0000 000 00:00 0000 0,00

0000037% User3®%  2010-04-12 mon 0505 0537 0000 0000 R 00:00 0000 00:00 00:00 00:00 0.00
000037 User3®  2010-4-13 e 1431 1133 00:00 000 R 00:00 0000 00:00 00:00 0000 an
0000037 User3®  2010-04-18  wed 1236 08  00:00 0000 a7 00:00 0000 0000 00:00 0000 20
0000037 User3®%  2010-04-15 1438 +0347  00:00 0000 1809 00:00 0000 0000 00:00 0000 1998
0000037% User3%  2010-04-16 290 20  0x00 0000 0000 00:00 0000 0000 00:00 00:00 0.00
0000037% User3®  2010-04-17 $-ie=  §=-= 000 0000 0000 00:00 0000 0000 00:00 0000 0,00
0000037% User3®  2010-04-18 #eeien feeie= 000 0000 0000 00:00 0000 00:00 00:00 00:00 0.00
0000037% User3®  2010-04-19 o047 00:00 0000 a5 00:00 0000 00:00 00:00 0000 553
000037 Userd®  2010-04-20 1401 0858 00:00 0040 1853 00:00 0000 0000 00:00 0000 199
0000032 User3®  2010-4-01 0859 B2 0000 0000 383 00:00 0000 0000 00:00 0000 553
00000382 User3R  2010-04-02 1306 1844  0:00 0000 0539 00:00 0000 00:00 00:00 00:00 555
00000382 User3R2  2010-4-03 #—--  #—--  0x00 0000 0000 00:00 0000 00:00 00:00 00:00 0.00
00000382 User3R2  2010-04-04 sun $-~i==  §--- 000 000 0000 00:00 0000 00:00 00:00 00:00 0.00
00000382 User3®®  2010-4-05  mon 0714 +10:41  00:00 0000 a2 00:00 0000 0000 00:00 00:00 3108

00000382 User3®  2010-04-06 e 1527 +0353 00:00 0040 172 00:00 0000 0000 00:00 00:00 18.67
oD lHear®0  MINAMLT wad 1222 S0 e M W ) mm e mnm mm » M b2

tz2gd3ge=2
8
-

@ Search Period : Designate the subject period of attendance processing. (Maximum Period: 31
days)

= Normally in the unit of a day or seven days (The data of attendance processed
must exist during the applicable period)

: Output the results.

= |dentify Access Log



Period [¥]2010-04-05 00:00

Condition User
Result Success
Time

| wes 2010-04-05 08:53:47 |

o 2010-04-05 10:18:23
o 2010-04-05 11:36:23
e 2010-04-05 14:52:01
e 2010-04-05 15:20:20
e 2010-04-05 15:47:06
e 2010-04-05 15:22:06
e 2010-04-05 18:33:18
e 2010-04-05 21:09:49
e 2010-04-05 21:16:20
o 2010-04-05 23:01:19
s 2010-04-06 08:53:02

(o8 2010-04-06 11:12:44

(uee 2010-04-06 18:43:37

e 2010-04-07 02:55:293
e 2010-04-07 08:51:39

|uew 2010-04-07 11:37:57

| a8 2010-04-08 08:41:26

e 2010-04-05 10:26:01
s 2010-04-08 13:28:53

o 2010-04-03 11:33:14

e 2010-04-09 15:35:37

|ue9 2010-04-10 11:56:09

® Transaction Reports

0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100
0100

-~
hd

Terminal 1D

~ |[42010-04-10 23:59 %
Detail Condition | 00000376 : User376

Mode

User ID
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376
00000376

Search All v
Name Unique 1D
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
lUser3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
lUser3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376
User3?6 0376

Class
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User
User

Mode
Attend
Access
Attend
Access
Access
Access
Attend
Leave
Attend
Attend
Attend
Attend
Attend
Access
Attend
Attend
Attend
Attend
Access
Attend
Attend
Leave
Attend

= Calculation Standard : Record of going to work and leaving from work between

06:00 and +12:00

NO

A b TWN -

Date of Work
2010-04-05
2010-04-06
2010-04-07
2010-04-08
2010-04-09

Arrival Time

08:53
18:43
08:41
18:35

Departure Time

+11:12
+11:37
+11:33
+11:56

Normal Time
26:19
16:54
00:00
26:52
17:21



4. Shift Work

Shift Work: Example of the case where the range of Going to and Leaving from Work is
complicated like three-shift work, etc

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]

Shift Config X

[ 1 Enter Information
Code Name - ‘ : -
0l government ‘ '!.'ICode 12 Name morming I
11 normal
time sample : yesterday[-03:45]. today [ 09:45]. tomorrow[+0945]
13 day : | 2 fi
e night Basic Clocking Config
33 multi&T A : T :
1 allnight 2 ) |Clocking Mode |Use all funcion keys V]
% holiday (3)| Time Frame | 06:00 | ~ | 18:00 |
[TJlgnore if Absent [CJLate IN Time
[[IMultiple Daily Shifts [[JEarly OUT Time
[ Advanced Settings(Clocking) ]
Set Shift Times
iy Pay Rate Rate Stant End
Shift 1 Normal Time v | Fixed Shift v| | 08:00 | ~ | 16:00
Shift 2 | Time Before St v |Fixed Shift v| [08:00 | ~ [08:00
Shift 3 Overtime2 Hour v | Fixed Shift v| [ 16:00 | ~ | 18:00
Shift 4 [Not Defined v |1 [00:00 ] ~
Shift 5 Not Defined v ! =
[ Advanced Settings(Shift) ]
Add Modify Delete Close




Shift Config X

[ 1 Enter Information
Code Name ‘ |C 73 , N ¥ | ‘
01 government (1)[Code | 205 (Y
1 normal
12 moming time sample : yesterday[-09:45], today [ 09:45], tomorrow[+0945]
E , i ; ;
14 night . Basic Clocking Config
3 muliAT . ' . ~
4 allnight 2 |Clock|ng Mode Use all funcion keys v ]
% holiday -:éj-ITime Frame | 14:00 | ~ [+02:00 ]
[Jlgnore if Absent [JLate IN Time \
[JMultiple Daily Shifts [JEarly OUT Time ?
[ Advanced Settings(Clocking) ]
- Set Shift Times
4) Pay Rate Rate Stant End
Shift 1 |Normal Time v |Fixed Shift v| [16:00 | ~ [+00:00 |
Shift 2 | Time Before St v | |Fixed Shif v| [1400 | ~ [16:00 |
Shift 3 | Overtime2 Hour v | Fixed Shift v | [+00:00 | ~ [+02:00 |
Shift 4 [Not Defined | 1o hif ﬁ ]~ [ “
Shift 5 Not Defined v |0 Shi | : 1
[ Advanced Settings(Shift) ] .
I Add Modity Delete Close




Shift Config @

Enter Information
Code Name = -
ol Goeemment (1)|Code |14 Name |night |
1 normal =
12 moming time sample : yesterday[-09:45), today[ 09:45]. tomorrow[+0945]
v — Bisic Cleking Conti
3 multiAT 3 : ;
] ] |
1 allnight 2 Clocking Mode |Use all funcion keys s{
% holiday (3)|Time Frame [ 22:00 | ~ [+10:00 |
[TJlgnore if Absent [CJLate IN Time
[[IMultiple Daily Shifts [[]Early OUT Time
[ Advanced Settings(Clocking) ]
- Set Shift Times — -

a) Pay Rate Rate Stant End

Shift 1 Normal Time v |Fixed Shift v | [+00:00 @~ [+08:00

Shift 2 | Time Before St v | Fixed Shift v | | 2200  ~ |+00:00

Shift 3  Overtime2 Hour v |Fixed Shift v | [+08:00 ~ +10:00

Shift 4 Not Defined v 22

Shift 5  Not Defined v e

[ Advanced Settings(Shift) ]
add | [ Modity ] [ Delete [ Close

(O Code : Enter a two-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name : Code Name

= Code : 11 / Name: Enter the ordinary days (ex. Working day, normal day,
etc.)

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-
[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and Leaving
from Work data

% Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)



> Set to [Use all function keys]

® Time Frame : Process the record of Going to and Leaving from Work within the
applicable zone as the attendance

> Normally set in broad range to 06:00~18:00 so as to include basic work
range

(In the event of going to work at 05:59 and going from work at 18:01, it is
not recorded as attendance)

@ Set Shift Times

= Normal Time : 08:00~16:00 (Times of going to work and leaving from
work to be entered accurately) Enter the time in accordance with each shift
work time

= > etc, In the event of counting Time Before Shift, Overtimel Hours,
Overtime2 Hours enter the applicable time

% Note: The range of time zones of [Start] and [End] must be within the
time range input in No.

Add
. : Click this button to register the input data.

2. [TNA Settings] : Register the work type in accordance with the work schedule as
follow in [Set Schedule]




Set Schedule @

Enter Information

Code Name =
N | | (D(Code (001 | Name |4 '
1" B '
Define Holidays
Holiday (=== 2 Not Assigned v:
Holiday Shift += : Not Assigned v

Set Schedule -

Start Date | 2010-01-01 » (2 )|Repeat After 15 Day v
v 3] ' ;
Date Day | Set Shift Ent.. A
2010-01-01  fri |12 : morning
2010-01-02 sat | 12 : morning
2010-01-03  sun | 12 : morning
Pay Rate Rules . 2010-01-04  mon | 14 : night
2010-01-05 tue | 14 : night
2010-01-06  wed | 99 : holiday
2010-01-07  thu |13 :day
2010-01-08 fri |13 :day

[ J
[ ]
| Overtime! Hours Detail | 2010-01-09  sat | 13:day
[ ]
[ ]
[ ]

Normal Time Detail

Time Before Shift Detail

2010-01-10  sun | 14 : night
2010-01-11  mon | 99 : holiday
2010-01-12  tue |12 : morning
2010-01-13  wed | 12 : morning
2010-01-14  thu | 12 : morning
2010-01-15  fri | 14 : night v

Overtime2 Hours Detail

Off Day Hours Detail

Overtime3 Hours Detail

I Add Modify Delete Close

(O Code : Enter a four-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name: Code Name

= Code : 0001 / Name: A Team (Name of the subject group replaced)

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit
of 7 days)

= Select 7 days (Normally repeated in the unit of 7 days)



(® Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

= Double-click to designate the registered code

Add
] : Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump
sum basis in [Apply Schedule]

00000330 User330 0330 0001 :
NNNNN392 lapr3q? 392 nnnt :

Apply Schedule @
C D Name Unique 1D Schedule
(] | ooooo164 Userl164 0164 0001 : &
[ | 00000166 Userl66 0166 0001 : A
(] | 00000168 Userl68 0168 0001 : A
(] | 00000169 Userl169 0169 0001 : A
(] | 00000170 User170 0170 0001 : A
(] | ooooo1? Userl71 017 0001 : &
(] | 00000174 Userl74 0174 0001 : &
[ | 00000295 User295 0295 0001 : &
(] | 00000312 User312 0312 0001 : A
(] | 00000319 User319 0319 0001 : A
(] | 00000322 User322 0322 0001 : A
(] | 00000329 User329 0329 0001 : &
[C] | 00000339 User33g 0339 0001 : &
] | 00000341 User3dl 0341 0001 : A
(] | 00000350 User3s0 0350 0001 : A
] | 00000351 User3si 0351 0001 : A
(] | 00000353 User3s3 0353 0001 : A
(] | 00000372 User3?2 0372 0001 : A
[C] | 00000376 User3?6 0376 0001 : &
[] | 00000382 User3a2 0382 0001 : &
(] | 00000383 User383 0383 0001 : A
(] | 00000385 User38s 0385 0001 : A
(] | 00000387 User3g? 0387 0001 : &
(] | 00000388 User388 0358 0001 : A
(] | 00000389 User389 0389 0001 : &
O &
(| A
(4 >

::l{AppIy Schedule 0001 : A v




@ Apply Schedule : Select the work type to be applied
= Select the attendance code
(@ Check box : Check the applicable employee

>~ Check All Employees

@ : Click this button to have the applicable contents to be applied to the
employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as
follow in [Process Transactions]




Process Transactions

Set Period 3)
(1)|2010-05-01 »| ~ [2010-05-31 | | Process | | Close |
[J lanore Modifications
2y
Select Employee t®)]

(& D Name Unique ID  Schedule Result

[] | 00000164 User164 0164 1M11:B Process OK
[J | 00000168 User166 0166 1111:8B Process OK
[ | oooo0168 User168 0163 1111:8B Process OK
[C] | 00000163 Userl69 0163 1111:8B Process OK
[J | 00000170 User170 0170 1111:B Process OK
] | ooooo171 Userl71 (1| 1111:8B Process OK
[J | 00000174 Userl74 0174 1111:B Process OK
[J | 00000235 BL nemote Manager 4] Process OK
[ | 00000312 Use —4 Process OK
[] | 00000319 c . Process OK
0 | oooooszz = A The process is complete Process OK
[ | 00000329 2 Process OK
[] | 00000333 Process OK
[ | 00000341 Process OK
[ | 00000350 User3s0 0350 1111:8B Process OK
[] | 00000351 User3s! 0351 1111:B Process OK
[J | 00000353 User3s3 0353 1111:8B Process OK
[ | 00000372 User372 0372 1111:8B Process OK
[ | 00000376 User376 0376 1111:B Process OK
[] | 00000382 User382 0362 1111:B Process OK
[J | 00000383 User3d3 0383 1111:8B Process OK
[ | 00000385 User38s 0385 1111:8B Process OK
[ | 00000387 User387 0387 1111:8B Process OK
[J | 00000388 User388 0388 1111:B Process OK
[ | 00000389 User389 0389 1111:8B Process OK
[ | 00000390 User330 0390 1111:8B Process OK
[] | 00000392 User332 0332 1111:B Process OK
[ | 00000333 User333 0333 1111:8B Process OK
[] | 00000334 User3%4 03%4 1111:8B Process OK

(O Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

= Check the group to be processed for attendance



Process
L] ‘ J: button to display ‘complete’ message on the processing result after

processing

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [eees : Not Assigned v Search Period © Search all record | Seach ][ Pint ][ Config |

Department [vees : Not Assigned [2010:01-01_a) ~ [2010-01-15_ )| © incomotete record
)
10 | Name Date | Day | ShftName | Aniv... | Depart.. [Lat.. [ Ea.. | Nomm... | Time ... Off Da... | Overti... | MONI A
User 10-01-01 M momng 0731 1653 00:00 00 g 8.6

0000037% User3%  2010-01-02 sat  moming 0719 1733 00:00 0000 (00 00:41 0000 03 00:00 0000 13X
0000037% User37%  2010-01-03  sun  moming 0522 1722 00:00 0000 (200 0138 0000 oz 00:00 0000 155

0000037 User3? 2010-01-04  mon night 2343 +0343 00:00 0000 0200 oo:n 0000 00:43 00:00 0000 8.8
000037 User3? 201001056 e night 2319 «0238  00:00 0000 000 00:4) 0000 o 00:00 0000 133
0000037 User3% 20100106 wed holiday #-eiee feeze-  00:00 0000 OO0 00:00 0000 00:00 00:00 0000 0.0
0000037% User3% 0100107 day 1537 «01:47  00:00 0000 G200 00:23 00100 01:47 00:00 0000 133
0000037 User3T 2010:01-08 day 1508 «0153 00:00 0000 (00 00:51 0000 01:53 00:00 0000 1z
0000037 User3?s 20100108 sat day 1458 0149 00:00 0000 0200 on:e 0000 01:49 00:00 0000 155
0000037% User3® 2010-01-10  sun night 255 +0540 00:00 0000 (00 01:08 0000 0040 00:00 0000 i
0000037% User3®  2010-01-11 mon  holiday #—--- #—-— 00:00 0000 OO0 00:00 0000 000 00:00 0000 0.0

0000037 User3%  2010-01-12 %e  moming 07:40 1615  00:00 0000 O=00 00:20 0000 15 00:00 0000 8.8
TS’ User3ts | QOTO-UT-T3  wed | mormng | USSR UGS OO0 OOA0 OeTg o oo om0 oo e 00c
0000037% User3%  2010-01-14 ®w  moming 0838 1743 00:00 0000 O701 00:00 0000 01:48 00:00 0000 122
0000037% User3®  2010-01-15 M night 20 201 00:00 0000 000 00:00 0010 00:00 00:00 0000 0.0

0000382 User3R  2010-00-01 i moming  #-i-=  #—-  00:00 0000 OO0 00:00 0000 0:00 00:00 0000 0.0
0000032 User32 2010012 sat  moming  #—i-- #—i— 00:00 0000 OX00 00:00 0000 00:00 00:00 0000 0.0
00000382 User3®  2010-01-03 sun moming  #—i-—- #—— 00:00 0000 OO0 00:00 0000 000 00:00 0000 0.0

00000382 User3R2 2010-01-04  mon night +0%31  «0331  00:00 0000 OO0 00:00 0000 0000 00:00 0000 0.0
0000382 User32 20100106 e night 0305 +0305 00:00 0000 OO0 00:00 0000 00:00 00:00 0000 0.0
0000382 User3R 2010-01-06  wed holiday 1635 21:07  00:00 0000 000 00:00 0000 00:00 04:30 0000 22

00000382 User3R 010:01-07 day 173 17:37 00:00 0000 000 00:00 0000 00:00 00:00 0000 0.0¢
o000 User3R 2010-01-08 i day 1751 1828 00:00 0000 037 00:00 0000 00:00 00:00 0000 0.0
00000382 User3R 20100108 sat day #—i—-  #—-  00:00 0000 OX00 00:00 0000 00:00 00:00 0000 0.0

00000382 User3®  2010-01-10  sun night 859 033 00:00 0000 000 00:00 0000 033 00:00 0000 0.0
00000382 User3®2  2010-01-11 mon  holiday 1340 20:04 00:00 0000 OO0 00:00 0000 00:00 05:30 0000 13
00000382 User3®2  2010-01-12  sse  moming 0904 1143 00:00 0000 (239 00:00 0000 00:00 00:00 0000 2%
00000382 User3R 2010<01-13 wed  moming 0902 1547 00:00 0000 (&35 00:00 0000 00:00 00:00 0000 6.6¢

00000382 User32  2010-01-14 ®w  moming 857 1743 00:00 0000 0703 00:00 0010 01:48 00:00 0000 122

L ie Hoar® M001.98 v ninka Aentwm L L LR R L) mm m-m mon m-m M mm niw ™
< >

(O Search Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

: Output the results.

= Identify Acess Log



Period [412010-01-01 00:00 < |~ |[£J2010-01-13 23:59 £

Condition User v Detail Condition | 00000376 : User3?6 v
Result Success v | Mode Search All v

Time Terminal ID User ID Name Unique 1D Class Mode
s 2010-01-01 07:31:24 0100 00000376  User376 0376 User Attend
o 2010-01-01 16:59:47 0100 00000376  User376 0376 User Attend
o 2010-01-02 07:19:14 0100 00000376 User376 0376 User Access
e 2010-01-02 17:39:22 0100 00000376 User3?6 0376 User Attend
e 2010-01-03 06:22:24 0100 00000376  User3?6 0376 User Attend
s 2010-01-03 17:22:54 0100 00000376  User3?6 0376 User Access
e 2010-01-04 23:49:39 0100 00000376  User3?6 0376 User Attend
o 2010-01-05 03:49:59 0100 00000376  User3?6 0376 User Attend
o 2010-01-05 23:19:26 0100 00000376  User376 0376 User Attend
o 2010-01-06 09:34:14 0100 00000376 User376 0376 User Attend
e 2010-01-07 15:37:39 0100 00000376 User376 0376 User Attend
w8 2010-01-08 01:47:02 0100 00000376  User3?6 0376 User Attend
o 2010-01-08 15:09:03 0100 00000376  User3?6 0376 User Access
s 2010-01-09 01:53:59 0100 00000376  User3?6 0376 User Attend
o 2010-01-09 14:58:59 0100 00000376  User3?6 0376 User Attend
o 2010-01-10 01:49:07 0100 00000376 User376 0376 User Access
w8 2010-01-10 22:55:13 0100 00000376 User376 0376 User &ttend
w8 2010-01-11 08:40:14 0100 00000376  User3dib 0376 User Attend
8 2010-01-12 07:40:09 0100 00000376  User3?6 0376 User Attend
e 2010-01-12 16:15:37 0100 00000376  User3?6 0376 User Attend
e 2010-01-13 08:54:41 0100 00000376  User3?6 0376 User Attend
w8 2010-01-13 09:13:49 0100 00000376  User3?6 0376 User Attend

@ Transaction Reports

=~ Calculation Standard: Processing the attendance by shift work time
zones

Work Type Time Beofre Shift Normal Time Overtimel Hours
Morning 06:00~08:00 08:00~16:00 16:00~18:00
Day 14:00~16:00 16:00~+00:00 +00:00~+02:00
Night 22:00~+00:00 +00:00~+08:00 +08:00~+10:00
Date Work Arrival Departure Normal Time Beofre Overtimel

Type Time Time Time Shift Hours



2010-01-01
2010-01-02
2010-01-03
2010-01-04
2010-01-05
2010-01-06
2010-01-07
2010-01-08
2010-01-09
2010-01-10
2010-01-11
2010-01-12

5. Multiple Going to and Leaving from Work

Multiple Going to and Leaving from Work: Applicable when the frequency of Going to
and Leaving from Work is one or more times per workday. For example, it is the case
where the work is divided into Morning work - Break - Afternoon work and the Times

Morning
Morning
Morning
Night
Night
Holiday
Day
Day
Day
Night
Holiday
Morning

7:31

7:19

6:22
23:49
23:19
15:37
15:09
14:58
22:55

7:40

16:59
17:39
17:22
+8:49
+9:34
+1:47
+1:53
+1:49
+8:40

16:15

8:00
8:00
8:00
8:00
8:00
8:00
8:00
8:00
8:00

8:00

0:29
0:41
1:38
0:11
0:41

0:23
0:51
1:02
1:05

0:20

0:59
1:39
1:22
0:49
1:34

1:47
1:53
1:49
0:40

0:15

when going to and leaving from work is added to the range of Morning/Afternoon Work
Range respectively.

= Please set up following the mark

1. [TNA Settings] : Set/add time as below from [Shift Config]



Shift Config @

Enter Information
Code Name N .
01 government { !u]Code 33 Name multiaT l
1 normal =
12 moming time sample : yesterday[-09:45], today[ 09:45], tomorrow [+0945]
13 day . . -
1 night . Basic Clocking Config
\[Clocki :
m allnight 2 )|Clocking Mode | Use all funcion keys VJ
® holiday (3)[ Time Frame [06:00 | ~ [+06:00 |
[[Jlgnore if Absent
Multiple Daily Shifts
[- 5 Advanced Settings(Clocking) ]
- Set Shift Times — -
a4 Pay Rate Rate Stan End
Shift 1 | Time Before St v |Fixed Shift v| (08:00 @~ | 12:00
Shift 2  Overtime! Hour v | Fixed Shift v | 1400  ~ | 18:00
Shift 3 Normal Time + |Fixed Shift v| |[08:00 @~ | 12:00
Shift 4 ‘Normal Time ~ | Fixed Shift v| 1400 @ ~ | 18:00
Shift 5  Not Defined v e
[6_ I Advanced Settings(Shift) ]
| add Modiy | | Delete | Close

(O Code : Enter a two-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name : Code Name

= Code: Individual Entry / Name: Multiple going to and leaving from work

@ Clocking Mode

- Use all function keys : Acknowledge all the records inquired in [Log Management]-
[Access Log]as the attendance record

- Use attend and leave keys : Acknowledge the first and last among the records,
[Mode] of which inquired in [Log Management]-[Access Log] are Going to and Leaving
from Work data

% Authentication record used for attendance is applied when such authentication was
successful(The record of failure in authentication is disregarded from the attendance)



> Set to [Use all function keys]

@ Time Frame : Process the record of Going to and Leaving from Work within the
applicable zone as the attendance

> Normally set in broad range to 06:00~18:00 so as to include basic work
range

(In the event of going to work at 05:59 and going from work at 06:01 on
the following day, it is not recorded as attendance)

@ Set Shift Times

=~ Shiftl : Early Departure Time 08:00~12:00

= Shift2 : Overtimel Hours 14:00~18:00

% Recognize the times when going to and leaving from work for early leave
work as Morning Work, and those for overtime work as Afternoon Work

= Shift3 : Normal Time 08:00~12:00

= Shift4 : Normal Time 14:00~18:00

¥ These are the settings to seek the basic work time by summing up the
early leave work and overtime work hours as set above

(® Advanced Settings(Clocking)



Advanced Settings(Clocking) @

Time Frame | 06:00 | ~ |+06:00 |
Auto Clock

QOut of Office Settings
() Break bv.OUT record
Clocking Mode

[] Break by LEAVE record
Clocking Mode

Break Times

[] 1st Break | | ~ |

[J 2nd Break ~ |

[[] 3rd Break ] ~ |

(7] 4th Break ~ |

[]5th Break | ~ |

- Set Multi Daily Shift Times -

(1)[@ 1stBand 06:00 | ~ | 13:00 |
" | @ 2nd Band 1300 | ~ [ 2200 |
[ 3rd Band ~ | |

[ dth Band ﬁ | ~ |

Set Cancel

= (1 1st Band : 06:00~13:00 / 2nd Band : 13:00~22:00

= Broadly set Normal Time so as to include the time zones 08:00~12:00
and 14:00~18:00

= The hours of 1st Band and 2nd Band may not be overlapped

Set
] : Click this button to register the input data.

® Advanced Settings(Shift)



Advanced Settings(Shift) @

Shift 1
Pay Rate > Before Rounding |No Rounding v
Min, Time [00:00 | Max| Time (93:00 | Rate [100 | %
Select Range | 1st Band v!| [ Shift Auto OUT
Shift 2 ‘
Pay Rate Cuvertime | : Rounding fNo Rounding v
Min, Time (00:00 |  Max| Time [93:00 | Rate [100 | %
Select Range :2nd Band v: Shift Auto OUT
Shift 3
Pay Rate "o Rounding ifNo Rounding v
Min, Time 00:00 |  Max/Time [93:00 | Rate [100 | %
Select Range |[VETNMYTN v Shift Aut
Shift 4
Pay Rate 'oma Rounding | No Rounding v
Min. Time [00:00 |  Max{ Time [93:00 | Rate [100 | %
Select Range | Not Defined v Shift Aut
Shift 5
Pay Rate /o Rounding
Min, Time (77 | Max, Time [0 7 ' Rate [17 ] %
Select Range
Set | Cancel

>~ Set the applicable zones to 1st Band, 2nd Band, Not Defined, Not Defined
for the Shiftl through Shift4 settings as above

Set
] ‘ J: Click this button to register the input data.

Add
] : Click this button to register the input data.




2. [TNA Settings] : Register the work type in accordance with the work schedule as
follow in [Set Schedule]

Set Schedule @

: Enter Information
Code Name 5
0001 A ~ 1[ Code 1111 Name |B I
R
L Define Holidays
Holiday (=== 2 Not Assigned v:
Holiday Shift == ! Not Assigned v:
— Set Schedule - -
Start Date 2(1]?;1;1;01 vi 2 i|Repeat After 7 Days VJ
| Date Day | Set Shift Ent... ‘
2007-01-01  mon | 33 : muliAT
2007-01-02  tue | 33 : multidT
2007-01-03  wed | 33 : multiAT
Pay Rate Rules : 2007-01-04  thu | 33 : multiAT
- - 2007-01-05  fri | 33 : multidT
| Normal Time Detail | 2007-01-06  sat | 33 : multiAT
| Time Before Shift Detail | 2007-01-07  sun | 39 : holiday
[ Overtime 1 Hours Detail ]
[ Overtime2 Hours Detail ]
[ Off Day Hours Detail ]
[ Overtime3 Hours Detail ]
Add Modify Delete Close

(O Code : Enter a four-character code consisting of digits or English alphabet letters
without overlapping (Special characters are not allowed) / Name: Code Name

= Code: 1111 / Name: Enter Code Name

@ Repeat After : Select the number of days revolving repeatedly (Normally in the unit
of 7 days)



== Select 7 days (Normally repeated in the unit of 7 days)

(@ Set Shift : Double-click to inquire the work code registered in [ Shift Config ]

>~ Double-click to designate the registered code

Add
| : Click this button to register the input data.

3. [TNA Settings] : Designate the attendance codes registered as follow on a lump
sum basis in [Apply Schedule]




Apply Schedule

1D
00000164
00000166
00000168
00000169
00000170
00000171
00000174
00000235
00000312
00000319
00000322
00000329
00000339
00000341
00000350
00000351
00000353
00000372
00000376
00000382
00000383
00000385
00000387
00000388
00000383
00000330
nNNNN392

NEREEREEREREEEEREREERERERREER o

Name
Userl6d
Userl66
Userl68
Userl169
User!70
Userl71
Userl74
User2%
User312
User319
User322
User329
User33s
User3dl
User3s0
User3sl
User353
User3?2
User376
User382
User3g3
User3gs
User3s?
User388
User389
User330
| lapr3q?

Unique ID
0164
0166
0168
0169
0170
017
0174
0295
0312
0313
0322
0329
0339
0341
0350
0351
0353
0372
0376
0382
0383
0385
0387
0388
0389

0330
39?7

3

Schedule &

1"t :
it
1 :
1 :
1 :
it :
1"t :
IR
1 :
it
1 :
1 :
1
1 :
i :
it :
i :
1t :
111 :
1 :
it
11
11 :
1 :
1" :
1 :
1

VZDWUJUJUJCDUJCDCDCDUJCDCDWCDUJUJCDUJWCDUJUJUJCDCDGJ

(1)4pply Schedule  [EEEIEAEEG_—— -

I Set I | Close

@ Apply Schedule : Select the work type to be applied

> Select the attendance code

@ Check box : Check the applicable employee

=~ Check All Employees




Set
] : Click this button to have the applicable contents to be applied to

the employee checked as above.

4. [TNA] : Attendance is counted and applied based on the set value registered as
follow in [Process Transactions]

Process Transactions

Set Period 3)
(1)|2010-05-01 »| ~ [2010-05-31 | | Process | | Close |
[J lanore Modifications
Select Employee t®)]

(& D Name Unique ID  Schedule Result

[] | 00000164 User164 0164 1M11:B Process OK
[J | 00000168 User166 0166 1111:8B Process OK
[ | oooo0168 User168 0163 1111:8B Process OK
[C] | 00000163 Userl69 0163 1111:8B Process OK
[J | 00000170 User170 0170 1111:B Process OK
] | ooooo171 Userl71 (1| 1111:8B Process OK
[J | 00000174 Userl74 0174 1111:B Process OK
[J | 00000235 BL nemote Manager 4] Process OK
[ | 00000312 Use —4 Process OK
[] | 00000319 c . Process OK
0 | oooooszz = A The process is complete Process OK
[ | 00000329 2 Process OK
[] | 00000333 Process OK
[ | 00000341 Process OK
[ | 00000350 User3s0 0350 1111:8B Process OK
[] | 00000351 User3s! 0351 1111:B Process OK
[J | 00000353 User3s3 0353 1111:8B Process OK
[ | 00000372 User372 0372 1111:8B Process OK
[ | 00000376 User376 0376 1111:B Process OK
[] | 00000382 User382 0362 1111:B Process OK
[J | 00000383 User3d3 0383 1111:8B Process OK
[ | 00000385 User38s 0385 1111:8B Process OK
[ | 00000387 User387 0387 1111:8B Process OK
[J | 00000388 User388 0388 1111:B Process OK
[ | 00000389 User389 0389 1111:8B Process OK
(] | 00000330 User330 0390 1n:B Process OK
[] | 00000392 User332 0332 1111:B Process OK
[ | 00000333 User333 0333 1111:8B Process OK
[] | 00000334 User3%4 03%4 1111:8B Process OK

(O Set Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)



= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)

@ Check box : Check the applicable employee

=~ Check All Employees

Process B _ _
. : J: HEES 23, Mal & Zud =22 HAIXIDI S ELICH

5. [TNA] : Inquire the attendance results as follow from [Transaction Reports]

Transaction Heports

Branch [eees : Not Assigned v & Sesrch Period ©Sesrch alirecors (2| _Search | [ Pt ] [ Config_]
Department [+vee : Not Assigned 2060w ~ [210-5-15_¥]| 0 incomotete record
LY Name Date Day | SR Name | Amival ... | Depart.. | Norm... | Clock.. | Clock ... | Time Befo... | Owrs... | Overtime... | Owers... A
00003 User3®  2010-03-01  mon  MUMAT | #eeiee | geeiem | Q000 | #emiem | #eeiee Q000 #eeiem | #eeiee 0OKD

000037 User3?®%  2010-03-02 e multiAT 0755 19:3% 08:00 0756 12:01 04:00 1357 133% 0400
0000037% User3? 201003083 wed multiAT 07:46 215% 08:00 0746 12:47 04:00 1353 2156 0400
0000037 User37 20010-03-08  *w multiAT 0738 18:38 08:00 0738 12:38 0800 1338 1838 0400
0000037% User3T 2010036 muliAT 0727 19:47 08:00 0727 1255 08:00 1335 1947 0400
0000037 User3T 2010036 st multiAT 1322 1904 04:00 [ B [ ] 00:00 132 1904 0400
Q000037% User3® 20100307 sun holiday $oein- R 00:00  #e=ie- | 00:00 e 0000
000037% User3®  2010-03-09 e multiAT 08:48 19:55 o2 08:48 08:43 00:00 16:16 1355 01:44
0000037% User3?®  2010-03-10 wed  multAT 0825 1.2 ou 0825 1:47 03:21 1353 1842 04100
00000376 User3® 200100311 #w multiAT ms! 18:01 onm 133 0857 00:06 1721 1801 00:33
00000378 User37 2010-03-12 i multiAT 0547 19:00 o3 0847 08:47 00:00 19:00 1200 0000
0000037% User37 20100313 st MultAT [ S ] 00:00 | feeies | Peeles 00:00 [ §oeiee 0000
0000037 User3 2010-03-14  sun holiday t B e 00:00 e | ] 00:00 Fooien t S 0000
0000037% User3?%  2010-03-15 mon  multiAT 0858 20: o (L) 10:44 01:8 20405 206 0000
[LLLLIE User3® 20100301 mon  multiAT e - 0:00  #ie- i 00:00 - #--imn 0000
0000382 User3®  2010-03-2 e multiAT 03108 19:3% 06:52 09108 09:08 00:00 13:46 133% 0400
00000362 User3®  2010-03-03 wed  muliAT 08:37 20:29 (i3] 08:37 09:06 00:29 2023 829 0000
00000382 User332 20010-03-08 o multiAT 0803 13 @57 0903 09:03 00:00 13:e 1302 0000
00000382 User332 2010036 multiAT 0858 20:0 o 0858 0853 00:00 14:21 2001 0339
0000382 User3R 20100306 st MultiAT S ] 00:00  #eeie- [ o] 00:00 S | 0010
00000382 User3R 20100307 sun holiday S #oeien 00:00 | #e=im= | Feeie 00:00 #eiem $oime 0000
000032 User3®2  2010-03-08 mon  muliAT 858 1955 o 0858 10:01 01:03 19:55 1355 0000
000032 User3R  2010-03-08 e multiaT 0Bs 20:4 003 0851 09:15 00:24 16:45 41 01:14
0000032 User3® 2010-03-10  wed multiAT 11:46 2055 0414 11:46 11:46 00:00 14:47 a5 03:13
00000382 User3s2 2010-03-11  #w multiAT 08:46 18:28 o4 0846 1017 on3 18:28 1828 0000
00000382 User332 201003-12 i multiAT 0836 2058 o704 0836 08:5% 00:00 13:34 2058 0400
o2 User3R 2010-03-13 sat multiAT [ B ] 00:00  #eeie- [ ] 00:00 §eiee 0010
o032 User3R 2010-03-14  sun holiday $oeinn Bovinm 00:00  #eeie- Boninm 00:00 $oeinm omimn 0000
000032 User3®  2010-03-15 mon  multiAT 0858 2:3 o 0858 11:48 0R:50 % potve ] 0335 o

(O Search Period : Designate the subject period of attendance processing. (Maximum
Period: 31 days)

= Normally in the unit of a day or seven days (The data of attendance
processed must exist during the applicable period)



: Output the results.

@ Transaction Reports

=~ Calculation Standard : Normal Time = Time Beofre Shift in the morning +
Overtimel Hours Work in the afternoon

Time Beofre Shift(morning) Overtimel Hours Work(afternoon)
08:00~12:00 14:00~18:00

Clock | Clock | Time

Arrival | Departure [Normal Overtimel Overtimel |Overtimel

Date . . . IN Out |Beofre
Time Time Time . starts ends Hours

from | from | Shift
2010-03-02 ' 07:56| 19:36 8:00 (07:56 (12:01 | 4:00 13:57 19:36 4:00
2010-03-03 1 07:46| 21:56 8:00 (07:46 (12:47 | 4:00 13:59 21:56 4:00
2010-03-04 07:38| 18:38 8:00 (07:38 |12:38 | 4:00 13:38 18:38 4:00
2010-03-05 07:27 19:47 8:00 (07:27 |12:55 | 4:00 13:25 19:47 4:00
2010-03-06 13:22 | 19:04 4:00 - - 0:00 13:22 19:04 4:00

% When the number of multiple zones is at least three, it is impossible to
inquire the record of going to and leaving from work in the morning and
afternoon as above respectively

=~ Final time when going to work and leaving from work and total basic
work hours can be checked by designating the basic work time setting only



